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Windows 3.x 
Makeovers 


Managing your programs, DLL files, and memory 


will be a lot easier with these shareware staples. 


by John E. Simpson 


File Manager - [C WTILSPSPROY.*] 


hen I was a kid, there was this other 
boy in the neighborhood—let’s call him 
Dave—who was an embarrassment, 
even to those of us whose fashion sense ran to 
dress corduroys. His clothes were disheveled, 
his nose was always running, and his teeth 
looked like a mouthful of Pretzel Nuggets. 

Of course you know how this fable turns out: 
Dave has been married for 20 years to the most 
beautiful girl any of us knew. He drives a car 
with a leather interior, on his way to have his 
dental caps refreshed. 

Windows 3.x is the young Dave of operating 
systems. Sometimes you have to look at it and 
shake your head, wondering what sorry fluke 
of software Darwinism could have possibly 
spawned such offspring. But with the right mix 
of add-on programs, it can actually be, well, 
quite presentable. You may never want to date 
the thing, but at least you’ll stop crossing the 
street when you see it coming. 

For purposes of this article, Pll group 
Win3.x’s peculiar forms of ugliness into three 
categories and examine at least one inexpen- 
sive software solution to each. You'll find the 
utility programs mentioned here on the World 
Wide Web (do a search); they’re all available 
elsewhere as well, including the DOS World / 
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Photo 1. Imitation is the sincerest form of flattery: 

The Windows 3.x utility ProgramBar emulates Windows 95’s 
Taskbar, right down to the little ToolTip-style descriptions 
that pop up when your mouse hovers over a button. 


Practical Windows BBS. (See the detailed dial- 
ing instructions on page 68.) 


Get Organized 


First, consider the awkward clutter of the user 
interface. When you installed Windows, or 
brought it home preloaded on your spanking- 
new PC, everything seemed so simple: one Main 
window, one Accessories, one Games. Maybe a 
StartUp. But now you’ve been working with the 
thing for years. ... Oh sure, you long ago wised 
up and created a program group called 
Favorite Apps or some such, but by now it con- 
tains 120 icons of its own. Ridiculous. Wouldn’t 
it be great to have something like Windows 
95’s Taskbar: all the icons just a mouse-click- 
and-slide away? 

Not only would it be great to have something 
like that, you can have it, with Ian Jeffries’ 
ProgramBar (registration fee £15UK). After 
installation, ProgramBar is just where Win95’s 
is: at the bottom of the window. (See Photo 1, 
above.) Not only does it look exactly the same, 
it behaves nearly identically. Minimized pro- 
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grams appear as pushbuttons, which you acti- 
vate not with a double but just a single click. 
Open windows (Program Manager itself, in 
Photo 1) appear as indented buttons. And 
when the mouse cursor pauses over an icon, a 
little ToolTip-style balloon pops up telling you 
the button’s name—invaluable when you've got 
a bunch of open windows and the buttons 
themselves are too small to identify. 

Even better, with its Start button Program- 
Bar duplicates Win95’s cascading menus, as in 
Photo 2 (right). Just click on Start and glide 
the mouse cursor over the nested windows 
(designated with a right-pointing arrowhead, 
like Settings in Photo 2). In this case, to select 
any of Control Panel’s programs requires not 
three double-clicks (one for the Main window, 
one for Control Panel itself, and one for the 
program), but a single click on Start, a cascade 
of the mouse, and a single click on, say, the 
Network option. 

All of your program groups are accessible 
from the Start button’s Groups menu. Again, 
you don’t actually have to open up a group into 
a window of its own; just cascade and click. 
Until you see it for yourself, you can’t imagine 
how exhilarating an empty desktop is. Just 
seeing your wallpaper uninterrupted by Pro- 
gram Manager’s ghastly rectangle is a big 
thrill in itself. 

You can configure ProgramBar in any num- 
ber of ways, just like the Taskbar. You can opt 
to “auto-hide” it so that it slides out of the way 
at the bottom of the screen, for example. You 
can leave regular minimized icons on the desk- 
top, or hide them so that the only way to get to 
them is via ProgramBar. 

The only area of ProgramBar I could find to 
pick on is its drag-and-drop operation. In Win- 
dows 95, if WinZip, say, is minimized on the 
Taskbar, dragging and dropping a ZIP file onto 
the WinZip button opens the archive. Not so 
with ProgramBar; its minimized buttons 
apparently function only as program launchers. 
But in my opinion that’s a small price to pay 
for—finally!—regaining control of your desktop. 


Litter Patrol 


Next, let’s talk about The Litterbug Syndrome. 
Windows is notorious for littering your hard 
drive with inscrutable INI, EXE, and DLL files— 
most kept in the \WINDOWS\SYSTEM directory, 
where it’s impossible to remember which ones 


Photo 2. 
ProgramBar’s icon 
menus cascade 
the same way 
Windows 95’s do, 
reducing to two 
the number of 
mouse clicks 
necessary to run 
any program. 
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2 ven if you don’t put an icon for Win95’s Explorer on your desktop, 
you can still get to it quickly. Probably the most-popular way to start 
it is to right-click on the Start button and choose Explore. However, 
Win95 also offers an Explore option on many of right-click menus for 
the shortcuts on your desktop, including those for folders, Recycle Bin, 
My Computer, and your floppy, hard, and CD-ROM drives. Just right- 
click on these icons and see for yourself. 

While you’ve got Explorer up and running, try a few keyboard tricks 
for getting things done fast: 


e Use the Tab or F6 key to jump between the left and right panes. 
e Press the backspace key to go to the folder one level above 


the current folder. 


e When you have a long list of files or folders, quickly move to 
a file or folder that’s way down in the list by typing the first few 
letters of its name. 

e To highlight all the files displayed in Explorer's right pane, 
press Ctrl+A. 

e To undo Ctrl+A, press Alt+E, | (invert). 

e To quickly highlight all but a few files, press Ctrl while clicking on 
the files you don’t want, then press AIt+E, | to invert the selection. 

e To select several files in a row, click on the first file in the series, 
then press the Shift key while clicking on the last file in the series. 

e To select all files of the same type—those with the extension PCX, 
for example—first type Alt+V, |, T. Explorer will arrange all files of the 
same type together. Then use the trick immediately above to high- 
light all files of a particular type. 
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File Information 


[TIPO 


f you’re having trouble using your printer with Windows 3.1 

programs, check out PRINTERS.WRI under Write in the Accessories 
group. It contains information on printer installations and configura- 
tions for various applications and may help you pinpoint your problem. 
To get to PRINTERS .WRI, choose Open from the Write’s File menu; 
then select PRINTERS .WRI in the File Name text box. 


go with which programs. For this article, I 
wasn’t able to find any shareware or freeware 
that magically made this problem go away. 
There were a number of INI-file editors, for 
instance, but no magic litterbug interceptors 
that would jump in when a setup program 
attempted to drop an INI file someplace other 
than the program’s working directory. 

I did find a couple of venerable (pre-1995) 
tools for tracking DLL usage, though—pointing 
out duplicate DLLs and ones that don’t seem to 
be used by any other files. (Note that commer- 
cial utilities of the “uninstaller” variety, such 
as NeoCom’s WinFormant, perform this func- 
tion among others. Reviewing such packages is 
beyond the scope of this article, though. For 
more information, see “The Bare Necessities,” 
Practical Windows #2 [DOS World Special 
Issue #12], December 1996, page 17.) 

Of the two items I found, the freeware FD- 
DLLS (presumably pronounced “find DLLS,” 
written by Douglas Boling) was the simplest to 
use. Cleaning up all the trash this program 
finds isn’t for the squeamish, though. 

When you first run FDDLLS, it asks you to 
select the disks you want to scan. The program 
runs quickly (a blessing if, like me, you’ve got 
four or more disk partitions and a ton of soft- 
ware). When it’s complete, it displays a win- 
dowful of information (see Photo 3, above): 


ə All DLLs and EXEs on the selected disks 
are listed. One column, Reference Count, 
indicates the number of other DLLs and EXEs 
that refer to the file named in the first col- 
umn. A reference count of zero may well indi- 
cate an unnecessary file. 

è Duplicate EXEs or DLLs appear in yellow. 

e Files referring to a DLL or EXE that the 
program can’t find appear in red. When 
you select one of these files, such as GRAPH5 
.EXE, as shown in Photo 4 (left), and pick 
File/Get Information from the menu, a dialog 
box opens, telling you the files on which this 
one depends. 


FDDLLS is apparently not infallible. Accord- 
ing to Photo 4, GRAPH5.EXE depends on GRINTL, 
a library—that is, a DLL—it can’t find. But it’s 
there, in Photo 3, two lines below GRAPH5.EXE 
itself. Maybe the problem is that the directory 
in which GRINTL.DLL is located isn’t in the DOS 
path. Perhaps FDDLLS is somehow confused 
by my running it under Windows 95. Or it may 
just be a result of FDDLLS’s history: It was 
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Photo 5. Resource 
sentry: SysMan alerts 
you with a smail yellow 
box when you’re 
tempting fate with 
limited Windows system 
resources. You can set 
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written as a programming 
demonstration for PC 
Magazine, and therefore 
you can’t reasonably ex- 
pect it to be bulletproof. 

In any case, as Douglas 
Boling points out in the 
program’s README file, 
don’t assume you can 
simply delete duplicates or 


nonreferenced programs; 
you have to move them to 
a temporary directory first 
and then run all your 
applications to see whether 
any of them blows up. 

Sounds like a lot of work? 
It is. Hey, nobody ever said cleaning up after a 
pig like Windows would be pretty. 


the box to “always on 
top,” or let currently 
open windows overlay 
it. When it turns red, 
it’s time to run for the 
safety of the DOS 
prompt. 


Memory Is Made of This 


Finally, let’s talk about Windows the scatter- 
brain: Windows memory management, partic- 
ularly when it comes to system resources, is a 
contradiction in terms. It’s like Siamese octup- 
lets sharing the same brain. 

Those horrible “out of memory” messages 
that precede a general system crash, as you 
probably already know, are usually spurious. 
The culprit isn’t limited memory per se; it’s a 
very limited portion of memory that never 
grows no matter how much physical RAM you 
add. This section of memory is called system 
resources, divided into subsections such as user 
resources, GDI (graphical-device interface) 
resources, and so on. 

Open Windows bare-bones and you're proba- 
bly already down to about 80 percent of free 
resources. Open your first big program and it 
drops by another 5 to 10 percent. If you’re one 
of those crazy double-click phobics whose 
StartUp group contains not just every program 
you'll certainly need but also every program 
you ve used at least twice, you're probably down 
to around 30 percent or worse all the time. 

And that’s in the resource danger zone: 
“Out of memory” doesn’t mean anything quite 
so explicit as “zero”; it just means a vague 
“not enough.” Work at that level for another 
half-hour or so, without restarting Windows, 
and you'll be scraping pieces of lost work off 
your hard drive. 

Because system-resource heaps can never 
grow beyond their Windows-imposed limits, 
there’s not much that utility programs can do 


COMPARISON EXPLORING 


hen you're working in the right pane of a Win95 Explorer 

window, double-clicking on a closed folder changes the status 
of the window’s left and right panes. In the left pane, Explorer shows 
that the folder you clicked on is open. In the right pane, you see the 
contents of the folder you clicked on. 

That's fine, if you’re interested only in the contents of the folder you 
just selected. Sometimes, however, you want to compare the contents 
of two or more folders. To do that, right-click on the first folder you 
want to open; then choose Open. Repeat this action for any other 
folders you want to open; then reposition your open folder windows 
so that you can see their contents. This technique works in both 
Explorer's left and right panes. 


Photo 6. 

When 
circumstances 
verge on the 
disastrous, 
SysMan’s 
convenient 
Restart Windows 
button can save 
your critical data, 
if not your life. 


SysMan v 5.72 (10/3/96 10:41:22 PM) 


Photo 7. 

Like SysMan, WinWatch 
depicts safe and critical 
levels of Windows resources 
in green and red, 
respectively. On your 
monitor in color, this screen 
says that you’d better shut 
down this Windows session 
and restart if you want to 
salvage your work. 
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except warn you when you're about to run out 
of room. Fortunately, this is an area (unlike 
the DLL situation) where there’s shareware 
and freeware aplenty. 

At the simplest extreme are programs like 
Aaron Bornstein’s SysMan. This $5 shareware 
utility places an unobtrusive little rectangle at 
the bottom right of your desktop, displaying 
the current percentage of free resources. (See 
Photo 5, page 7.) 

You decide what threshold you feel to be 
“safe,” although 50 percent is the default. 
Above the threshold, the rectangle is green; 
below, it turns yellow. At the emergency 
threshold (also user-definable, the default 
being 25 percent), the rectangle turns red, Sys- 
Man beeps, and a dialog box jumps open. It 
contains a number of buttons; the most useful 
of them are one that gives you a bit more infor- 
mation (as if you needed it—you are getting 
ready to bail out, aren’t you?) and one that 
shuts down and restarts Windows for you. (See 
Photo 6, page 7.) 

At the other extreme from nothing-could-be- 
simpler programs like SysMan are those like 
Vincent K. Chiu’s $30 WinWatch. WinWatch 
isn’t just a low-memory alarm; it also monitors 
the state of other vital Windows resources, 
such as free hard-drive space. 

You don’t need to understand what all of 
those resources are—just remember the color- 
coded significance (as with SysMan) of green 
and red. (WinWatch’s version of a warning 
screen appears in Photo 7, page 7.) 

Take a look at a couple of WinWatch’s menus 
(Photos 8 and 9, above). Among the things you 
can do with WinWatch is “stress-test” your sys- 
tem. You can do screen captures. You can copy 
icons to the Clipboard for pasting elsewhere. 
You can capture a “resource snapshot” of your 
system usage at any time, for comparison with 
similar situations later. 

There’s even an unreferenced DLL/VBX monitor- 
and-cleaner-upper that goes far beyond FD- 
DLLS in its degree of automation. (As I stated 
in the discussion of FDDLLS, though, you 
should delete “useless” executables only with 
extreme caution.) 

In fact, WinWatch’s arsenal of tools is a bit 
overwhelming. It’s like finding yourself in the 
cockpit of a jumbo jet when all you’re really 
desperate for is an unoccupied lavatory. 

Still, when it comes to fixing Windows’ less- 
appealing features, maybe no cosmetic surgery 
is too severe, eh? E 


Photos 8 and 9. 
WinWatch’s View 
and Tools menus 
suggest the 
breadth of 
difficulties with 
which the utility 
is prepared to 
help you deal. 
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FDDLLS 
Douglas Boling 
DOS World/Practical Windows BBS: FDDLLS.ZIP, File Area 8 
freeware 


ProgramBar 1.2 
lan Jefferies 
24 Meredith Close 
Pinner 
Middlesex 
HA5 4RP 
England 
(0)181-428-1466 
Internet: jeffers @teaching.physics.ox.ac.uk 
DOS World/Practical Windows BBS: DOSBR143.ZIP, File Area 7 
£15 (UK) 


SysMan 5.72 
Aaron Bornstein 
America Online: Aanim8r 
Internet: spew @j51.com 
DOS World/Practical Windows BBS: SYSMAN57.ZIP, File Area 7 
$5 


WinWaitch 22.1 
Vincent Chiu 
1163 Windemere Lane 
Aurora, IL 60504-8968 
Internet: vchiu@xnet.com 
DOS World/Practical Windows BBS: WATCH221.ZIP, File Area 7 
$30 
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After adding these utilities, you'll wonder why 


they werent part of Windows 95 in the first place. 


by Joshua C. Nossiter 


ne group of specialists went E ø 


completely unnoticed among (A 

the engineers, artists, and 
others who brought us Windows 
95. Microsoft’s philosophers kept 
a low profile, but they seem to 
have played a crucial role in the 
creation of the new operating 
system. 

There’s no other way to explain 
the fact that some things were 
just left out of Windows 95. 
Microsoft simply followed Ber- 
trand Russell’s doctrine that “to 
be without some of the things 
you want is an indispensable 
part of happiness.” If a few fea- 
tures were omitted in Windows 
95, it was only for our own good. 

Of course, not everyone wants 
to be happy. For those who can’t 
accept the status quo philosophically, a variety 
of freeware and shareware programs offer some 
of the things you may be missing as you put the 
operating system through its paces. These 
Windows 95 add-ins give you more control over 
your desktop and better management of your 
files and folders, and also supply some of the 
features that Microsoft decided we’d be better 
off without. 


Playing with Windows 95 


Windows 95’s own programmers must have 
had their doubts about the “less is more” idea. 
They came up with PowerToys, a collection of 
freeware mini-applications that add useful, 
though nonessential, features to Windows 95. 
You can live without them in perfect happi- 
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Microsctt 
Gutlook 


Photo 1. TweakUl is a Control Panel utility that gives Windows users more control 
over their mouse, desktop, and other Windows settings. 


ness, but for those who want more control over 
the way Windows 95 looks and behaves, 
PowerToys is a must. Some PowerToy utilities 
add new functions to Windows 95, while others 
relieve minor aesthetic annoyances. 

Tired of looking at those fleecy clouds as 
Windows 95 boots up, for example? TweakUI 
is a PowerToy that installs itself in the Control 
Panel. Double-click on the TweakUI icon, 
choose the Boot tab in the TweakUI dialog box, 
and deselect the “Display splash screen while 
booting” option. Your Windows 95 boot-up will 
be cloudless thereafter. 

And how many times have you created a 
shortcut icon for a file or program, then 
changed the text under the icon to eliminate 
the generic “Shortcut to” jargon? TweakUI lets 
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you create shortcuts that never read “Shortcut 
to.” If you’re really finicky, you can even change, 
or banish, those little arrows that appear in 
shortcut icons. (See Photo 1, opposite.) 

If you're in the habit of accidentally dragging 
items when you mean to select them, TweakUI 
offers mouse controls to adjust that little prob- 
lem. You can also hide those indelible desktop 
icons, such as My Computer and Network 
Neighborhood. If you object to the little arrow 
that guides you to the Start button when 
Windows first runs, TweakUI will dispose of it 
for you. 

Fast Folder Contents is another PowerToy 
you may find yourself using all the time. It 
adds a Contents choice to the shortcut menu 
(the context menu in Win95 jargon) that 
appears when you right-click on a folder in 
Explorer or My Computer. Click on Contents, 
and a cascading menu of the folder’s files 
appears. You can open any of the items on the 
menu with a single click. That not only saves 
you the bother of double-clicking on folders to 
open them, but also spares you some of the 
endless windows that fill the screen as you dive 
deeper and deeper into your hard disk. 

The PowerToys package puts still other 
handy gadgets on the context menu. The DOS 
Prompt Here item opens a DOS window with 
the prompt already set to the selected folder’s 
directory. Handier still are additions to the 
Send To submenu. Among other things, they 
let you send files or folders to the Windows 95 
Clipboard or to other folders on your hard disk. 
(See Photo 2, top right.) 

Here’s one Windows 95 omission that’s par- 
ticularly irksome: There’s no easy way to 
access your desktop icons if you’ve got several 
programs open in full-screen view. PowerToys’ 
DeskMenu provides the solution. It puts a 
little desktop icon in the system tray on the 
Taskbar, right next to the clock. Click on the 
icon, and a menu with all your desktop icons 
pops up. Other PowerToys system-tray icons 
let you control your screen resolution without 
rebooting, and play, pause, or select tracks on 
an audio CD or a CD-ROM. If your CD drive 
has a tiny eject button and is under your desk, 
like mine, you'll love being able to open and 
close the CD tray right from the Taskbar. Just 
right-click on the FlexiCD icon in the system 
tray. FlexiCD also plays or runs CDs that don’t 
support autoplay. (See Photo 3, above.) 
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Photo 2. Among PowerToys’ valuable tricks are many new context-menu choices, 


including additional Send To options. 


Photo 3. PowerToys’ system-tray 
icons let you work, and play, more 
efficiently. DeskMenu, FlexiCD, and 
QuickRes add decided improvements 
to Windows 95. 


Although PowerToys improves the Windows 
95 user interface in a number of handy ways, 
its own interface leaves a lot to be desired. 
Once installed, some PowerToys utilities wind 
up in Control Panel, others on the context 
menu. Still others appear on the system tray; 
to load them the first time, dig into the folder 
where you've installed PowerToys and double- 
click on the appropriate icons. Or restart Win- 
dows 95; unasked, the PowerToys installation 
program adds its utilities to the Win95 StartUp 
folder, so that they run automatically when- 
ever Win95 loads. 

You'll find the freeware PowerToys collection 
on the Microsoft Web site, at http://www 
-microsoft.com/windows/software/powertoy 
-htm, as well as on the DOS World/Practical 
Windows BBS (POWERTOY.EXE, File Area 8; dial- 
ing instructions on page 68). Be sure to print 
the installation directions and follow them to 
the letter. If you get creative with PowerToys’ 
folder location, you may run into problems. 
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Tray Shortcuts allows you to add any shortcut to the system tray. 
Simply copy the shortcuts that you wish to appear in the tray to 
the folder that contains Tscuts.exe, the Tray Shortcuts executable, 
then launch Tray Shortcuts. The shortcut icons will appear in the 
system tray. Remember that Tray Shortcuts will not display executable 
or document icons in the tray; it will, however, display any type of 


shortcut. 


Once Tray Shortcuts is running, if you may add, delete, or modify 
the shortcuts in the Tscuts.exe folder, the changes will be detected 
by Tray Shortcuts automatically. 


A left double-click on a shortcut will launch it; a right click 
will display a context menu. 


LICENSE 


You may use Tray Shortcus freely on your computer system. You may 
distribute Tray Shortcuts freely on Online Services. You may not sell 
copies of Tray Shortcuts. You may not decompile, reverse engineer, or 
modify Tray Shortcuts or its resources. You may not modify the Tscuts.zip 


file or its contents. 


WARRANTY 


Use of this program is at your own risk. You agree by using this 
program to hold harmless the developer, Clovis Lofton, against 
damages arising out of the use of this program. 


SETUP 


Copy Tscuts.exe to any folder you choose. Copy the shortcuts that 
you want to appear in the system tray to the same folder. Now run 


Photo 4. Tray Shortcuts is a handy utility for those who like to keep their important 


dt rtc ns will appe 


applications a quick double-click away. 


PowerToys adds so much control and func- 
tionality to Windows 95, you may wonder why 
it wasn’t included with the operating system in 
the first place. We can only conclude that 
Microsoft harbors plenty of Bertrand Russell 
disciples concerned with our happiness. 


Serve Up a Tray Full of Shortcuts 

Some Windows 3.x users dreamed that Win- 
dows 95 would put all their oft-used programs 
a mere double click away, no matter what they 
happened to be doing at the computer. They 
were disappointed. You can put shortcut icons 
on the desktop and double-click on them to 
launch applications, but you have to be at the 
desktop to do it. Program icons you’ve dragged 
onto the Start button are a short two clicks 
away from launch, but you still have to scan 
the Start menu for the program you want. For 
icons that are always in view, you have to look 
outside Windows 95 and turn to a little pro- 
gram called Tray Shortcuts. It lets you put 
the shortcut icons of your choice on the system 


WINDOW ESCAPE 


f your PC is at least a 386 with 2MB of memory, Win3.1 will start in 

386 Enhanced mode, which means that your DOS applications by 
default will appear in windowed instead of full-screen mode. But you 
can get full-screen mode for DOS by simply pressing the key combi- 
nation Alt+Enter; press it again to return to default windowed mode. 
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tray, right next to the clock on the Win95 
Taskbar. Double-click on the icon, and your 
program launches. 

Setting up Tray Shortcuts is easy, if not 
entirely self-explanatory. You put the TSCUTS 
.EXE file into its own folder, copy any shortcut 
icon you want into the same folder, and then 
double-click on TSCUTS.EXE. All the shortcut 
icons that share the folder with TSCUTS.EXE 
appear instantly in the system tray. (See 
Photo 4, left.) 

Tray Shortcuts is freeware. Download it from 
the Web at http://www.cyberramp.net/ 
~clovis/tscuts.zip, or from the DOS World/ 
Practical Windows BBS (TSCUTS.ZIP, File Area 8). 


Hide Play Fast 


Close kin to Tray Shortcuts is a utility called 
Screen Saver Activate. It puts an icon in the 
system tray that runs your screen saver with a 
double-click. Screen Saver Activate is the ideal 
Windows add-in if you need to get whatever 
you've got on screen speedily out of sight. 
Screen Saver Activate is freeware. Download 
SSACTVAT.ZIP from the Windows 95 section of 
the Windows Utility forum on CompuServe (G0 
WINUTIL, or from the DOS World/Practical 
Windows BBS (SSACVT.ZIP, File Area 8). The 
registration fee is $10. 


Make a Date with TrayDay 


Savvy Windows 95 users know you can point at 
the Taskbar clock to display the current date. 
But if you want to insert that date into a docu- 
ment, you have to type it. TrayDay saves you 
the trouble; it sticks a little calendar icon dis- 
playing the current day in the Taskbar system 
tray. Double-click on the icon, and the date 
pops into your document. Right-click on the 
icon and choose Options to change its appear- 
ance or the format of the date, or to create your 
own date format. (See Photo 5, opposite.) 

TrayDay is shareware, and it’s available on the 
World Wide Web at http://ourworld.compu- 
serve.com/homepages/MJM_Software/ 
trayreg.htm, or from the DOS World / Practical 
Windows BBS (TRAYDA51.ZIP, File Area 8). Reg- 
istration costs $15. 


Don’t Just View a Folder—Print It 


Need a record of a folder’s contents before you 
start adding or deleting files? A printout would 
be handy, but you can’t get one from Explorer 
or My Computer. You need ExpPrint instead. 
ExpPrint adds a Print Directory Listing choice 
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to the right-click context menu in Explorer or 
My Computer. You can print the folder’s 
contents, the drive’s folder tree, or both. 

To install ExpPrint, first extract EXPPRINT 
.ZIP to its own folder. Then right-click on the 
file EXPPRINT.INF, and choose Install from the 
context menu. 

ExpPrint is freeware, and it’s available at 
http://www.ourworld.compuserve.com/ 
homepage/jdd on the Web, or from the DOS 
World/ Practical Windows BBS (EXPPRINT.ZIP, 
File Area 8). 


Get on Top of the Program 


Windows 95 works perfectly well without any of 
these freeware or shareware additions. But if 
the operating system doesn’t run exactly the 
way you want it to, test-drive a handy add-in or 
two. Microsoft’s PowerToys are especially use- 
ful, and because the company is giving them 
away, there’s really no reason not to try them— 
unless, that is, you’re prepared to be philosoph- 
ical about Windows 95’s shortcomings. E 
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Photo 5. TrayDay is a useful system-tray calendar utility, made handier still 
by its customization features. 


PRODUCT INFORMATION 


ExpPrint 

JD Design 

162 Mow Cop Road 
Mow Cop 
Stoke-on-Trent 
ST7 4NH 
England 
CompuServe: 100524,3072 


Web: http://ourworld.compuserve.com/homepages/jdd 


DOS World/Practical Windows BBS: EXPPRINT.ZIP, File Area 8 


freeware 


PowerToys 
Microsoft Corporation 
1 Microsoft Way 
Redmond, WA 98052-6399 
206-635-7000 
800-426-9400 


Web: http:/Awww.microsoft.com/windows/software/powertoy.htm 
DOS World/Practical Windows BBS: POWERTOY.EXE, File Area 8 


freeware 


Screen Saver Activate 1.2.4 
Digital Control Systems 
P.O. Box 505 
Hermitage, TN 37076 
615-889-6357 
fax: 615-889-9595 
CompuServe: 72660,1040 
CompuServe: SSACTVAT.ZIP in GO WINUTIL 


DOS World/Practical Windows BBS: SSACVT.ZIP, File Area 8 


$10 


TrayDay 
Martin McKean 
MJM Software 
3 Johnsburn Road 
Balerno 
Edinburgh 
EH14 7DN 
Scotland 
CompuServe: 101351,2115 
Internet: martin@mckean.demon.co.uk 
Web: http://ourworld.compuserve.com/ 
homepages/MJM_Software/ 
DOS World/Practical Windows BBS: TRAYDA51.ZIP, File Area 8 
$15 


Tray Shortcuts 1.0 
Clovis Lofton 
CompuServe: 76360,1611 
Internet: clovis@cyberrramp.net 
Web: http://www.cyberramp.net/~clovis/tscuts.zip 
DOS World/Practical Windows BBS: TSCUTS.ZIP, File Area 8 
freeware 
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ump-Start Your 


Win95 Start Menu 


The Start menu is where Win95 begins—and 


customizing the Start menu is where you should begin 


the task of organizing Win95 the way you like it. 


by Doug Lowe 


ell me something: Would 

you hire Bill Gates and the 

Windows 95 development 
team to decorate your office? No? 
Not many people would, and 
that’s why most Win95 desktops 
look very different within a few 
hours or days of installation—a 
new color scheme, new wall- 
paper, new “furniture,” and a 
whole new floor plan. 

Let me ask you something else: 
Would you trust Microsoft to set 
up your filing cabinet? You 
wouldn’t do that, either? Well, 
many users do so unwittingly, 
because they never think to 
question the organizational 
structure behind their Start but- 


Photo 1. When you peer into the depths of the Start menu’s Programs menu, 


tons. If you’re one of “those” you may find a list of programs that’s too long to be truly efficient. 


users, it’s time you considered 

your options for customizing. You can get by 
with the default Start-menu settings, but you'll 
feel so much more at home after doing a little 
redecorating. 


To Open, Press Here 


Getting a peek at the Start menu couldn’t be 
easier: Click on the Start button in the Task- 
bar—the long, gray bar that hangs out at the 
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bottom edge of the screen. At least that’s where 
you'll find it when you run Win95 the first 
time. If you’ve moved the Taskbar or hidden it 
(see “The Ultimate Desktop,” page 24, for 
details), drag your mouse around the edges of 
the screen until it pops into view. Or press the 
Ctrl+Esc key combination to flush it out. This 
move not only unhides the Taskbar, but also 
opens the Start menu. 


CUSTOMIZING THE START MENU 


Scanning from top to bottom, you'll see the 
following options: 


@ Shut Down lets you shut down or restart 
your computer, quit Windows in favor of the 
MS-DOS prompt, or log onto Windows as a 
different user. 

e Run lets you run any program on the com- 
puter by typing in the program’s name or 
browsing through your hard disk’s folders to 
find the program file. 

è Help brings up advice on using Win95. 

e Find helps you search for files and folders on 
your computer or on a network. 

e Settings lets you customize certain system 
options, including the configuration of the 
Start menu. 

e Documents provides quick access to the 15 
data files you’ve used most recently. 

e Programs, fittingly enough, is the gateway to 
the applications installed on your computer. 


If youre a typical user, you'll spend most of 
your time in Start spelunking the depths of the 
Programs menu. (See Photo 1, opposite.) If 
your computer is anything like mine, you'll lose 
your way more than once trying to locate some 
subfolder within some submenu you know is 
there—somewhere. 


Get with the Programs 


When you first install Win95, it creates certain 
submenus in the Programs menu automati- 
cally—among them the Accessories submenu, 
which holds Win95’s “applets.” This submenu 
includes several additional submenus, such as 
System Tools and Games. If you upgraded 
from Windows 3.x, all your old Program Man- 
ager groups also show up as submenus on the 
Programs menu. Plus, whenever you install 
new software, Win95 adds a submenu for that 
item to the Programs menu. The more you add, 
the more crowded Programs becomes. 

But it doesn’t have to be that way; Win95 
makes it easy for you to customize the Pro- 
grams menu: removing some entries and re- 
arranging others to create a structure that 
suits your computing style better. The key to 
tailoring Programs lies in realizing that the 
Start menu consists of nothing more than fold- 
ers and shortcuts. It’s anchored to a special 
folder named, naturally, Start Menu, which 
lives in your C:\WINDOWS folder. 


Programs 
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Photo 2. You can get a different view of the Programs menu by double-clicking 
on the My Computer icon on your desktop and choosing the icon for drive C, 
the Windows folder icon, and the Start Menu icon. 


The Windows 95 Start menu contains certain 
items by default: the Shutdown, Run, Help, 
Find, and Settings commands, plus the Docu- 
ments menu. Any other items that appear on 
the Start menu, including the Programs 
menu and all of its submenus, exist as folders 
or shortcuts within your C:\WINDOWS\START 
MENU folder. 

Photo 2 (above) shows the contents of the 
Programs folder on my computer. If you com- 
pare Photos 1 and 2, you'll see that the 
windows contain the same items, but the views 
differ slightly. Note that submenus that 
appear on the Programs menu in Photo 1 are 


ALL QUIET ON THE 
DOCUMENTS FRONT 


he Documents menu is a nifty Win95 feature that keeps track of 
the 15 data files you’ve opened most recently, from within any 
Win95 program. You can instantly recall any of these 15 items by 


selecting it from the Documents menu; Win95 will load the correct 
program and open the document. 
You can delete all files from the Documents menu by choosing 
| Start/Settings/Taskbar to bring up the Taskbar Properties dialog box, 
clicking on the Start Menu Programs tab, and then clicking on the 
Clear button. Poof! Your Documents menu will be empty the next time 
you access it. 


—Doug Lowe 
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CUSTOMIZING THE START MENU 


Photo 3. 
The Start Menu 
Programs sheet in 


the Taskbar | 


Properties dialog 
box offers buttons 
for adding an item 

to or removing an 

item from your 
Start menu. 
Choose the 
Advanced button 
to overhaul the 
structure of your 
Start menu. 


Taskbar Properties 


folders in Photo 2; program icons in Photo 1 
appear as shortcut icons in Photo 2. 


Easy Does It 


Although you can customize your Start menu 
by opening a My Computer or Explorer win- 
dow in C:\WINDOWS\START MENU and dragging 
and dropping files and folders, Win95 provides 
a special command that makes it easier to fine- 
tune the menu. Click on the Start button; then 


ORDERING UP FOLDERS 


B y default, Win95 places folders and shortcuts in alphabetical 
order. That may not be the most convenient order when you’re 
adding items to the top of your Start menu or rearranging the 
Programs menu. For example, if you add folders called Spreadsheets, 
Text Files, and E-mail to the top of your Start menu, Win95 will place 
them in this order: 


E-mail 
Spreadsheets 
Text Files 


If you prefer to make Text Files the first entry and Spreadsheets 
the second entry, add numbers to the beginning of the items’ names: 


1 Text Files 
2 Spreadsheets 
3_ E-mail 
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point to Settings and click on the Taskbar. 
This calls up the Taskbar Properties dialog 
box, which has two tabs. Click on Start Menu 
Programs to bring up the dialog box shown in 
Photo 3 (left). 

From this dialog box, you can click on the 
Add button to include a new item in your Start 
menu, the Remove button to delete an item, or 
the Advanced button to make more-substantial 
changes, such as rearranging submenus. 

Both the Add button and the Remove button 
walk you step by step through the process of 
adding or removing a single Start-menu item. 
If you click on the Advanced button, Win95 
takes you to a special Explorer view of your 
Start menu, as shown in Photo 4 (opposite). 
From this window, you can completely cus- 
tomize your Start menu: 


e To remove an item from the Start menu, 
select it and press the Del key. 

e To move an item to another location in the 
Start menu, drag the item from one location 
to another. For example, to move an indivi- 
dual program item from one submenu to 
another, click on the submenu in the left 
pane containing the item you want to move. 
This reveals the contents of that submenu in 
the right window pane. Then drag the item 
you want to move from the right pane back to 
the left pane and drop the item on the sub- 
menu in which you want it to reside. 

e To create a new submenu, first select the 
folder in which you want it to reside. Then 
choose File/New/Folder; a new folder will 
appear. Type the name you want to use and 
press Enter. 

è To add a program to a submenu, first select 
the submenu in which you want to place the 
item; then choose File/New/Shortcut. Type 
the location and name of the item for which 
you're creating the shortcut, or choose the 
Browse button to click your way to the right 
folder and program item. 

e To change the name of a menu item, click on 
the item twice, pausing between clicks. 
(Don’t double-click.) Then type a new name 
and press Enter. Or highlight the item, press 
F2, and type the new name. 


Scoping Out the Terrain 


Remodeling the structure of your Programs 
menu is one way to make it easier to find the 
programs you want without cluttering your 
desktop with extra folders or shortcut icons. 
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Photo 4. When you click on the Advanced button in Start Menu 


Programs, you see a special Explorer view of your Start menu. 


Another alternative is placing your five or six 
most-important programs or folders directly on 
the Start menu. (If you add more selections 
than that, the list becomes unwieldy.) 

But before you start loading on new Start- 
menu entries, take a look at what’s there 
already. Many Windows 95 programs—espe- 
cially the ones from Microsoft—have a nasty 
habit of installing themselves atop the Start 
menu rather than in a submenu within the 
Programs menu. The setup program for Micro- 
soft Office, for instance, adds shortcuts called 
New Office Document and Open Office Docu- 
ment to the section of the Start menu above 
the Programs option. 

Because software vendors tend to follow 
Microsoft’s lead, you may also discover new 
entries after setting up suites from companies 
such as Corel and Lotus. Fortunately, you can 
get rid of interlopers by simply deleting them 
or moving them to a more-appropriate location 
under Programs. (I'll explain how in a moment.) 

Here’s a list of the sorts of entries you might 
consider adding to your Start menu’s upper 
story, space permitting: 


Photo 5. If you access certain programs, folders, or documents day in 


and day out, add them to the top of your Start menu. 


@ your Internet software 

@ a shortcut for a document on which 
you work day in and day out 

@ Solitaire Gust kidding) 


The basic point is to configure your Start 
menu so that the programs you use most often 
are available with just a few mouse clicks, and 
the programs you use less often are buried 
deeper within the catacombs of Win95’s Pro- 
grams menu. 


Top Choice 


Deciding what to add is the hard part; adding 
new entries is a matter of pointing, clicking, 
and dragging. You can scout out programs and 
folders using My Computer, Explorer, or the 
Find tool. (Choose Start/Find or press F3 when 
the mouse pointer is on an empty spot on your 
desktop.) Then drag them over to the Start 
menu and drop them. (This works best if the 


BUT WAIT, THERE’S MORE 


@ programs you use almost every day— 
your word processor, spreadsheet, J ust like Win3.x, Win95 has a StartUp folder where you may place 
and so on shortcuts for programs you want to run automatically when 

@ your backup program 

e shortcuts to the various drives on your 
computer—perhaps your CD-ROM as well 
as your hard disks 

e shortcuts to the folders containing 
the documents you access most often 


Windows boots. The StartUp folder is a part of the Programs menu, 
so you can use Start/Settings/Taskbar’s options to add programs to it 
or remove programs from it, just as you would with any other submenu 
on the Programs menu. 


—Doug Lowe 
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CUSTOMIZING THE START MENU 


Create Shortcut 


Photo 6. Click on the Start Menu Programs tab and choose Add to open the Create 
Shortcut dialog box. 


3 Ms-dos_6 [C:] 


idmpeg11 
Dos 
__}Dos622 
=] Dsp? 

PA Encarta 


Photo 7. Choose Browse to open the Browse dialog box. 


Select Program Folder 


OS) Accessories 
ra Fax 
ree Games 
A 30 Pinball 
es) Internet Tools 


2 Multimedia 
PS System Tools 
77 Adobe Acrobat 


Photo 8. When you choose Next from the Create Shortcut dialog box, you see the 
Select Program Folder dialog box. 


Taskbar’s auto-hide feature is off.) Or you can 
create a folder on your desktop by right-click- 
ing and choosing New/Folder. Now name the 
folder, stuff it with the programs you use most 
frequently, and drop your new creation on the 
Start button. When you open the Start menu, 
your new entry will be there. (See Photo 5, 
page 17.) 

If dragging and dropping isn’t your style, 
you can always use the Taskbar Properties 
dialog box again: 


1. Choose Start/Settings/Taskbar. 

2. Click on the Start Menu Programs tab and 
choose Add to open the Create Shortcut dia- 
log box. (See Photo 6, top left.) 

3. Choose Browse to open the Browse dialog box. 
(See Photo 7, middle left.) 

4. Navigate to the item you want to add, high- 
light it, and choose Open. You'll return to the 
Create Shortcut dialog box. 

5. Click on the dialog’s Next button to bring up 
the Select Program Folder box. (See Photo 
8, bottom left.) 

6. Highlight the Start Menu option (the folder 
above the Programs folder). 

7. Select Next. 

8. In the Select a Title for the Program dialog 
box, rename the file if you like, and press the 
Enter key. 

9. If Win95 doesn’t find an associated icon for 
the item, it presents a collection of images. 
Choose one, and you're done. 


To create a folder and place a shortcut to a 
program in it, add just one more step between 
6 and 7 above: While you’re in the Select Pro- 
gram Folder dialog box, click on the New 
Folder button and name the folder you've cre- 
ated. Continue with subsequent steps. Win95 
adds a new folder to the top section of the Start 
menu and places the item you chose in the new 
folder. You can add more shortcuts to it later. 


That’s Only the Start: 
Tweaking and Tuning in Win95 


As you install programs, you'll undoubtedly 
want to revise your Start menu. No problem. 
Ever adaptable, Windows 95 lets you fine-tune 
the Start menu as often as you like. If the Pro- 
grams menu gets too cluttered, for example, 
you can remove extraneous applications and 
folders and rearrange the remaining ones. And 
remember—you always have the option of 
starting your redecorating over from scratch. & 
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What a Find! 


Looking for long-lost files? Find can track them 


down in a jiffy. But that’s not all this versatile 


Windows 95 feature can do for you. 


by Doug Lowe 


95, many new users underestimate the 

value of one of its most-important tools: the 
Find feature. Not that they don’t realize that 
Win95 has such a tool. It’s right there on the 
Start menu, so most folks figure out pretty 
quickly that if they can’t remember in what 
folder they’ve stored a particular file, they can 
use Find to sniff it out. 

But Find isn’t just a searcher; it’s a powerful 
file-management tool as well. You won’t realize 
just how powerful it is until you begin to con- 
sider it as an alternative to Explorer. Explorer 
is handy when you want to work with the files 
within a certain folder, but it won’t let you act 
on files from several different folders at the 
same time. That’s precisely where Find shines. 

For example, you can use Find to view all of 
your computer’s DOC files. Or you can work with 
all files on drive C that you haven’t modified 
since last Christmas. You even can use it to 
delete all your TMP files, no matter in which 
drive or folder they reside. 

To use Find to full advantage, think of it not 
merely as a tool to turn to when you’ve mislaid 
the Sanders report, but as a free-ranging 
Explorer work-alike. The following ten tips will 
get you started. Just in case you're new to 
Find, Pll begin by explaining how to use this 
important Win95 feature. 


Look 
Here 
You can start Find rolling in either of two 
ways: by clicking on the Start button and then 
on the Find option (the third entry up from the 


' n their rush to get up to speed with Windows 
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bottom of the Start menu) or by pressing F3 
when your mouse pointer is on the desktop. 
Win95 then displays a submenu containing 
several choices, which depend partly on the 
additional software you’ve installed. On my 
computer, for example, Find’s menu offers 
three choices: Files or Folders, Computers, and 
On the Microsoft Network. To get better 
acquainted with Find, follow these steps: 


1. If you used the Start menu (rather than F3) 
to run Find, click on the Files or Folders 
option in Find’s submenu to summon the 
Find dialog box, shown in Photo 1 (opposite). 

2. Type the name of the file you want to look 
for in the Named box; you can use asterisks 
(*) or question marks (?) as wildcards. (See 
Tip #3, opposite, for details.) For example, to 
search for all files with the extension TMP, 
type *. TMP in the Named box. 

3. Next, check out the “Look in” box; it should 
be set up to start its search at the root direc- 
tory (C:). (if your disk is drive D or another 
drive, type its drive letter in place of C.) If 
you prefer, you may use the Browse button 
to navigate to the folder in which you want 
to start your search. 

4. To search all folders, click to place a check in 
the “Include subfolders” box. 


_5. Press Enter or click on the Find Now button. 


The Find command will work for a while 
(how long depends on the amount of data on 
your hard disk), then display its results, as 
shown in Photo 2 (opposite). As the Find 
command is searching, you can stop it at any 
time by clicking on the Stop button. 


MANAGING FILES WITH FIND 


If the Find command finds the file you’re 
looking for, you can open the file by double- 
clicking on it in the Find results window, pro- 
vided Windows 95 recognizes its file type as 
one associated with a particular program. For 
instance, the extension DOC is associated with 
WordPad, so if you double-click on a file called 
LET@297.D0C, Win95 will start WordPad and 
load LET@297.DOC. To dismiss the Find window, 
click on its Close button (the X in the upper- 
right corner of the window). 

Maximize 


TIP “2 Your View 


When you first run Find, it displays the files it 
uncovers in a tiny window that lists only three 
files at a time. This is hardly an appropriate 
view for a powerful file manager. To enlarge 
the Find window to display more files, just 
drag any corner of the Find window to increase 
or decrease the size. Or, better yet, click on its 
Maximize button (immediately to the left of the 
Close button—its icon is a tiny window). 
Photo 3 (page 22) shows how the Find window 
appears when maximized. 

With a full-size Find window in front of you, 
you've got room to work, but the display may 
not be exactly to your liking. Like Explorer, 
Find offers you four views to choose from. For 
Find, the default view is Details, which shows 
each file’s location and its name, along with 
with the file’s size and type and the date on 
which it was last modified. 

You can change the order in which files 
appear by clicking on one of the buttons above 
the columns of information. For example, to 
sort files by size, click on the Size button. Click 
on Modified to sort files by date; choose Folder 
to sort files by folder. 

To switch to other views, choose the View 
command from Find’s menu bar; then click on 
a new view. The List view shown in Photo 4 
(page 22) displays less information about each 
file, but shows more files on screen at once 
than do the other views. 


Asterisks 
Are Wild 


As I mentioned earlier, you can use Find to 
look for files whose names match a pattern by 
including wildcards in your search. Wildcards 


have been around since the first version of 


MS-DOS, back when a high-capacity drive held 


#% Find: All Files 


me lie 
TMP File 
456KB TMP File 


a] ~WRSO003.tmp 0KB 
WRFO0D01.tmp 


An 


a 360K floppy and 128K was more memory 
than you really needed. Times have changed, 
but wildcards remained pretty much the same 
until the advent of Win95. That’s when 
Microsoft finally decided to beef up the aging 
wildcard feature that had been such an inte- 
gral part of MS-DOS. 

Like MS-DOS, Win95 offers two wildcard 
characters. A question mark (?) stands for a 
single character. For example, if you know a 
filename consists of four letters and starts with 
BEN, you can type BEN? .DOC as its filename. Find 
will turn up files with names such as BEND. DOC, 
BENT .DOC, BENS.DOC, and BENZ.DOC. You use an 
asterisk to represent one or more characters. 
Thus, BEN*.DOC will find not only BEND.DOC, 
BENT.DOC, BENS.DOC, and BENZ.DOC, but also BEN- 
JAMIN.DOC, BENGALI .DOC, and BEN KANOBE.DOC. 

There’s a huge difference, however, in the 
way the asterisk worked in MS-DOS and the 
way it works in Win95. In MS-DOS, the aster- 
isk had to appear at the end of a filename or 
extension. Thus, you could use BEN*.DOC to find 
filenames beginning with BEN, but you couldn’t 
use *BEN.DOC to find filenames ending in BEN. 
With Win95, you can. In fact, you can use a 
wildcard at the beginning, middle, or end of a 


Photo 1. 

When you choose 
Start/Find/Find 
Files or Folders, 
Win95 displays its 
Find dialog box. 


Photo 2. 

When it completes 
its search, Find 
displays a list of 
files that meet 
your search 
criteria. 
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fa] ~WRSO003.tmp 
haj ~WRFOOO1 tmp 


~WRS0002.tmp 
~WRF0002.tmp 
~WRS0004.tmp 
e] -WRCO000.tmp 
ia] -WRF 0003.tmp 
2} ~vWRCO001 tmp 
a ~VWRFOOO4 tmp 
“WRF 3557 tmp 
a] ~WRCOOD2. tmp 
a ~VWRFOOOS.tmp 
a] ~WRCOO03.tmp 
e] ~WRFO006.tmp 
ha] ~-WRCOO04.tmp 
~WRFOOO7.tmp 
fa] ~WRSO005.tmp 


LETECLELDEECELE 


Photo 3. If Find turns up numerous files, choose the Maximize button to get a better 


ile 
TMP File 
TMP File 
TMP File 
TMF File 
TMF File 
TMP File 
TMP File 
TMP File 
TMP File 
TMP File 
TMP File 
TMP File 
TMP File 
TMP File 
TMP File 
TMP File 
TMP File 
File Folder 


9/29/96 12:29 AM 
9/30/96 11:38 PM 
9/30/96 11:38 PM 
10/5/96 11:03 PM 
10/5/96 11:03 PM 
10/5/96 11:00 PM 
10/5/96 11:03 PM 
10/5/96 11:02 PM 
10/5/96 11:03 PM 
10/6/96 12:22 AM 
10/5/96 11:07 PM 
10/6/96 12:22 AM 
10/5/96 11:44 PM 
10/5/96 11:50 PM 
10/5/96 11:53 PM 
10/6/96 12:22 AM 
10/15/96 8:49 AM 
9/8/95 9:11 AM 


look at the list of files satisfying your search criteria. 


Find: Files named *.tmp 


~igfe43.tmp 
~igfl 42ftmp 
spl3124.TMP 
aj ~df1 Od0.tmp 
pad ~df1 Od2.tmp 
~df134.tmp 

aj ~dfl 40.tmp 

aj ~df20d0.tmp 
~df20d1.tmp 
~df2121.tmp 
aj ~df215.tmp 

æ) ~df216.tmp 

~df2284.tmp 
~df2290.tmp 
~df2361 tmp 
~d?2f0.tmp 

~d73074.tmp 
~d731b3.tmp 
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~df4020.tmp 
~df4293.tmp 
~df5082.tmp 
~df5111.tmp 
~df51a4.tmp 
~df51c0.tmp 
~df52a3.tmp 
~df5301.tmp 
~df6005.tmp 
~df601 0.tmp 
~df6134.tmp 
a] ~d16 1 35.tmp 
æ) ~df6384 tmp 
a) ~df6390.tmp 
a] ~df7011.tmp 
an 31.tmp 
(a ~c17341.tmp 
fa] ~df80f2.tmp 
~df8116.tmp 


REM RIRE ACAI R CREAR ACRE RACE 


~-df8121 tmp 
fa] ~cf8183.tmp 
is] ~df9082 trp 
ia] ~dfa092.trp 
ia] ~dfa264. tmp 
ba] ~dfh036.tmp 


~WRCO000.tmp 
~WRCOO001.tmp 
~WRCO0002.tmp 
~WRCOO003.tmp 
“~WRCOOO4.tmp 


~WRFOOO3.tmp 
“~WRFOO04 tmp 
“~WRFO005.tmp 
~WRFOOO6.tmp 


~WRF3557 tmp 
~WRL1310.tmp 
~WRL1637 tmp 
~WRL2112.tmp 


a] ~WVRL3010.tmp 


aa] ~WRS0002 tmp 
ia] ~WRSO003.tmp 
sa] ~WRSO004 tmp 
sa] ~WRSO005.tmp 
ia] 135202.tmp 

ia] 22d2.trnp 

ia] 6283.tmp 

a4] 6295.tmp 

sa] Acc6302.TMP 
ia] Acc9100.TMP 
sa] AccA37 4.TMP 
sa] Awixdata.tmp 
ia] Bus6301.TMP 
i] BusSOF6.TMP 
sa] Des6301.TMP 


ia] DesA374.TMP 
ta] Doc1163.TMP 
i] Doc6301.TMP 


Photo 4. Find’s List view displays a longer roster of files, but no details. 


filename, and you can use two asterisks. For 
example, to find DOC files containing the 
sequence BEN, you can search for *BEN* . DOC. 


TIP #4 Compound 

Interest 
Find also lets you search for more than one 
filename at a time. For example, suppose you 
want to locate all the temporary (*.TMP) and 
backup (*.BAK) files on your hard disk; just 
type both filenames into the Named field, sepa- 
rating them with a comma: 


* TMP, *. BAK 
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Or, to find all DOC files containing BEN or JERRY, 
type the following: 


*BEN*.DOC, *JERRY*.DOC 
TIP #5 Here, There, 

And Everywhere 
By default, Find pops up ready to search your 
entire hard disk. But what if you have more 
than one disk drive? Or what if you’ve parti- 
tioned your single drive into several sections, 
or you’ve used Win95’s disk-compression pro- 
gram, DriveSpace, to create additional com- 
pressed drives? Find lets you search all drives 
on your computer. All you have to do is open 


the “Look in” drop-down list box and select the 
option for My Computer. 


TIP #6 Taking the 
Next Step 

After Find displays the list of files matching 
your search criteria, you can do almost any- 
thing to those shown in the window that you 
can do from an Explorer window, except create 
a new file or folder. Listed below are some of 
the possibilities: 


e deleting a file by clicking on it to select it, 
then pressing the Del key 

e deleting all files by pressing Ctrl+A to 
select all, then pressing Del 

è running a program or opening a file by 
double-clicking on the name or its icon 

è renaming a file by selecting the file, press- 
ing F2, and typing a new name 

è creating a shortcut to the file on your 
desktop by holding down the right mouse 
button while dragging the file to the desktop, 
then selecting “Create shortcut here” after 
you release the button 

e displaying the file’s properties by right- 
clicking on the file’s icon, then choosing the 
Properties command from the quick menu 
that appears 

@ moving a file to a folder by dragging the file 
out of the Find window and into the folder 
(first open an Explorer or My Computer win- 
dow for the folder) 


TIP #7 Something Old, 

Something New 
Sometimes you'll want to limit your searches to 
files that were created or last modified before 


or after a certain date. For example, you may 
want to find all DOC files you haven’t modified 
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in the past year so that you can archive them 
by copying them to another disk. Or you may 
have misplaced a Microsoft Excel spreadsheet 
you created just a few days ago. In that case, 
you can search for all XLS files created within 
the past week. 

To search for files by date, call up Find and 
click on the Date Modified tab. You'll see a dia- 
log box like the one in Photo 5 (right). Click on 
the “Find all files created or modified” button; 
then select one of the three search options. The 
first one is the most versatile. The “between” 
option lets you set a range of dates. For exam- 
ple, you can search for all files created or modi- 
fied between 01/01/96 and 12/31/96; that will 
find any file created or modified any time in 
1996. (The search is inclusive; Find will list 
files altered on 01/91/96 and 12/31/96.) 

To search for files created before a certain 
date, specify 1/81/91 as the starting date; 
then supply a cutoff date as the ending date. 
Similarly, to search for files created after a 
certain date, specify the date you're interested 
in for the starting date and the current date as 
the second date. The other two options let you 
search for files based on age in months or days. 


Digging 

_ Deeper 

You can also search for text files containing a 
certain sequence of characters or words. To do 
that, click on the Advanced tab of the Find dia- 
log box and type your search string in the 
“Containing text” box. (See Photo 6, above.) 
When you press Enter or click on Find Now, 
Find peruses the contents of each file, looking 
for the text you specified. Naturally, this can 
significantly slow down the search. If you want 
to search every file on your 2GB hard disk for 
the ones containing the word Wombats, for 
example, plan on taking a long coffee break 
while the search proceeds. 

By default, text searches aren’t case sensi- 
tive; that means that Find doesn’t worry about 
whether the string you supply contains capital 
or lowercase letters. For example, if you search 
for Wombats, Find will report Wombats, wombats, 
WOMBATS, and even WoMbAtS as matches. To 
make the search case sensitive, choose that 
item from the Options menu. 


All Files Great 
And Small 


The Advanced tab of the Find dialog box also 
lets you search for files based on their sizes. 


TIP *9 


€% Find: All Files 


For example, suppose you want to know the 
number of files larger than 1MB. No problem. 
Set the “Size is” list box to “At least”; then type 
1024 in the KB box and click on Find Now. Find 
will ferret out all the large files on your hard 
drive. (I found 136 such files on my disk!) 

Why would you want to track down large 
files? Well, for one thing, maybe you do a lot of 
downloading from the Internet and the images 
and files you’ve retrieved are taking up an 
excessive amount of space. Find lets you keep 
tabs on your downloads and makes it easy to 
delete any files you don’t need. 


Save That 
Search 


Another noteworthy Find feature is its Save 
Search option, tucked away under the File 
menu. This command creates a shortcut on 
your desktop that saves your search criteria 
and even, if you like, the results of the search. 
You can then recall the search by simply 
double-clicking on the desktop icon for the 
saved search. 

To save a particular search, choose that com- 
mand from the File menu. Windows 95 pre- 
serves the report with the search only if you 
first select the Save Results command from the 
Options menu. 

If you frequently find yourself hunting down 
temporary, backup, compressed, document, or 
other types of files, you'll find it worth your 
while to save your search for posterity. W 


Photo 5. 

To search for files 
by date, call up 
the Find command 
and click on the 
Date Modified tab. 


Photo 6. 

To locate files 
containing a 
certain sequence 
of characters or 
words, click on 
the Advanced tab 
of the Find dialog 
box and type your 
search string in 
the “Containing 
text” box. 
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The Ultimate Desktop 


After much fussing and finagling, the author 


finally managed to configure Windows 95 


so that it’s actually easy to use (honest). 


by Eric Maloney 


nce upon a time, Windows 
n users complained about = 

version 3.1’s clutter and HY 
lack of flexibility. If you checked | Wot, 
any shareware repository, it 
seemed that half the programs 
were trying to enhance, simplify, 
or reorganize the Program Man- 
ager interface. oe 

Then along came Windows 95. sams 
Microsoft obviously made an | "°°" 
effort to give us many more 
options for setting up our desk- 
tops. New features such as the 
Start menu and the Taskbar 
made moving around Windows 
easier. Nested folders cleaned up 
Windows’ look and feel. And 
shortcuts gave us more options 
for arranging groups and icons 
the way we wanted them. 

But are we happy? Of course 
not. For many people, too many options are as 
bad as no options at all. Most of us have work 
to do, and we don’t have time to experiment 
with various settings in hopes of finding the 
perfect desktop setup. The result: While we 
may be unsatisfied with the default Windows 
95 interface, we get used to it. 

At least, we try to get used to it. I did, until 
one day I ran out of patience. I was sick of min- 
imizing all my open windows to get to the desk- 
top, scrolling through the endless layers of the 
Start/Programs menu to find the programs I 
wanted, and wandering aimlessly around my 
hard drive looking for lost files. 


Accessories 


Microsoft 
Software 
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Programs 


Photo 1. One main folder, maximized to take up the whole screen, contains all of 
the author’s important files, folders, and management tools, eliminating the need 
to use the desktop. 


Finally, I gave in to my need for order and 
devoted several days to finding the optimum 
setup. After much tinkering and tweaking, I 
came up with a desktop I felt was efficient, 
simple to use, and easy to maintain. 

My arrangement isn’t suitable for everyone; 
we all have different needs and aesthetic sensi- 
bilities. But if you haven’t settled on an ideal 
desktop yet, you may find some worthwhile 
ideas here that you can integrate into your own 
setup. Invest a few hours exploring your 
options, and chances are you'll be rewarded 
with a custom-tailored Win95—one that in the 
long run will save you time and aggravation. 
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Creating a Main Folder 

Let’s start with the finished product. Photo 1 
(opposite) shows the desktop as it appears 
when I load Windows 95. Its most important 
characteristic is that it consists of a maximized 
main folder, which I call Center of the Known 
Universe, containing all my working folders 
and shortcuts. 

Why not simply put these folders and short- 
cuts directly on the desktop? Simple: I got tired 
of having to minimize all my open windows to 
get back to the desktop. But also, the desktop 
includes several permanent items I rarely use, 
most notably Recycle Bin and My Computer. A 
main folder lets me hide those items and 
devote space to the folders and shortcuts I 
really need. 

Creating a main folder of your own is simple. 
Right-click on the desktop and choose New/ 
Folder from the quick menu. Type in a name 
for the folder. Then double-click on the folder 
to open it, and click on the Maximize button on 
the title bar to maximize it. You now have a 
clean slate on which you can begin to place 
your folders and shortcuts. 


Organizing the Main Folder 


My main folder is divided into three sections: 
programs, subject folders, and management 
tools (see Photo 1): 


@ At the top are shortcuts to the four programs 
I use every day: Microsoft Word, Microsoft 
Excel, WinCIM (CompuServe’s communica- 
tions package), and Netscape Navigator. 

@ Below these shortcuts are subject folders for 
the major categories of software I use. 
These folders contain programs I use often 
but not daily. 

e Finally, the two right-hand columns are 
devoted to management tools. The top four 
items—Explorer, File Manager, the floppy 
drive, and the CD-ROM drive—give me 
quick access to my system’s directories and 
files. The bottom three are special folders 
containing important directories and file lists. 


Nesting Season 


One of Windows 95’s redeeming features is its 
ability to nest folders. That makes it easy to 
create uncluttered subject folders containing 
only the files you need. You can also create 
subfolders that include ancillary files, such as 


= Utilities 


CleanSweep 
(3 Norton AntiVirus 
ite Atomic Clack 
Disk Defragmenter 
Peeper file viewer 
“Quarterdeck CleanSweep 95 


é ScanDisk 
yster en alyst for Windows 
ystem Monitor 


setup programs and README files. For example, 
clicking on the Utilities folder in Photo 1 
pops up a Utilities window that includes both a 
shortcut to Quarterdeck’s CleanSweep pro- 
gram and a CleanSweep folder. (See Photo 2, 
above.) Clicking on the CleanSweep folder pops 
up another window that includes CleanSweep 
and its related files. 

Note that the subject folders contain a list of 
files (choose View/List from the main menu) 
rather than the large icons you'll find in the 
main folder. This results in smaller folder win- 
dows, which makes it easier to open and view 
several folders at the same time. 


Look, Ma, No Toolbar 


There’s one other adjustment I’ve made to my 
folders that’s worth pointing out: None of them 


Photo 2. 
Windows 95’s 
ability to nest 
folders makes 
it easy to 
organize 
folders and 
programs, with 
the most- 
important 
programs at 
the top of the 
folder tree and 
ancillary 
programs and 
files in 
subfolders. 
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Windows 95 


tl. ae 


MicrosoftExcel CompuServe Netscape Windows Drive A 
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Photo 3. Microsoft’s DeskMenu utility eliminates the need to go to the desktop; 
simply click on the DeskMenu icon in the system tray and select the item you want 
from the menu that pops up. 
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Photo 4. The top of your Start menu doesn’t have to be a slave to the programs you 
install; you can add or delete whatever you want. 


displays the toolbar, which you toggle with the 
View/Toolbar command. Once I set up my 
desktop, I found that I never used the toolbar; 
all of its options but one are available via the 
main menu or the quick menu. The exception 
is the Up One Level button, but its function is 
duplicated by the backspace key. 


A-Tiskbar, A-Taskbar 


Hiding the Taskbar is one of the more-popular 
desktop tweaks among Win95 users; it gives 
your programs more real estate and reduces 


video clutter. Unless you have a large screen, 
the hidden Taskbar is the way to go. 

Hiding the Taskbar is a simple matter. 
Right-click on it and choose Properties from 
the context menu. In the Taskbar Properties 
dialog box, choose the Taskbar Options panel 
and click to put a check next to the Auto Hide 
item. Once the Taskbar is hidden, you can 
make it reappear by sliding your mouse pointer 
to the edge of the screen against which the 
Taskbar is placed. 

Figuring out on which edge to place the 
Taskbar is a matter of personal preference. 
Wherever you put it, you'll occasionally pop it 
up by accident when you overshoot buttons and 
menus near the edge. I’ve got the Taskbar on 
the left side of my screen, where it seems to 
cause the least amount of disruption. 


Accessing the Desktop 


One problem with a main, maximized folder is 
that getting to the desktop can be an aggrava- 
tion. The standard procedure is to right-click 
on the Taskbar and choose Minimize All Win- 
dows; then, when you’re done, you right-click 
on the Taskbar again and choose Undo Mini- 
mize All. 

One solution is to put into the main folder 
shortcuts to the items on your desktop you 
access often. That’s what I did, until Microsoft 
came out with its PowerToys package, a free- 
ware collection of Windows 95 utilities and 
add-ons. (See “Windows 951/2,” page 10, for 
details.) PowerToys includes a program called 
DeskMenu, which adds a Desktop Contents 
icon to the Taskbar’s system tray. Just click on 
the icon and choose the item from the pop-up 
menu. (See Photo 3, top.) 


Cleaning Up the Start Menu 


Microsoft designed the Taskbar’s Start menu 
as a sort of dumping ground for every program 
you install. Microsoft Office, for example, puts 
New Office Document and Open Office Docu- 
ment shortcuts at the top of the Start menu. 
(See Photo 4, above.) And, of course, the more 
programs you install, the more cluttered the 
Start menu’s Programs menu becomes with 
layers of submenus. 

But you can easily reclaim your Start and 
Program menus, deleting the garbage you 
don’t want and adding links that are actually 
useful. In Photo 4, for example, I’ve added a 
shortcut to the MS-DOS prompt. I still do a lot 
of work at the command line, and having a 
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shortcut on the Start menu makes it readily 
available no matter what else I happen to be 
doing at the moment. 

Adding to and deleting from your Start menu 
is easy. Just right-click on the Start button and 
choose Open from the context menu. Windows 
opens your Start folder. Delete and add links 
as you would with any other folder. 


A Clean Start 


It doesn’t take long before your Start/Programs 
menu becomes cluttered with all sorts of un- 
wanted items. Most programs put shortcuts on 
your Start/Programs menu when you install 
them, which quickly leads to a jumble of 
menus upon submenus upon sub-submenus. 

Because I use a main folder to manage all my 
important programs, I don’t need anything on 
my Start/Programs menu. So when a program 
adds unwanted shortcuts there, I simply open 
the Programs folder and delete those shortcuts. 

To give myself easy access to the Programs 
folder, I put a shortcut to it right in the Start/ 
Programs menu. As Photo 5 (top) shows, the 
only items on my Start/Programs menu are the 
shortcut to itself and the StartUp folder, which 
includes shortcuts to programs that load auto- 
matically when Windows 95 boots. 


Management Styles 


There are as many techniques for managing 
files and folders as there are Windows users. 
My choice is a combination of Explorer, File 
Manager, and Find. I put all of my file- 
management tools into Center of the Universe’s 
two right-hand columns. 

Explorer and the shortcuts to drives A and D 
are self-explanatory. But some users may won- 
der about File Manager’s presence. Isn’t File 
Manager a Windows 3.1 feature? What could it 
offer that Explorer doesn’t? 

The answer to the first question is yes—but, 
unknown to some users, File Manager is 
included with Windows 95 as well. It goes 
under the filename WINFILE.EXE and should be 
in your Windows folder. (If not, it'll be on your 
Windows 95 CD-ROM.) 

The answer to the second question is a bit 
more involved. When I first installed Win95, I 
assumed that File Manager was a relic ld 
never use again. Explorer was supposed to be 
everything File Manager was, and more. Well, 
it turns out that File Manager offers several 
useful features that Microsoft excluded from 
Explorer. The most important is File Man- 
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Photo 5. Deleting unnecessary shortcuts from your Start/Programs menu makes it 


easier to find what you actually need. 
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Photo 6. File Manager may be a Windows 3.1 throwback, but it has the valuable 


ability to maintain several open directories at the same time. 


ager’s ability to maintain several windows, 
open to different directories, which expedites 
copying and moving files among folders. Doing 
the same with Explorer requires opening sepa- 
rate Explorer sessions, an inconvenient and 
often frustrating process. 

In my case, I download any number of pro- 
grams into a Download directory, which I then 
move to an Install folder for installation. So I 
configured File Manager with Download in the 
left panel and Install in the right panel. (See 
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Photo 7. 

Find does more 
than simply locate 
lost files; it can 
serve as a tool for 
managing groups 
of files that are 
scattered around 
your hard drive. 
This folder 
contains Find files 
configured for a 
variety of file 
types. 


All BMP Files 
All LNK Files 
All TMP Files 
All TXT Files 


Photo 6, page 27.) After I’ve downloaded 
several files, I simply open File Manager and 
drag the ones I want to install from the left 
directory into the right one. 

I also download a lot of text files and files 
that have been encoded with Wincode. These 
go into the C:\JOBS\DW and C:\INTERNET\WCODE 
\DECODE directories, which are minimized at 
the bottom of File Manager. 

If you're not familiar with File Manager, it’s 
enough like Explorer that you shouldn’t have 
any trouble setting it up. When you run it the 
first time, navigate the directory tree until you 


CASCADING 
CONTROL PANEL 


P or a faster and more convenient way of creating folders or short- 
cuts for each of your Windows 95 Control Panel components, you 
can create a new folder with a cascading menu containing all your 
Control Panel icons. Here’s what to do. In the Start Menu folder 


(where Win95 is installed), create a new folder and name it: 


Control Panel. {21EC202G-3AEA-1869-A2DD-88802B30309D} 


Make sure it’s all on one line, exactly as shown. Note the zeroes (not 
letter O). Once you've entered it, you'll get a new folder on your Start 
menu called Control Panel—cascade style. 


—Bill Sukup 
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find the directory you want to open. Then 
choose Window/New Window and open your 
second directory. Repeat until you’ve opened 
all the windows you want. 

You can arrange your windows in any num- 
ber of ways, using the tiling options available 
on the Window menu. For example, I tiled the 
Download and Install panels vertically, resized 
them to leave some space at the bottom of the 
File Manager window, and minimized the DW 
and Decode panels. 

When you’ve got File Manager set up the 
way you want it, save the configuration by 
holding down the Shift key and double-clicking 
on the file cabinet at the left end of the File 
Manager title bar. To preserve the configura- 
tion from session to session, make sure the 
Options/Save Settings on Exit menu item isn’t 
checked. 


Setting Up Virtual Folders 


The Start/Find command is underappreciated 
by many new Windows 95 users. Ostensibly, 
it’s there to help you locate lost files and 
folders. But it’s also designed to help you man- 
age files by setting up virtual folders. That is, 
you can configure Find to round up a group of 
files scattered across your hard drive and pre- 
sent them to you as though they were in a 
single folder. You can then save the configura- 
tion for later recall. 

For example, you may want to occasionally 
display all your TMP files to delete ones that 
Windows 95 no longer needs. Rather than go 
through Start/Find each time, save the config- 
uration and put it into a Find folder, where it'll 
be whenever you need it. 

Photo 7 (above) shows my Find Lists folder 
with three different types of configurations: 


@ Searches for specific extensions: BAT, BMP, 
LNK, TMP, TXT, and, for compressed files, ZIP 
and GZ. 

e Searches for files related to a project. I 
recently finished a project in which the final 
files were in a variety of different directories. 
By beginning each final file with 095, I was 
able to use a wildcard search to manage 
these final files as a group. 

e Searches for files with specific char- 
acteristics. For example, I occasionally pull 
a list of items smaller than 32K so that I can 
find and delete useless little files of various 
kinds that take up disproportionate amounts 
of drive space. 
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Clicking on any of the items on the list pops 
up Find with the search criteria already 
entered. Photo 8 (right) shows the Find win- 
dow I get when I click on All Zipped Files. I 
simply choose Find Now to search the hard 
drive for files with ZIP or GZ extensions. 

Setting up and saving a Find configuration is 
easy, but a little tricky here and there. Here’s 
how to do it: 


1. Choose the Find/Files or Folders option from 
your Start menu. 

2. Set up your search criteria. If you enter 
information in only one panel—a filename in 
the Name & Location panel’s Named text 
box, for instance—click on one of the other 
panels anyway; otherwise, your criteria may 
not get saved. 

3. Don’t click on the dialog’s Find Now button 
until after you’ve saved the search. Other- 
wise, Win95 will save the results of the 
search, which could take up unnecessary 
disk space. 

4. Choose the File/Save Search option from the 
main menu. 


Windows 95 automatically saves searches to 
the desktop. To keep my desktop clean, I cre- 
ated a Find folder and moved all of my searches 
there. The simplest way to do that is to mini- 
mize all open windows, create the Find folder 
from the right-click menu, and drag the FND 
files into that folder. Then create shortcuts to 
the searches in the Find Lists folder. 

Unfortunately, you can’t name a Find file as 
you save it; Windows gives it a name based on 
the content of the Named text box. For exam- 
ple, the filename for the search for compressed 
files is *.zip,*.gz.fnd. You may want to give 
the shortcuts more-descriptive names (like 
those you see in Photo 7) after you’ve saved 
them. See “What a Find!” (page 20) for more 
information and hints on how to set up your 
Find sessions. 


A Few of My Favorite Things 


At last count, my hard drive contained more 
than 1600 folders, 99.99 percent of which I 
rarely, if ever, need to open. Using Explorer to 
find the remaining .01 percent can be time- 
consuming and annoying. It wasn’t long before 
I decided it would be easier to put shortcuts to 
my most-used folders into a special folder of 
their own, which I call Important Folders. (See 
Photo 9, above.) 


3 p Documents 
J3. Personal Files 
4. DOS Utilities 
a5. Batch Files 
446. My Documents 


= 7. Windows 
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But wait—there’s more. Windows 95 main- 
tains its own folder for important folders and 
files, called Favorites. You usually add to and 
delete from this folder in the Open and Save As 
dialog boxes of your Windows 95 programs. 

Let’s say, for example, that one of your 
important Word documents resides in some 
far-flung folder on your hard drive. Instead of 
searching for the document each time you want 
it, you can choose the document and click on 
the Add to Favorites folder in the Open dialog 
box. Later, when you want to load the docu- 
ment, you click on the Look in Favorites button 
and choose the document. 

I thought it would be handy to have access to 
the Favorites folder from my desktop, so I cre- 
ated a shortcut to that folder in my Center of 
the Known Universe window. This trick not only 
lets me access Favorites, but also gives mea 
way to add to and delete from the Favorites 
folder without being in a Windows 95 program. 

Find Lists, Important Folders, and the Look 
in Favorites button in combination give me 
quick access to just about every critical file and 
folder on my hard drive. Few files or folders are 
more than a couple of clicks away, making 
Windows 95 the tailor-made interface I always 
knew it could be. E 


Photo 8. 

This Find dialog 
box has been 
preconfigured to 
build a list of all 
compressed (ZIP 
and GZ) files. 


Photo 9. 
Shortcuts to the 
author’s most- 
used folders go 
into a special 
folder of their 
own, called 
Important Folders. 
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The Fix Is In 


Having trouble setting up your Win3.x swap file? 


Need more control over the default font in Write 
or WordPad? Want to link a Win3.x laptop and 
a Win95 PC? You've come to the right place. 


by Hardin Brothers 


stay the same, or so it seems in the world 

of PC computing. In the beginning, there 
was MS-DOS, and it was good—sort of. For 
every user who could figure things out, there 
were several crying out for help with the com- 
mands... with the switches... with the 
arcane terminology. 

Then along came Windows, and it was 
better—at least in some ways. The programs 
looked more appealing, and you could jump 
among applications much more easily than 
before. But the jargon is still with us, and the 
cries for help haven’t diminished any, at least 
not as far as I can tell. 

They probably never will. Where there are 
PCs, I’ve decided, there’s trouble. That’s fine 
with me, because I get paid for righting wrongs 
and diagnosing ills. In this issue, Ill take aim 
at a handful of the simple ones—niggling little 
problems that can drive you batty until some- 
one explains what’s going on. 


T he more things change, the more they 


The Reality of Virtual Memory 


If the virtual memory available in my computer 
under Windows 3.1 is 402,760K and the maxi- 
mum size is 367,648K, why does Windows rec- 
ommend a swap-file size of only 19,656K? 
Would I gain anything by increasing virtual 
memory beyond the recommended size? Is a per- 
manent swap file better than a temporary one? 
Robert Smalley 

Internet 
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Windows’ method of handling “virtual” mem- 
ory has prompted more questions from our 
readers than almost all other topics combined. 
Windows’ ability to swap blocks of data from 
memory to your hard disk and back again gives 
you megabytes of additional space in which to 
run programs and hold their data. The extra 
megabytes of elbow room are cheap because 
the cost per megabyte of hard-disk space is 
quite low. There’s one drawback, though: 
Virtual memory is slower than real memory. 

In Windows 3.0, virtual memory is very lim- 
ited; in Win95, you rarely have to worry about 
it at all. But in Win3.1 and 3.11, the way you 
set up virtual memory can make a huge differ- 
ence in how well and how fast your computer 
system runs. 

That doesn’t mean that everyone who uses 
Win3.x has to contend with virtual memory, 
however. You should fiddle with the settings 
for your disk-based swap file only if you’re 
operating in Enhanced (386) mode. In Stan- 
dard (286) mode, Win3.x uses a completely dif- 
ferent scheme to move data and programs to 
and from disk. When you use this mode, 
Windows takes complete control; you have no 
say in how memory is allocated. 

But even if you’re working in Enhanced 
mode, Windows doesn’t necessarily take 
advantage of the virtual-memory space avail- 
able to it. It uses your swap file only when it 
runs out of real memory; if your computer con- 
tains 16 or 32MB of RAM, Windows may never 
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use virtual memory at all. If you can see your 
hard disk’s activity light or hear the drive 
whirring, you'll know when Windows is using 
virtual memory, because you'll notice the 
blinking or the disk accesses even when your 
applications aren’t reading or writing data. 

To change the amount of virtual and real 
memory that Windows can use, you must edit 
SYSTEM. INI, but before making any changes, 
copy the contents of your SYSTEM. INI file from 
your \WINDOWS directory to a floppy disk. Then, 
if something goes wrong as you tinker, you can 
restore your current settings by copying the 
original file back to C: \WINDOWS. 

Now go to the virtual-memory page of 
Control Panel’s 386 Enhanced applet. (See 
Photo 1, right.) (Double-click on Main, on 
Control Panel, then on the 386 Enhanced icon, 
and on the Virtual Memory button.) The best 
way to speed up virtual memory is to use 32-bit 
disk access, if it’s listed as available at the 
bottom of the virtual-memory dialog box. 
Windows never selects this option itself 
because, on a small percentage of computers on 
which it should work, 32-bit disk access can 
lock up your machine or make Windows unsta- 
ble. On other machines with unusual hard- 
drive systems, the option isn’t even available. 
If it’s available on your computer, try it. 

Next, you must choose between a temporary 
and a permanent swap file. A temporary file 
shrinks and grows as Windows’ virtual-mem- 
ory requirements change. When you quit 
Windows, the program erases the swap file. On 
the other hand, a temporary swap file is some- 
what slower than a permanent swap file. 

A permanent swap file is always the same 
size and is always on your hard drive, even 
when you aren’t running Windows. It must 
exist as one contiguous block of disk space, so 
it’s best to defragment your hard drive before 
you create a permanent swap file. 

At this point, you must decide how much vir- 
tual memory you want to place at Windows’ 
disposal. By default, Win3.x will use a maxi- 
mum of four times as much memory as your 
computer contains. If you have 8MB, for exam- 
ple, Windows will use as much as 32MB of 
memory: 8MB of real memory and 24MB of vir- 
tual memory. But that’s only a default. 

To try out a new value, load SYSTEM. INI into 
a text editor. Probably the easiest way to do 
that is to choose File/Run from Program Man- 
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Photo 1. 

To change the 
settings for your 
swap file, open 
the Main program 
group, and choose 
Control Panel/386 
Enhanced/Virtual 
Memory. 


Photo 2. To change the amount of virtual and real memory that Windows can use, 
edit SysEdit, by finding the section called [386Enh] and changing or adding the 


entry PageOverCommit=x. 


ager or File Manager and type SYSEDIT. Bring 
SYSTEM.INI to the front of the list of cascaded 
files, and scroll through the file looking for the 
section called [386Enh]. (See Photo 2, above.) 
Find the entry that says PageOverCommit=x. If 
your SYSTEM. INI doesn’t include this entry, you 
can add it. 

Check the value of x. If it’s 4, Windows is 
using the default setting. You can set x to any 
value from 1 to 20. If you’re using a temporary 
swap file, that’s all you have to do. Save your 
changes, exit SysEdit, and restart Windows to 
put the modifications into effect. 

But if you want to use a permanent swap 
file, you must complete one more step. On the 
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Photo 3. 

To make Word 6 
display visible 
font markers, 
choose Tools/ 
Options, click on 
the View tab, and 
check the Para- 
graph Marks 
option under the 
Nonprinting 
Characters 
heading. 


virtual-memory page of Control Panel’s 386 
Enhanced applet, you have to create the per- 
manent swap file and set its size. Windows will 
give you three pieces of information to help: 


@ the total space available on the disk you’ve 
chosen for the file 

@ the file’s maximum size, which is the amount 
of contiguous space available 

@ Windows’ recommended size for the swap file 


You may want to experiment to find the best- 
size swap file for your system—one that bal- 
ances the memory requirements of the pro- 
grams you run simultaneously, the speed you 


DON'T MAKE 
PRINTING A DRAG 


t's easy to print files for some Windows 3.1 applications, such as 

Write, Paintbrush, Notepad, Excel, and Word for Windows, by drag- 
ging the file from a File Manager window and dropping it over the Print 
Manager icon, after you’ve opened and minimized Print Mananger on 
the desktop. But instead of going through this procedure each time 
you start Windows, you can make the minimized Print Manager icon 
appear automatically on the desktop: 


1. Open the Main and StartUp groups and drag the Print Manager icon 
from Main to StartUp while holding down Ctrl. 


2. Highlight the Print Manager icon in StartUp. Select the File menu 
and then Properties. 


3. Click in the check box next to Run Minimized, then on OK. (In some 
versions of Windows, the option may be Minimize on Use instead of 
Run Minimized.) 


—Lenny Bailes 
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demand from your computer, and the amount 
of disk space you're willing to devote to virtual 
memory. 


Font Control 


When I type a letter in Word, WordPad, or 
Write, I don’t have any problems if I use the 
default font, Times New Roman. But if I use a 
different font, such as Arial, the program 
switches back to Times New Roman without 
warning. Can I do anything about that? 
Georges Caron 
Las Cruces, New Mexico 


I’ve had this problem several times myself, and 
I admit that it can be confusing. The secret is 
understanding how all of these products store 
font information as you type. 

All three programs work much the same 
way. You can set font and type-size informa- 
tion for a single character or for an entire para- 
graph. When you change the font or size for a 
single character, the program inserts hidden 
font information for that single character into 
the file. But when you change the font for an 
entire paragraph, the program inserts the font 
information at the end of the paragraph, as 
part of the end-of-paragraph mark. When you 
press the Enter key to start a new paragraph, 
the font information from the previous para- 
graph (the one that contained the cursor before 
you pressed Enter) is copied to the new para- 
graph, unless you’re in Word and are using 
style sheets that automatically change fonts 
from one paragraph to the next. 

When you start Write, WordPad, or Word, 
your document already contains one invisible 
paragraph mark at the end of the first and only 
line. If you’re using Word, you can make the 
paragraph marks visible; otherwise, you just 
have to know where they are. The method for 
turning on visible paragraph markers differs 
from one version of Word to another. For Word 
6, select Tools/Options, click on the View tab, 
and under Nonprinting Characters, select 
Paragraph Marks. (See Photo 3, above.) 

To change the font for an entire document, 
choose your preferred font before typing any- 
thing or pressing Enter. That will set the font 
for the first paragraph; every time you press 
the Enter key, you'll start another paragraph 
and carry the font forward to that paragraph. 
That’s probably the least-confusing way to 
work until you get used to the way these pro- 
grams attach fonts to paragraphs. 
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If you want to start a new font after typing a 
paragraph (for example, if you place the date 
at the top of a letter in one font and then use a 
different font for the body of the letter), that’s 
also easy. Define the new font on the line 
where you want it to start. Then make sure 
that you press Enter at the end of each para- 
graph as you type. What causes confusion is 
using the down-arrow key to go to a new para- 
graph, because that moves you to a paragraph 
that may contain different font information. 

You can create a new default setting in Word 
by using templates. I recommend avoiding 
Word’s template NORMAL.DOT if you want to 
start with a different default font. Instead, use 
the File/New command to open a new docu- 
ment based on NORMAL.DOT. Use Edit/Select All 
to select the entire (empty) document; this also 
selects the one and only paragraph mark in the 
empty document. Select the font and size you 
want to use. Then pick File/Save As and save 
your empty document as a new template. In 
the future, whenever you open a new document 
based on that template, Word will use the font 
you chose for the entire document. 

I don’t know of any way to set new default 
fonts for WordPad or Write. If any Practical 
Windows reader out there knows how to do 
that, perhaps he or she will write and tell me. 


Current Events 


I’ve done some tinkering in the Windows Sound 

Recorder applet and know how to use it to 

assign sounds to events and to record sounds. 

But how do you create events to which you can 
assign a sound? 

Mike Foreman 

Internet 


To assign sounds to events in Win95, pick 
Settings/Control Panel/Sounds. (See Photo 4, 
above.) The dialog box that appears lets you 
scroll through events and, for each one, specify 
a WAV file for Win95 to play when the event 
occurs. You can use the sound files included 
with Windows 95 and the Microsoft Plus pack, 
sound files you’ve created with Sound Recorder 
or other utilities, or files you’ve loaded onto 
your disk from other sources. 

Unfortunately, you can’t add events to the 
list. Each program that wants to tie sounds to 
specific events tells Win95 which events it sup- 
ports. After it does so, the name of the program 
and a list of its supported events appear on the 
Sounds list. For example, my Sounds list includes 


Sounds Properties 


F 
# i 


Close program 
Critical Stop 
Default sound 
Exclamation 

$- Exit Windows 
Maximize 


ee Bnaiiaanannnannanonna 


events for Win95, Explorer, Sound Recorder, 
Media Player, Symantec’s Norton Navigator, 
and Shoveit, a shareware utility. You can’t cre- 
ate new events for the list unless you create 
your own programs in a language such as 
Visual Basic or C/C++. 

When you think about it, this restriction is 
reasonable. The events listed are those that 
Windows and your programs know how to trig- 
ger. If you created a different event, nothing 
would trigger it, and you’d never hear the 
attached sound. 

The Sound applet in Windows 3.1’s Control 
Panel also lets you attach sounds to events, but 
the list is much more limited. (See Photo 5, 
page 34.) And, as far as I know, Windows 3.1 
doesn’t let other programs add their own 
events to the list. 


Typing in Tongues 
Can you tell me how to make my keyboard bilin- 
gual? I live in Germany, and some of the writing 
we do is in German. Whenever we try to create 
an English document on the “German” com- 
puter, we have to clean out special characters. 
Ruben Marreo 
Internet 


In Win95, the task is easy. From the Start 
menu, pick Settings/Control Panel/Keyboard. 
Select the Language tab, add the new key- 
board layout you want to use, then reboot. If 
you select the last check box on the page, 


Photo 4. 

To assign sounds 
to events in 
Win95, pick 
Settings/Control 
Panel/Sounds, 
scroll through an 
event’s Sound 
Properties dialog 
box, and specify a 
WAV file for 
Win95 to play 
when the event 
occurs. 
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Photo 5. 

The Sound applet 
in Win3.1’s 
Control Panel lets 
you attach sounds 
to events, but its 
event list is much 
more limited than 
the one for Win95. 


Events: 


fi |<none> + 
chimes. way l 


Enable System Sounds c:\windows 


“Enable indicator on Taskbar,” you can switch 
keyboards by clicking on the language box that 
will show up on the Taskbar’s system tray (the 
recessed space at the right edge of the Taskbar, 
if you place the Taskbar across the top or 
bottom of your screen). 

In Win3.x, the task is a little more complex. 
Use the International applet in Control Panel 
to tell Windows you want to pick a new key- 
board. Windows will request that you insert 
one of your original installation disks and then 
restart Windows. Unfortunately, every time 
you change keyboards, Windows will ask for a 
disk, even though the necessary files are 
already on your hard disk. 

One way to avoid that irritation is to main- 
tain two copies of SYSTEM. INI. If you currently 
have an English keyboard installed, use File 
Manager or the DOS prompt to copy SYSTEM 
. INI to file called ENGLISH.INI. From the DOS 
prompt, the command is as follows: 


COPY SYSTEM.INI ENGLISH.INI 


Next, install the German keyboard and then 
copy SYSTEM. INI to GERMAN.INI. Now you can 
switch back and forth before you start Win- 
dows. If you want an English keyboard layout, 
type this line at the DOS prompt or have a 
batch file execute it before Windows starts: 


COPING WITH NETWORK 
DIFFICULTIES 


hen you work in a directory window for your drives while in File 


Manager, Windows 3.1 usually updates the contents of that 
window as you make changes—but not always, and especially not if 
you're connected to a network. If your directory windows become 
frozen in time, you can easily get File Manager to “refresh” your drives’ 
directories as you update them by simply pressing F5. 
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COPY ENGLISH.INI SYSTEM.INI 


If you want a German keyboard layout, use 
this line instead: 


COPY GERMAN.INI SYSTEM.INI 


Making Your Connection 


I bought a serial cable to connect my desktop 
and portable computers. I run Win95 on the 
desktop and Win3.1 on the portable. I’ve tried to 
connect the two with no success. Can you offer 
any advice? 


Microsoft included a utility called InterLink 
in DOS 6.x; it lets you connect two computers 
by serial or parallel cable so that they can 
share files and parallel ports. The program is 
similar to Traveling Software’s LapLink (206- 
483-8088, http://www.travsoft.com; $109.95) 
and a half dozen other utilities that have been 
around for several years. 

Win95 includes a “direct cable connection” 
(DCC) that improves on InterLink in several 
important ways. When you use DCC, you can, 
for example, connect your portable computer, 
through a desktop computer, into your office 
network. Also, DCC can use Briefcase, a Win95 
utility that helps you keep shared files on both 
a laptop and a desktop computer in sync. 

Unfortunately, to use DCC both computers 
must run Win95. If you’re willing and able to 
upgrade your portable to Win95, run the Direct 
Cable Connection wizard (in the Start menu’s 
Accessories group) to help install DCC. 

But if you can’t install Win95 on the portable 
computer, all is not lost. You can still use 
InterLink to trade files between the computers. 
If your portable is running DOS 6.x, call up the 
DOS Help utility and read about installing 
INTERLNK.EXE and INTERSVR.EXE. The same help 
file and programs are on the Win95 CD-ROM 
in the folder /OTHER/OLDMSDOS. 

If you do use InterLink, you'll have to run it 
in MS-DOS mode, not in a DOS session under 
Windows. (Pick “Restart the computer in MS- 
DOS mode” from the Start/Shut Down dialog 
box.) Be careful with long filenames when 
you're in MS-DOS mode. You can copy files 
safely from one computer to the other, but if 
you delete a file from your Win95 computer, it 
may leave unattached long-filename informa- 
tion in its directory. The next time you're in 
Win95, run ScanDisk to make sure that the 
directories are still in good shape. E 


Six GREAT Pavers to > Make Windows 95 s veil Beiter. 
Special 2-Disk Set — Only $14.95 


A carefully selected half-dozen of the very best new shareware programs, 
each designed to let you realize the full power of Windows 95. 


340992 7/21/95 3 
177331 7/21/95 3 
154112 7/21/95 3:00PM 


18432 7/21/95 3:00PM 
30208 7/21/95 3:00PM 
18944 7/21/95 3:00PM 
20992 7/21/95 3:00PM 
è] DFCOPYNT.DLL 30720 7/21/95 3:00PM 

is] DFCTL32.DLL 38912 7/21/95 3:00PM 

3 DFDESC32.DLL 26112 7/21/95 3:00PM 
q bed OFFORM32.ExE 18944 7/21/95 3:00PM 
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Streamlines and simplifies file management under 
Windows 95. Offers several unique functions, such as a 
directory finder, a duplicate-file finder, and a DOS 
command utility. 

Drag and File works at several levels of 
sophistication and integrates with other management 
and utility programs. The result is an uncommon 
degree of flexibility. When you need more, Drag and 
File delivers. 

Drag and File offers a broad range of file 
management tools: Drag-and-drop file move, copy, and 
delete ° Viewing of all text and most graphics files ¢ 
Single-click execution of most-frequent tasks from a 
toolbar ¢ Configurable hot-key control for hands-on 
keyboard execution ° Formatting and disk copying for 
floppy diskettes ° Full access to Windows 95 functions 
like creating shortcuts, Quick View, and file properties. 


> Tekipap Satisfies your most demanding text- 

editing requirements. TextPad is 
easy for beginners, yet includes all the power needed 
by experienced users. Edit multiple files simul- 
taneously, with up to two views on each file. Drag and 
drop text between files. Edit huge files, limited only by 
the amount of memory in your system. 

In addition to the usual cut-and-paste capabilities, 
you can correct the most common typing errors with 
commands to change case, and transpose words, 
characters, and lines. Other commands let you indent 
blocks of text, split or join lines, and insert whole files. 

Any change can be undone or redone, right back to 
the first one made. In-context help is available for all 
commands, and in-context menus pop up with the 
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right mouse button. If Windows Notepad is your only 
experience with a text editor, you'll be astounded at 
what TextPad can do! 


FastExit is the easy way to exit from 
Windows 95! Just double-click on the 
FastExit icon in the Win95 program tray 
in the lower-right corner of the Taskbar. You’ll exit 
Windows before you know it! 


EzDesk is a small Windows 95 utility that 
manages the layout of your desktop and 
much, much more. EzDesk sits in the 
program tray on the Taskbar and lets you control 
many features of Win95. With EzDesk, you can: ° 
Preserve the location of desktop icons for each display 
resolution ¢ Hide or minimize all windows, then 
restore them ° Clear the Documents menu ° Clear the 
Find Files and Folders most-recently-used list ° Clear 
the contents of the Run... history ° Shut down 
Windows quickly via a hot key. EzDesk is a little 
program that does a lot! 


This handy utility installs as an 
extension to Explorer, and is then 
available every time you right-click on a folder. Folder 
Size appears as an option on the menu, and when 
selected, scans the folder and all its subfolders. It then 
displays a pop-up summary of the total number of files, 
and their total size, in kilobytes. It’s a quick and easy 
way to discover which folders are occupying space on 
your hard disk. 


WideOpen lets Word 6.0 take advantage 
of many new features of Windows 95. 
After you install WideOpen, Word 6.0 will use the new 
Windows 95 File Open and Save dialog boxes, and will 
support long filenames and other features of Windows 
95. Now that you’ve switched to Windows 95, take full 
advantage of it by updating your word processor! 
Requires Word 6.0. 


The programs in the Maximize Power Pak are shareware. That means you're free to 
use and evaluate each program for a period of time, but then must pay a registration 
fee if you continue using the program beyond the evaluation period. Maximize 
Windows is providing these programs for your evaluation at low cost on a “try- 
before-you-buy” basis with the permission of the program authors. 
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Expiration Date 
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Give Me My Space 


Tired of sharing Windows with a coworker, your spouse, 


or your kids? We cant buy you a new PC, but we can 


show you how to carve out your own territory. 


by Christy Brothers and Hardin Brothers 


together. One of you wants wallpaper, the 
other wants paint. One thrives amid clut- 
ter, with games and art supplies strewn all 
about, while the other prefers a neater place. 
Considering different tastes and work habits, 
you'd think it would be impossible for two peo- 
ple to share a computer and remain civil. 
Windows 95 provides a solution, offering a dif- 
ferent desktop for each user, complete with 
one’s own colors, program groups, applications, 
icons, and settings. (See the accompanying 
sidebar, “Customizing à la Win95,” page 39.) 
But you don’t need Win95 to create personal- 
ized desktops; if you have DOS 6.x, a simple 
batch file will let you and every other person 
who uses your PC choose whatever desktop 
setup he or she calls home. With this batch file, 
users can still share programs. You can cus- 
tomize desktops as Work and Play, Kids and 
Parents, or even Home and Business, as long as 
you limit the names to eight characters. 


S haring a computer is a lot like living 


To Each His (or Her) Own 


Start by creating a batch file called WIN.BAT, 
which uses the CHOICE command to prompt you 
to pick a desktop. When you choose one, 
Windows utilizes the GRP and INI files stored in 
each user’s \WINDOWS subdirectory to set up a 
personalized Windows session. 

The first step is to open File Manager and 
click once on your WINDOWS subdirectory. (If 
that’s not C:\WINDOWS, make the appropriate 
substitutions in the following directions.) Pull 
down the File menu and choose Select Files. 
In the File(s) box, type *.GRP *.INI. Choose 
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Select; then close the Select box. All your origi- 
nal GRP (Program Manager group) and INI 
(program initialization) files are now selected. 
Select Copy from the File menu, and copy 
those files to a recently formatted floppy disk. 

Next, click once on the file called WIN.COM in 
the \WINDOWS directory to select it. (The GRP and 
INI files are deselected.) Copy WIN.COM to your 
floppy disk and rename it WINEW.COM. This disk 
will provide the basis for each new desktop you 
design and serve as your insurance policy for | 
recovering your current desktop. Finally, re- 
name the WIN.COM file in your \WINDOWS direc- 
tory as OLDWIN.COM (for safekeeping). 

While you're still in File Manager, select 
Create Directory, and set up a subdirectory for 
each user within the \WINDOWS directory; we'll 
use Judy and Roger as examples, calling their 
subdirectories C:\WINDOWS\JUDY and C:\WINDOWS 
\ROGER. Then copy all the files on your “insur- 
ance” floppy to each subdirectory. Close File 
Manager and return to Program Manager. 


WIN.BAT Sets You Apart 


Now open Notepad (or any editor that can save 
files in text format) and type in the batch file 
(excluding line numbers) shown in the accom- 
panying Listing, WIN.BAT (opposite). Substi- 
tute the names you’ve chosen for your sub- 
directories for Roger’s and Judy’s names. And 
make sure you save this batch file as WIN.BAT 
in a directory listed in your AUTOEXEC.BAT’s PATH 
statement. Once you set it up, you can choose 
which desktop you want to run whenever you 
type WIN at the DOS prompt or whenever AUTO- 
EXEC.BAT starts Windows. 


PERSONAL DESKTOPS 


The program executes lines 5 through 23 
only if Windows didn’t shut down properly the 
last time you ran it. If you didn’t exit to DOS 
before turning off your computer, or if a Win- 
dows application locked up and you had to re- 
boot, these lines give you a chance to save con- 
figuration changes from the previous session. 

Lines 29 through 31 assign the letters A, B, 
and C to the three possible choices. Line 33 
uses the CHOICE command (available in DOS 
6.0 and later) and /C: to tell the batch file 
which keys are allowed. It also prompts the 
user to choose an option. 

Lines 34, 35, and 36 set up an IF...THEN test, 
so that choosing A, B, or C will bring about the 
appropriate action—in this case, the process- 
ing of an errorlevel. 


Listing. WIN.BAT lets you choose which desktop to work with under Windows. Note that line numbers and initial colons are for reference only; 


don’t type them in. 


: @ECHO OFF 

: CLS 

L: — 

: CD \WINDOWS 

: IF NOT EXIST WINEW.COM GOTO OKAY 
: SET SAVE=YES 

: ECHO PERSONAL DESKTOPS 

S ECHO. 


WOON DH FSP UMD 


down 


7 ECHO successfully and any ee — 


changes 


: ECHO from that session were not saved. 


: ECHO. 

s ECHO A. 
= ECHO Ba 
> ECHO- C, 
7 ECHO? Ds 
ECHO. 

: CHOICE /C:ABCD Choose an Option 

: IF ERRORLEVEL 4 GOTO END — 
: IF ERRORLEVEL 


Discard last configuration 
Return to DOS 


: IF ERRORLEVEL . 
: IF ERRORLEVEL 


GOTO Roger. 
GOTO Judy 


: <0KAY 

: SET SAVE=NO 

: ECHO PERSONAL DESKTOPS 

+ ECHO: 

: ECHO A. Judy 

: ECHO B. Roger 

1 ECHO C. RETURN 19 DOS 

: ECHO, - 
: CHOICE /C:ABC Choose an 1 Option 

> IF ERRORLEVEL 3 GOTO -END 


: ECHO The last Windows session did not shut 


Save last configuration for Judy 
Save last configuration for Roger 


4 # 
3 DEL WINEW.COM > NUL 

: IF ERRORLEVEL 3 %@ %1 %2 %3 
2 
i 


Choice A returns an errorlevel of 1, choice B 
returns an errorlevel of 2, and so on, sending 
you to the label End, to Roger, or to Judy. SET 
NAME= in lines 39 and 43 creates an environ- 
ment variable called NAME, which the batch file 
uses several times. In : RUN, lines 49, 50, and 51 
tell your computer to copy the GRP and INI files 
and WINEW.COM to the current directory (C: 
\WINDOWS). The redirection sign and NUL prevent 
COPY from displaying the name of each file as 
it’s copied. Line 52 runs WINEW.COM with all the 
switches normally used in your Windows boot- 
up. Windows will open with the personal desk- 
top you've chosen. 

Line 55 appears on screen whenever you 
leave Windows; it indicates that it’s saving 
your personal Windows desktop for you. Lines 


: IF ERRORLEVEL 2 GOTO Roger 
: IF ERRORLEVEL 1 GOTO Judy 


: Roger 
> SET NAME=Roger - 
: GOTO RUN _ 


a2 :Judy _ 
: SET NAME= “Judy 
: GOTO RUN 


: :RUN 

: IF %SAVE%==YES GOTO SAVE 

: ECHO Loading Windows for %NAME% 
* COPY A ANR GRP > NUL 


; ECHO Saving Windows Tor ZNAME% 
: COPY *.GRP %NAME% > NUL 

: COPY *.INI %NAME% > NUL 

: IF EXIST WIN.COM COPY WIN.COM 

“oNAME%\WINEW. COM > ee 

: DEL *.GRP > NUL 

: DEL *. CINT > NUL 
<D WINEW. COM 

i IF EXIST WIN. COM D) 

: IF %SAVE%==YES Pause — 

: IF %SAVE%==YES %ø %1 %2 %3 

2c END 

>: SET SAVE= 

: SET NAME= 
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Photos 1 and 2. Multiple desktops (Roger, above; Judy, below) let each user 


customize his or her workspace—including wallpaper, colors, fonts, and icon 
and window arrangement. A simple batch file saves these settings in each user’s 


own directory. 


Control Print = Windows 
Panel Manager Setup 


F Editor ReadMe Sysedit MS-DOS 


Prompt 
Solitaire Minesweeper Hearts D 


lipBook 
Viewer 


56, 57, and 58 copy your GRP and INI files and 
WINEW.COM back into your personal subdirec- 
tory, without displaying them. 

Line 58 ensures that if Windows has created 
a new WIN.COM, it will be copied as WINEW. COM, 
ready for the next time you open Windows. 
Line 62 erases any errant WIN.COM from the 
\WINDOWS directory, so that it doesn’t run 
instead of WIN.BAT when you type WIN to call up 
your batch-file menu and Windows. 


Setting Up Shop 


At this point you have four (that’s right) copies 
of your original GRP and INI files: one on a floppy 


disk, the original in C:\WINDOWS, one in C:\WINDOWS 
\JUDY, and another in C:\WINDOWS\ROGER. 

You’ve renamed WIN.COM so that it won’t start 
Windows, but you have three working copies of 
it called WINEW.COM. Exit Windows and reenter 
it at the DOS prompt by typing WIN. Your batch 
file asks whether you want to bring up the 
personal desktop for Roger or Judy or to return 
to DOS. 

You can now tinker with your Windows set- 
tings to your heart’s content. Save your desk- 
top settings by holding down the Shift key 
while double-clicking on Program Manager’s 
Control icon (the little bar in the box in the 
upper-left corner of that window). Your screen 
may look as though nothing’s happening, but 
you're actually saving your settings to the 
C:\WINDOWS directory. 

Now exit Windows to let your batch file save 
your settings to your personal directory. The 
other user can set up his or her desktop how- 
ever he or she prefers. Remember—you never 
have to see it. (Check out the results in Photos 
1 and 2, left.) 

You can add as many personal desktops as 
you like, simply by creating more subdirec- 
tories and loading all GRP and INI files and 
WINEW.COM from your backup floppy disk. 

Then expand your batch file in the appropri- 
ate places. In the first two sections add an ECHO 
statement and a letter for each new desktop, 
such as C. Brian and D. Susan. Move Discard 
last configuration and Return to DOS to the 
end of each section. 

Add the new letters to the CHOICE commands 
and new IF ERRORLEVEL statements in the cor- 
rect (descending) order after each CHOICE line. 
For example, to add Brian and Susan, the first 
block would look like this: 


ECHO A. Save last configuration for Judy 
ECHO B. Save last configuration for Roger 
ECHO C. Save last configuration for Brian 
ECHO D. Save last configuration for Susan 
ECHO E. Discard last configuration 

ECHO F. Return to DOS 

ECHO. 


CHOICE /C:ABCDEF Choose an option 
IF ERRORLEVEL 6 GOTO END 

IF ERRORLEVEL 5 DEL WINEW.COM > NUL 
IF ERRORLEVEL 5 %ø %1 %2 %3 

IF ERRORLEVEL 4 GOTO Susan 

IF ERRORLEVEL 3 GOTO Brian 


Add as many ERRORLEVEL statements to the list- 
ing as you need for your particular desktop. 
The second menu block would look like this: 
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ECHO A. Judy 

ECHO B. RogerECHO C. Brian 

ECHO D. Susan 

ECHO E. Return to DOS 

ECHO. 

CHOICE /C:ABCDE Choose an option 
IF ERRORLEVEL 5 GOTO END 

IF ERRORLEVEL 4 GOTO Susan 

IF ERRORLEVEL 3 GOTO Brian 


Again, add as many ERRORLEVEL statements as 
you need for your desktop. 

Use this model to add a three-line name state- 
ment for each new desktop: 


:Susan 
SET NAME=Susan 
GOTO RUN 


:Brian 
SET NAME=Brian 
GOTO RUN 


Staying Up to Date 


After the desktops are up and running, you'll 
eventually want to install new software. The 
easiest way to do so is to have each person start 
his or her desktop and then install the software 
to a directory on which the whole family agrees. 


If you have three desktops, for example, you'll 
have to install the software three times, always 
in the same directory. Each new installation 
will leave the executable files in place, create 
an INI file that can be different for each family 
member, and set up a new Program Manager 
group on each person’s desktop. 

If that’s too difficult, you have another choice. 
One person (for example, Judy) can install the 
program normally. If the installation creates 
new Program Manager icons, write down each 
one’s properties. Use File Manager to see whether 
the program created a new INI file in /WINDOWS; 
if it did, write down the name of the file. Then, 
when Roger starts the computer, he can create 
a new Program Manager group and new icons 
simply by following Judy’s notes. And, if neces- 
sary, he can copy the program’s INI file from 
Judy’s subdirectory to the /WINDOWS directory. 
If he does that, Roger should have no trouble 
running the program from his desktop. 

What if you get nostalgic for the old days? 
Not to worry. Simply copy the floppy versions 
of your original GRP and INI files and WINEW.COM 
back into \WINDOWS; rename WINEW.COM as WIN 
.COM. Delete WIN.BAT, and you're back at square 
one, irritating wallpaper and all. m 


CUSTOMIZING A LA WIN95 


W: provides a built-in solution for easing the tension 
among users sharing a single computer: the ability to set up 
several desktops. This feature is easy to use but a bit obscure. 
Its best to work through the procedure one step at a time: 


1. Select Settings from the Start menu. 

2. Click on Control Panel and select Passwords. 

3. In the Passwords Properties dialog box under the User 
Profiles tab (see the accompanying Photo, right), click on 
the button labeled “Users can customize their preferences 
and desktop settings.” 

4. Make sure both options under User Profile Settings are on. 

5. Select OK. 

6. Windows asks whether you want to restart your computer; 
select Yes. 

7. When Windows reboots, a Password dialog box appears. 
Enter a user name and password. Windows asks you to 
confirm the password; type it again. 

8. Next, Windows asks whether you want to retain your settings 
for future log-ons. Select Yes to finish the log-on. Your first 
desktop is finished. 


The next time you run Windows, the same Password dialog 
box appears, with your name already inserted in the User Name 
box. Type the password to gain access to your desktop. To set 
up a new desktop, enter a new name and password in the 
Password dialog box. Windows steps you through the same log- 
on procedure. 
Thereafter, any 
changes you make to 
your desktop won't 
affect the look and feel 
of your coworker’s 
desktop. To change 
your password, open 
the Password 
Properties dialog box 
again and click on 
Change Windows 
Password in the 
Change Passwords 
panel. 


—Eric Maloney 


asswords Properties 


Photo. Use the Password Properties 
dialog box to tell Windows you want 
several users to have different desktops. 
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Macro Economics 


Looking to save keystrokes, mouse clicks, and time? 


Maybe you're not looking in the right place: Win3.x’s 


Recorder. It lets you capture repetitive Windows procedures 


and play them back over and over again. 


by Hardin Brothers 


local user-group meeting was in full 

swing. Each time someone asked a ques- 
tion, other members offered their solutions. As 
usual, I was astounded at how many different 
fixes were mentioned. 

Then one member who uses Windows Write 
to create memos to both employees and his 
bosses asked how he could set up the process so 
that his computer would automatically add his 
name and other standard text to each memo. 
Initially, one theme dominated: Switch to a 
full-powered word processor such as Microsoft 
Word or WordPerfect. Then someone else sug- 
gested he try a powerful macro program. 
Finally, I put in my two cents: “Use Windows’ 
Recorder.” A ripple of amusement ran through 
the room because “everyone knows”—everyone 
but me, that is—that Recorder is too weak to 
be of much use. But for many tasks, I find 
Recorder very handy. The prob- 
lem is that few folks bother to 
learn how it works, and fewer 
still are aware of its undocu- 
mented features. 


T he question-and-answer session at our 


Let Me Introduce You 


Recorder can watch both the 
keyboard and the mouse, record 
what it “sees” you do, and play 
back your keystrokes, mouse 


and mouse activity is called a macro com- 
mand; Recorder can store multiple macro com- 
mands in a file for later recall. When you save 
such files, Windows assigns them the file 
extension REC. After you record a macro, you 
can start it by pressing a shortcut key of your 
choice or by clicking on the macro name in 
Recorder’s window. 

When you first start Recorder, however, it 
doesn’t look like much. All you see is a blank 
window with four menu options. The first and 
last menu options, File and Help, look familiar. 
The other two, Macro and Options, are more 
mysterious. 

If you’re using Recorder for the first time, 
start by pulling down the Options menu and 
clicking to enable each of the first three items: 
Control+Break Checking, Shortcut Keys, and 
Minimize on Use. (See Photo 1, below.) When 
you activate these features, a check mark 


movements, and mouse clicks Photo 1. When you use Recorder for the first time, pull down the Options menu and 
later. A complete set of keyboard turn on the options for Control+Break Checking, Shortcut Keys, and Minimize on Use. 
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appears next to each option. The first choice 
tells Recorder to stay on the lookout for the key 
combination Ctrl+Break while it’s playing back 
a macro. If it detects that sequence, Recorder 
will stop the current macro. Except for special 
circumstances, such as demos you don’t want 
anyone to interrupt, you should always choose 
this option. If an error occurs while youre play- 
ing back a macro, Ctrl+Break may be the only 
way you can regain control of your computer. 

The second option lets you use shortcut keys 
to start macros; without it, you can start 
macros only by selecting them in Recorder’s 
window. The third option tells Recorder to min- 
imize itself to the desktop when it starts run- 
ning a macro command, which is almost 
always the behavior you'll want. 


Automatic Writing 


The first trick you should teach Recorder is 
how to add several macros to Write, which 
doesn’t include any macro capability of its own. 

First, open the program, or, if it’s already 
open, click on it to give it “the focus.” Next, 
open or click on Recorder. In some situations, 
it’s vital that the program for which you’re 
recording a macro have the focus immediately 
before Recorder. At other times, especially if 
you're not recording mouse activity, that’s not 
as crucial. But I find that it helps to get into 
the habit of giving the target program the focus 
immediately before Recorder. That way, when 
Recorder minimizes itself and starts recording, 
you won't have to fumble around trying to find 
the correct application on your desktop. 

In Recorder, select Macro/Record; a dialog 
box will display the options available to you. 
Fill in the boxes as shown in Photo 2 (above): 


@ Record Macro Name. You should give 
every macro a name in the top field of the 
dialog. The name will help you identify the 
macro and, as I'll explain later, will also help 
prevent Recorder from deleting your macro 
unexpectedly. 


e Shortcut Key. I try to pick shortcut keys 
that are easy to remember and that are un- 
likely to conflict with shortcuts in any appli- 
cation. For that reason, I almost always use 
Ctrl+Shift plus a letter for macros, because 
such combinations are rarely used except by 
applications such as Word that include built- 


Record Macro 


Record Macro Name: 


My Name in WRITE 


m Shortcut Key r Playback 


Record Mouse: 


Description 


Photo 2. Before you can begin recording a macro, Recorder asks you to choose 
a name, a shortcut key, and various playback and recording options. 


in macro commands. Because the first macro 
you record will type a name automatically, 
I’ve picked Ctrl+Shift+N as the shortcut key. 


eè Playback. In the Playback area, I’ve told 
Recorder that it should send these key- 
strokes only to the application that recorded 
them and that it should type them for me as 
quickly as possible. 


@ Record Mouse. In the Record Mouse field, 
I’ve selected Ignore Mouse. Mouse move- 
ments and clicks take up a great deal of 
space within a macro command, and they 
can be error prone. If you change the size or 
location of a window or your screen resolu- 
tion, mouse macros may not play back cor- 
rectly. Whenever possible, your macros 
should rely solely on keystrokes. 


@ Description. The Description field is optional. 
If you give a macro a descriptive title, you 
probably don’t need to fill in this area. 


After setting all the options in the Record 
Macro dialog box, it’s time to start recording. 
Click on the Start button in the upper-right 
corner of the dialog box. Recorder will mini- 
mize itself and give the previous window the 
focus. Type in your name, along with anything 
else you want to include in your signature line; 
then press Ctrl+Break to stop recording and 
display the Save dialog box. When you pick 
Save Macro, Recorder will add the macro’s 
name and shortcut key to its main screen. (If 
Write covers the entire screen, you'll have to 
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All Under One Roof 

If you want to run a macro, first you must open 
Recorder and load the correct REC file. Does 
that mean that you have to remember to load 
Write, Recorder, and WRITE.REC every time you 
want to run this macro? So far, yes. But you 
can automate the entire process so that you 
never have to think about it. How? With a 
macro, of course. 

You'll add one more macro to your collection 
of Write shortcuts. This one will open Write. To 
start, select Macro/Record and enter these 
values in the Record Macro dialog box: 


My E-Mail address in WRITE 
My phone and fax numbers in WRITE 


Photo 3. As you create macros, Windows’ Recorder feature adds an entry for 
each one to its main window. 


Macro Events 


ctrl+shift+N 

Record Macro Name: Open Write 
Shortcut Key: Ctrl+F16 

Playback/To: Same Application 
Playback/Speed: Fast 

Continuous Loop: no check (deselect) 
Enable Shortcut Keys: check (select) 


0001 Key Down, Shift, WRITEIMSWRITE MENU. 0 msec 
0002 Key Down. h. WRITE!MSWRITE_MENU. 495 msec 
0003 Key Up. h. WRITEIMSWRITE_MENU, 110 msec 

0004 Key Up. Shift, WRITEIMSWRITE_MENU., 275 msec 
0005 Key Down, a, WRITE!IMSWRITE_MENU. 990 msec 


0006 Key Up. a WRITEIMSWRITE_MENU. 110 msec 
0007 Key Down, r, WRITEIMSWRITE_MENU., 440 msec 
0008 Key Up. r. WRITEIMSWRITE_MENU. 55 msec 
0009 Key Down, d, WRITEIMSWRITE_MENU. 440 msec 
0010 Key Up. d. WRITEIMSWRITE_MENU. 55 msec 
0011 Key Down. i. WRITEIMSWRITE_MENU. 550 msec 
0012 Key Up. i, WRITEIMSWRITE_MENU. 55 msec 


Photo 4. To see the keystrokes and mouse clicks stored in a macro, highlight the 
entry; then press the Shift key while choosing Recorder’s Macro/Properties option. 


resize it or use Alt+Tab to switch into Recorder 
before you can see the new macro entry.) 

Repeat the above procedures to record other 
pieces of boilerplate text for Write. As you can 
see in Photo 3 (top), I’ve created macros to 
type my e-mail address and my phone and fax 
numbers for me. 

After you create a macro, Recorder gives you 
two ways to look at it. Highlight one of your 
macros; then select Macro/Properties from the 
menu. You'll see almost the same dialog box as 
you did when you started to record the macro. 
You can change the macro name, the shortcut 
key combination, and most of the other options. 

But there’s more. Close the Properties dialog 
and reopen it, this time holding down the Shift 
key as you pick Macro/Properties. Recorder 
will display an undocumented screen that con- 
tains all the information it has recorded for 
you. Photo 4 (above) shows that when I 
recorded my name, I pressed Shift, then H; 
released H, then released the Shift key, and so 
on. You can’t edit the list of keystrokes and 
mouse activity, unfortunately. But sometimes 
you can figure out why a macro isn’t working 
correctly by examining the list of events 
recorded in the macro. 
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Record Mouse: Ignore Mouse 


For the second option, Shortcut Key, open 
the drop-down list box and select F16 from 
among the choices. With this macro and all the 
ones that follow, ignore the Relative To box. 

Now start recording. If Program Manager 
doesn’t have the focus, click on it to bring it for- 
ward. Then press these keys: 


e Alt+spacebar, to open Program Manager’s 
Control Menu 

e R, to restore Program Manager to its 
regular size (in case it’s minimized) 

è Alt+F, to open Program Manager’s 
File menu 

e R, to open the Run dialog box 

@ type WRITE.EXE and press the Enter 
key to start Write 

e Ctrl+Break, to stop recording 


You can test this macro by double-clicking on 
it in Recorder’s window. Each time you do, 
another copy of Write should open on your 
desktop. 

Save all your macros in a file called WRITE 
.REC by using Recorder’s File/Save As dialog. 
Now, whenever you want to start Write and 
the macros you’ve written, you can simply dou- 
ble-click on WRITE.REC in File Manager. 

Better yet, why not create an icon in Pro- 
gram Manager that starts WRITE.REC? When 
Recorder is open, you can double-click on the 
macro to start Write. But that’s still a little 
inconvenient, isn’t it? Let’s automate the proce- 
dure even further. 
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ALTERNATIVES TO RECORDER 


R ecorder presents plenty of opportunities, but it also has its 
share of limitations. If you’re hooked on the idea of automat- 
ing Windows and applications, you may want to search out a 
more-powerful or simpler alternative. Two shareware programs 
you should consider are available on the DOS World BBS (dial- 
ing instructions on page 68). 

Macro Mania is easier to use than Recorder in some ways 
and more difficult in others. It doesn’t record keystrokes or 
mouse movements. Instead, you tell it which programs you want 
to open or activate and the keystrokes you want to send to those 
programs. 

Each macro you create can appear on your desktop as an 
icon. You can also schedule macros to start at a certain time, a 
facility missing from Recorder. For example, you can use Macro 
Mania to download your e-mail or run a backup program in the 


Add/Edit Macros 


EM Start Windows' Notepad 
UN Notepad, MMTEST 


EM Turn on WordWrap 


EM Maximize the Window 


Photo 1. In Macro Mania, you create macros by typing in the 
sequences you want Windows to execute. You may schedule a macro 
to execute at a set time or after a certain interval. 


Photo 2. To create a Take Command macro, you type in the DOS 
commands or Windows actions you want the program to carry out. 


middle of the night or at any other time when you're away from 
your computer. : 

As long as you don’t want to record and play back mouse 
movements and clicks, Macro Mania is a very good alternative to 
Recorder. (See Photo 1, below left.) 

Take Command's command-line interface gives it a totally 
different feel. (See Photo 2, bottom left.) You can use the 
program to run complex batch files, execute a sequence of 
commands (aliases), perform file maintenance, start programs 
and send them keystrokes, interact with programs using 
dynamic data exchange (DDE), and just about anything else you 
can think of. 

lf you’ve used JP Software’s 4DOS or NDOS, a program 
included in Symantec’s Norton Utilities, you already know some 
of the things that Take Command can do. Do you back up the 
data files in certain directories every evening? Take Command 
can automate that task. Need to compress all your BAK files and 
move them to another directory or drive? Take command makes 
it easier to set the wheels in motion. 

Use the 16-bit version if you run Win3.x and the 32-bit version 
under Win95 or Windows NT. (There’s also a version for OS/2.) 
If you can perform an activity using keystrokes and DDE, Take 
Command can create a macro or a batch file to perform that 
activity. You can also use it to start macros at any time of the 
day or night. 


PRODUCT INFORMATION 


Macro Mania 
NorthStar Solutions 
P.O. Box 25262 
Columbia, SC 29224 
800-699-6395 
fax: 803-699-5465 
starmail@aol.com 
DOS World/Practical Windows BBS: MM30.ZIP, File Area 7 
$24.95 


Take Command/16 
Take Command/32 
JP Software Inc. 
P.O. Box 1470 
East Arlington, MA 02174 
617-646-3975 
www.jpsoft.com 
DOS World/Practical Windows BBS: TCMD102.ZIP (Win3.x), 
TC32102.ZIP (Win95/NT), File Area 7 
$69 each 
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Highlight the program group you want to 
hold a Recorder macro for Write. Choose File/ 
New/Program Item and fill in a description. 
Then type the following command into the 
Command Line box: 


RECORDER -H*F16 C:\WINDOWS\WRITE.REC 


The first part of the line says to start 
Recorder; the last part tells Recorder to load 
WRITE.REC. But what about the middle part? 

The characters -H are an undocumented 
switch that tells Recorder to run a keystroke 
macro as soon as it has loaded itself. The caret 
(^) is Recorder’s symbol for the Ctrl key. So 
-H*F16 says, “Run the macro attached to key- 
stroke Ctrl+F16.” If you want to run other key- 
stroke macros automatically, you can use a 
percent sign (%) for the Alt key and a plus sign 
(+) for the Shift key. 

Make sure that you type -H*F16 in upper- 
case. If you don’t, Recorder will display a con- 
fusing error message that tells you to type it in 
lowercase. That error message is simply 
wrong; the automatic-keystroke information 
must be in uppercase letters. 

With your new icon in place, you’ve com- 
pletely automated the process of loading 
Recorder, your Write macros, and Write itself. 
Just double-click on the icon, and Recorder will 
take care of the rest. 


Recorder Demos 


So far, you've set all macros to play back at fast 
speed, and you’ve turned the Continuous Loop- 


CUSTOMIZE YOUR TOOLBAR 
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ing option off. For most macros, that’s exactly 
what you want. 

But Recorder also lets you create demos you 
can play back one time or continuously. You 
can use those demos as part of a presentation, 
on a point-of-sale computer running continu- 
ously, or even to create your own screen saver. 

For demonstration purposes, Pll walk you 
through the procedures for creating a very 
basic screen saver that tells coworkers you’ve 
gone to lunch. You'll use Paintbrush to create 
the display and Recorder to do all the work. To 
control the speed of the screen saver, you'll 
want to play back parts of the macro at fast 
speed and other parts at recorded speed. To do 
that, you must chain four macros together. 

Start by giving the focus to Program Manager 
and then switch to Recorder with a blank 
screen. Record a macro using these settings: 


Record Macro Name: Open Paintbrush 
Shortcut Key: Ctrl+F16 

Playback/To: Same Application 
Playback/Speed: Fast 

Continuous Loop: no check (deselect) 
Enable Shortcut Keys: check (select) 
Record Mouse: Ignore Mouse 


Now record these keystrokes and mouse actions: 


e Alt+spacebar, to open Program Manager’s 
Control menu 

e R, to restore Program Manager in case 
it’s minimized 

è Alt+F, to open the File menu 

e R, to open the Run dialog box 

@ type PBRUSH and press Enter, 
to run Paintbrush 

e Alt+spacebar, to open Paintbrush’s 
Control menu 

@ X, to maximize Paintbrush 

è Alt+T, to open the Text menu 


hen you first open File Manager in Windows for Workgroups, 
it displays a default icon toolbar, letting you change the details of 


e F, to open the Fonts dialog box 
@ type Times New Roman and press Tab, 


the file listing or sort files in a different order. You can actually add 18 to select the font 
button functions to File Manager's toolbar, including undelete, move, @ type Bold and press Tab, to select 
copy and view files, connect to a network drive, print files, create new the typeface 


directories, change the display font, and many other options. 

To redesign File Manager's toolbar with the commands you want, 
click on the Options menu and select Customize Toolbar. A new 
window will appear on screen, showing available toolbar functions on 
the left and currently installed toolbar functions on the right. Use the 
Add and Remove buttons on this screen to install your favorite button 
functions on the toolbar. 


@ type 72 and press Enter, to select the type 
size and close the dialog box 

e Ctrl+Shift+B, to start the demo when 
you run the macro 


Press Ctrl+Break and save the macro. Then 
close the Paintbrush applet, bring up Recorder, 
and double-click on the macro to test your new 
command sequence. 


—Lenny Bailes 
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Paintbrush should pop up on your screen and 
select the text font for you. With Paintbrush on 
screen, doodle a little picture or type a char- 
acter or two—anything to make Paintbrush 
think you’ve started a drawing. 

The second macro will create the message, 
switch to full-screen view, switch back to regu- 
lar view, and then erase the drawing and start 
again. Switch from Paintbrush to Recorder by 
pressing Alt+Tab. Then record a macro with 
these settings: 


Record Macro Name: Run AT LUNCH 
Shortcut Key: Ctrl+Shift+B 
Playback/To: Same Application 
Playback/Speed: Fast 

Continuous Loop: check (select) 
Enable Shortcut Keys: check (select) 
Record Mouse: Ignore Mouse 


These are the keystrokes for this macro: 


e Ctrl+Shift+L, to paint the message 
youll record in a moment 
e Ctrl+Shift+A, to animate the message 
e Alt+F, to open the file menu 
ə N, to erase the picture by creating a new one 
e N, to answer No to the Save dialog box 


In programming terms, this simple macro is 
called a control loop. It first calls the macro 
that will paint the screen, followed by the one 
that will animate the screen; then it clears the 
screen and starts again (because you’ve made 
it a continuous loop). 

The third macro handles the animation. 
Before you start it, again create a doodle on the 
Paintbrush screen and then switch back to 
Recorder. Here are the settings to tse: 


Record Macro Name: Animate AT LUNCH 
Shortcut Key: Ctrl+ShifttA 
Playback/To: Same Application 
Playback/Speed: Recorded Speed 
Continuous Loop: no check (deselect) 
Enable Shortcut Keys: check (select) 
Record Mouse: Ignore Mouse 


These are the necessary keystrokes: 


@ Ctrl+P, to provide a full-screen view 
of the picture 

è wait five seconds or so, to provide 
a pause in the program 

e Enter, to return to the standard 
Paintbrush screen 

@ wait two seconds or so (another pause) 


-aintbrush - {Unti 


Photo 5. When Recorder executes your screen-saver macro, a display like this one 
flashes on screen. After a few seconds, it displays the full-screen view. 


@ Ctrl+P, to provide a full-screen view 
of the picture 
@ wait five seconds or so (another pause) 
e Enter, to return to the standard 
Paintbrush screen 
® wait two seconds or so (another pause) 


You have only one macro left, the one that 
will create the message on screen. You may 
have to try this several times to get the effect 
you want. If you make a mistake, simply press 
Ctrl+Break, cancel recording, and start again. 
To start with a clean slate, choose File/New 
and answer no when Paintbrush asks whether 
you want to save your current drawing. Here 
are the Recorder settings: 


Record Macro Name: Paint AT LUNCH 
Shortcut Key: Ctrl+Shift+L 
Playback/To: Same Application 
Playback/Speed: Fast 

Continuous Loop: no check (deselect) 
Enable Shortcut Keys: check (select) 
Record Mouse: Clicks+Drags 


The way you create this macro is a matter of 
taste. You can follow the steps I used to 
achieve the effect shown in Photo 5 (above), or 
create your own effects. To follow my lead, 
start by clicking on the paint roller (the flood- 
fill tool), on a background color, and on any 
place on the picture. To fill up the part of the 
image you can’t see, move the vertical slider to 
the bottom and click on the white space. Move 
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the horizontal slider to the right and click 
again on the white space. Finally, move the 
vertical slider to the top and click on the white 
space once again. Move the horizontal slider to 
the left. 

Now click on the text tool, then on a text 
color. Click the cursor somewhere near the top 
center of the picture. Type the phrase I am at 
lunch, pressing the Enter key after each word. 
Then save the macro. If that’s not fancy 
enough for you, you can rerecord this part of 
the program later. 

Before you test this series of macros, save 
them as LUNCH.REC and close Paintbrush. Then 
double-click on the Open Paintbrush entry in 
Recorder’s window and sit back to watch the 
action. If you’ve done everything correctly, you 
should see Paintbrush open, your message 
appear, and the image switch back and forth 
from standard Paintbrush view to full-screen 
view. Then the image will disappear and re- 
appear. When yov’re tired of watching, press 
Ctrl+Break and exit Recorder. 

You have one task left: creating an At Lunch 
icon in Program Manager. Follow this proce- 
dure, which you can also use to create icons for 
your Write macros: 


1. Highlight the appropriate program group. 

2. Choose File/New/Program Item. 

3. Provide a label in the Description field. 

4. Type the command to start your macro. In 
this case, use this command: 


RECORDER -H*F16 LUNCH.REC 


WE ALL HAVE PRIORITIES 


indows 3.1’s Print Manager gives you the opportunity of specify- 
ing the rate at which information passes from Print Manager to 


the printer, and that affects how much processor time your other appli- 
cations will receive. That rate, in turn, determines how quickly or 
slowly those applications will run. 

To set the rate—or printer priority—in Print Manager, begin by 
selecting Options. The current priority setting is indicated by a check 
mark. Choose High, Medium, or Low Priority to change the setting. 
High Priority assigns more processing time to the printer and less to 
your other applications. Low Priority gives more processing time to 
your other applications, and printing is slower. The default setting, 
Medium Priority, assigns processing time as equally as possible. 


—Lynda DeTray 
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Now, whenever you're about to leave for 
lunch, double-click on your screen saver’s icon 
and everyone will know why you're not at your 
desk. No, it isn’t as convenient as voice mail, 
and it isn’t as exciting as an I Love Lucy screen 
saver, but you made it yourself, and you can 
improve on it whenever you want. 


How Far Can You Go? 


If you’ve followed my instructions step by step, 
youre well on your way to becoming a Recorder 
expert. You’re probably wondering whether it 
makes sense to automate your entire comput- 
ing day with Recorder. Could you put dozens of 
macros into one file and just use Recorder 
instead of Program Manager as your Windows 
interface? 

I’m afraid not. You can use Recorder’s File/ 
Merge option to add macros from a REC file to 
your current set of macros. If you do so, how- 
ever, the results may not be what you expect. 
First, Recorder can handle only 64K of macros 
at one time. If you record macros with the 
Mouse option set to Everything, you could run 
up against that limit in a hurry. 

Second, if the merged file contains a macro 
with the same shortcut key as a currently 
loaded macro, Recorder removes the shortcut 
key from the merged macro. And, if the merged 
macro doesn’t have a name, Recorder drops it 
entirely. That’s the reason you must make sure 
you give every macro a unique name. 

Finally, I know of no way to switch automati- 
cally from one REC file to another. Perhaps a 
technique exists, but I haven’t figured out 
what it is. If anyone knows, please share the 
secret with the rest of us. 

What about Win95 users? Well, you can still 
use Win3.x’s Recorder, but, here too, you have 
to contend with limitations. Recorder doesn’t 
seem to do a very good job of working with the 
Taskbar, and Explorer doesn’t offer a File/Run 
option, so you'll have to find another way to 
open applications. One possibility is to open 
the version of Program Manager (PROGMAN. EXE) 
included with Win95. Ill leave it to you to tin- 
ker around and find what works best for you. If 
you can’t produce satisfactory results, perhaps 
you'll do better with one of the two macro pro- 
grams mentioned in the accompanying sidebar, 
“Alternatives to Recorder” (page 43). 

But don’t give up on Recorder without an 
honest try. It may not be as powerful as other 
macro programs, but it really can do a lot for 
you if youre willing to get to know it better. W 


ith Windows 95 


“Windows 95 comes with many accessories, but computer users always 
want more. It’s fun to try out new programs and to spruce up the appearance 
_ of your desktop. Plus there are some handy programs that Windows 95 
really should have included from the start. 
We’ve made it easy for you to add some useful, interesting, and fun 
programs to your Windows software collection with the 


MAXIMIZE ACCESSORY PAK FOR WINDOWS 99 


TO ORDER THE 
ACCESSORY PAK, 


You'll find something for 

| everyone. You get three jam- 
packed diskettes full of 
programs, games, and 


graphics for your computer. 
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have Windows 95. 
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color patterns emerge as Windows goes to | 
„sleep. This colorful screen saver eve Syn- d 
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your computer's cD Player. it’s captivating. . 
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| Windows 95 ote 
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Can precomputer classics make the transition to the 


digital age? You bet—try these nine shareware brain 


twisters and find out whether you're up to the challenge. 


by John P. Mello Jr. 


n a way, it’s a bit ludicrous to 

consider classic games trans- 

ported for play on a com- 
puter. After all, part of what 
makes a game classic is its tac- 
tile nature—the feel of the dice, 
the slide of the stones on a back- 
gammon board, the slap of cards 
on a table, the weight of a chess 
piece in the hand. But as under- 
takers say, you can’t always 
take it with you, so sometimes 
you have to trade the tactile for 
the practical. 

You can download all of the 
games reviewed here from the 
DOS World/ Practical Windows 
BBS (603-924-3181; dialing 
instructions on page 68), but 
you can get them from other 
locations as well. A simple 
search of the Internet with Alta- 
Vista or Lycos will turn up some 
of those sites for you. 


For the Sophisticated Set 


Backgammon is one of the oldest games in 
recorded history. With roots in the Middle 
East, it was a favorite game among the ancient 
aristocratic classes in Greece, Rome, Persia, 
and the Far East, as well as among aristocratic 
pretenders—brokers and investment bankers 
—during the go-go ’80s. 

MVP Backgammon is a nicely designed 
computer take on this venerable game. It 
sports high-quality graphics, soothing baroque 
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Photo 1. Mister Mind is a version of the classic Mastermind, in which the object of 
the game is to guess the colors and order of the pegs. 


mood music, and audio effects (including the 
sound of dice rolling in a cup). Two people can 
play the game, or you can play against the PC. 
The shareware version offers only an inter- 
mediate skill level. When you pony up your 20 
bucks to register the program, you get more 
skill levels, board styles, market types, music, 
sound effects, and printed documentation. 


Full Speed Ahead 


Lueder Osmers, a shareware author from Ham- 
burg, Germany, calls his game Seabattle, but 


PC FUN & GAMES 


it’s unmistakably the classic Battleship that 
kids all over the world learn from the time they 
can draw a grid and count to 10. 

Osmers’s implementation of the game con- 
tains an animated introduction and stylish 
graphics. When you fire a salvo, the sound 
effects echo artillery shells whistling in the air. 
Each member of your “fleet” appears as the 
flag of any one of four nations—Germany, 
Japan, Great Britain, or the United States. 

Seabattle is larger than the traditional 
game, with a grid of 1000 squares instead of 
100, and each fleet occupying 35 total squares 
instead of 10. Two people can play, or you can 
play against the computer. 

The game is a little cranky operating under 
Windows 95. You must install and run the pro- 
gram with Start/Run or you'll get “file not 
found” messages. Nevertheless, this version of 
a great old game is easy on the eyes and chal- 
lenging for the mind. 


A Renaissance Diversion 


Since its putative invention by the 17th-century 
English poet Sir John Suckling, cribbage has 
been a very popular card game. There’s some- 
thing about moving those little pegs around 
that gives the game a little extra in the minds 
of the pasteboard set. 

The Carte Primus version of cribbage, by 
David Manthey, uses SVGA graphics to create 
three-dimensional effects: The board appears 
in 3D, and cards exist in 3D space. On the back 
of each card is a facsimile of the Mona Lisa. 
These effects take a good amount of computing 
power, so the author recommends at least a 
386 processor to run the game. 

All shareware programs include reminders 
to coax you into registering the software—usu- 
ally screens that appear each time you start 
the program. Carte Primus’s reminders crawl 
along the bottom of your display while the 
game is open. “Want to stop these messages?” 
the software asks. “Then register the program.” 

This cribbage game has another quirk that’s 
less amusing. It reboots Windows when you 
exit—so make sure you put away the toys on 
your Windows desktop before you play with 
this software. 


A Visit to the Boneyard 


Dominoes originated in China and made its 
way west until it reached Europe in the 18th 
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Photo 2. Attila is a computerized version of the world-conquest game Risk, 


featuring excellent graphics. 


century. If you’ve ever been to the Caribbean, 
you know much of the game’s verve comes from 
the interaction of the people playing it, so com- 
peting against a computer can be a little dry. 

Lightning Dominoes is a straight DOS 
game without graphics panache (the “bones” in 
this game show numbers instead of dots), but it 
can still be engaging. It offers two games (both 
against the computer): the traditional version 
with a “boneyard” and a challenger version 
without one. With an unregistered copy of the 
game, you can play only the traditional version. 

The pace is very fast. The computer plays a 
domino; you click on one in your hand or on the 
boneyard to find a match. The program auto- 
matically keeps score for each hand. 


A Little ESP Can’t Hurt 


Mister Mind is a variation of an old game 
called Mastermind. You’re shown four pegs 
(appearing as large dots on the computer 
screen—see Photo 1, opposite), and you have 
to guess the color of each one and the order of 
the colors. Each round of guesses is worth less 
and less, so the more guesses you make, the 
fewer points you win. 

Although you’re competing against the com- 
puter, it’s easy to play the game with other 
people by keeping track of how well each per- 
son does during each round. You can increase 
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Photo 3. With 131,000 puzzles in the registered version, Sherlock will keep 
even the most inveterate gamester occupied. 


the game’s skill level by adding colors to the 
peg bucket and upping the number of pegs in 
the game. 


DOS 95 


Look What It Does Now! 


e how to boost your DOS power 
with Win95 


e new ways to surf the Net 


e secrets of Plug and Play, 
Registry, and DriveSpace 


e how to keep your 
old programs running 


Hands-On In Guides? 
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You won’t be awed by the graphics, but 
theyre better than merely functional. The game 
also offers some rudimentary sound effects. 


Risking Everything 


In the world-conquest department, it’s hard to 
beat the Milton Bradley classic Risk. Lueder 
Osmers, who seems to like writing battle 
games, has created a computer version called 
Attila. 

Needless to say, you need excellent graphics 
to pull this one off, and Osmers is up to the 
task. (See Photo 2, page 49.) He also adds the 
sound of explosions when armies collide. You 
can battle across the world or restrict your 
desire for conquest to Europe. Up to four 
powers can play the game. All powers can be 
human, or you can assign some of them to the 
computer. Each power has a flag and a gen- 
eral, and you can customize both items. 

Once again, you'll run into that peculiar 
problem of starting the program from Run in 
Windows 95, as in Seabattle. Nevertheless, if 
you've ever played Risk, you'll love Attila. 


PC Magic 
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surface mail, $9.50 for air mail. Payment must be in U.S. funds 
drawn on a U.S. bank. Please allow 4-6 weeks for delivery. 
Prepayment is required on all orders. Send to: DOS World ¢ P.O. 
Total Box 538 ® Peterborough, NH 03458-9950. 
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Elementary, My Dear PC 

Like Mister Mind, Sherlock is a game of 
deduction, but its puzzles are more complex. 
You use the clues provided with the game to 
determine the locations of 36 blocks. (See 
Photo 3, opposite.) 

You can solve every puzzle by using the clues 
to eliminate possibilities until you determine 
the location of a specific block. This game is 
heavy on graphics, and, unlike most classic 
games, it has a learning curve. But all true 
gamers love a challenge. 

The registered version offers 131,000 puz- 
zles—enough to keep even the real Sherlock 
occupied. You must also boot this game from 
Start/Run in Windows 95. 


PC Codebreaking 


Cypherpunks will love Scramble. This game 
scrambles the letters of a quotation; you have 
to descramble them in your head. Quotations 


are included, or you can add up to 100 of your 
own. What’s attractive about this game is that 
you can scramble a quote and e-mail it to 
friend, challenging him or her to decode it. This 
game is simple in its implementation, but 
engaging in its execution. 


Read Em and Weep 


MicroLink Yaht is a plain-vanilla DOS-based 
version of Yahtzee, a popular Milton Bradley 
game. You roll five dice and score points based 
on poker-like combinations. A full house, for 
example—three of a kind and two of kind—is 
worth 25 points. A yahtzee is five of a kind, 
worth 50 points. 

The game keeps track of scores for up to six 
players, as well as the number of the current 
round (each game consists of 13 rounds), or you 
can play alone against the computer if you 
prefer. The graphics are flat and blocky, but 
they do the job. W 


PRODUCT INFORMATION 


_ Attila 2.0, $15 
Seabattle, $5 
Lueder Osmers 
Isfeldstrasse 18 
D-22589 Hamburg 
Germany 


Mister Mind 1.1 
Eugene S. Schulze 
12 Tanglewood Drive 
Wappinger Falls, NY 12590-1222 
e-mail: programr00@ aol.com 


DOS World/Practical Windows BBS: MISTER.ZIP, File Are 


-DOS World/Practical Windows BBS: ATTILA.ZIP, SEABAT.ZIP, __ $5 


File Area 4 


Carte Primus 
David Manthey 
P.O. Box 27 
Troy, NY 12181-0027 
http://www.albany.net/~cprimus/index.html 


DOS World/Practical Windows BBS: CPRIMUS.ZIP, File Area 4 


$25 


Lightning Dominoes 3.1 
R. Nottumo 
8359 East Sandstone Drive 
Tucson, AZ 85750 


DOS World/Practical Windows BBS: DOM31.ZIP, File Area 4 


$7 


MicroLink Yaht 2.1 
MicroLink PCUG 
15865-B East Gate Avenue 
Box 1003 
Hacienda Heights, CA 91745 
BBS: 818-961-7903 


DOS World/Practical Windows BBS: MLYAHT.ZIP, File Area 4 


freeware 


MVP Backgammon 1.2 
MVP Software 
P.O. Box 888281 
Grand Rapids, MI 49588 
http://www.mvpsoft.com/ 
Net: webmaster @ mvpsoft.com 


$19.95 


Scramble 2.3 
RAD Software 
P.O. Box 1991 
Columbus, GA 31902-1991 - 
http://member.aol.com/radiv/index.htm 


DOS World/Practical Windows BBS: SCRAMBLE.ZIP, File Area 4 


$10 


Sherlock 3.2 
Everett Kaser Software 
P.O. Box 403 
Albany, OR 97321-0117 
http://www.nursery.com/~everett/ 
e-mail: everett@kaser.com 


$19 
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DOS World/Practical Windows BBS: MVPBKG12.ZIP, File Area 4 


DOS World/Practical Windows BBS: SHERWIN.ZIP, File Area 4 


DOS and Windows 
Forever 


These eight programs prove there’s life in the old 


DOS yet—and plenty of good reasons to continue 


using DOS and Windows in tandem. 


by Lenny Bailes 


feel a little irritated with Windows from 

time to time. I can understand that. You 
worked hard getting comfortable at the DOS 
prompt; then along came icons, mouse clicks, 
and dialog boxes. 

For some things, that stuff is just fine, but, 
be honest, every once in a while (or maybe 
more often than that) you’d prefer to skip the 
mousing around and just type a few simple 
instructions to open and close windows, start 
programs, create directories, and copy and 
move files. I’ve got good news for you: You don’t 
have to give up on DOS just because you’ve let 
Windows into your life. If you dig a little, you 
can find plenty of excellent shareware and 
freeware programs designed to help DOS and 
Windows—either 3.x or 95—live together in 
greater harmony. 

Do you want to get to DOS 95 faster? Are you 
annoyed because you can’t back up a Win95 
hard disk with long filenames from a DOS 
prompt? Would you like to construct DOS 
batch files that interact with Win3.x and 
Win95 applications and operations? Or maybe 
you'd just like to have a command-line history 
and more-intelligent COPY and DIR commands. 
Read on, and you'll see how you can make Win- 
dows a little more amenable to the DOS way of 
doing things. 


: f you’re a longtime PC user, you probably 


52 Special Issue #13 ° February 1997 


DOS at Your Command 

Not long after the first Windows burst out of 
the starting gate, dedicated DOS programmers 
began developing command-line utilities to 
complement it. Over the years, the state of the 
art for such programs has improved steadily. 
Several command-line substitutes now on the 
go are more versatile than the real DOS, offer- 
ing an enhanced batch-file language, better 
commands, and support for filename aliases (a 
single command that sets several commands in 
motion or a key combination that executes a 
certain command). You'll find software for 
Win3.1 and Windows for Workgroups, as well 
as 32-bit programs for Win95. 

Three of the strongest shareware command- 
line contenders are Take Command, now 
available for both Win3.x and Win95; Windows 
Command; and WinOne. They offer comple- 
mentary features; you may end up using one 
for its extra batch-file commands and another 
for its array of improved file-management com- 
mands or for its addition of buttons that let you 
massage the Windows desktop. All three pro- 
grams let you work in an environment that 
looks and acts much like the real DOS prompt, 
but they’re actually Windows applications in 
disguise. A fourth program, Tessler’s Nifty 
Tools, is a very different animal in that it 
doesn’t offer a command-line environment, but 
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it does provide several utilities of interest to 
DOS/Windows users. 


e Take Command. This shareware offering 
hails from JP Software, developers of the popu- 
lar 4DOS command shell for MS-DOS. As you 
might expect, Take Command includes the full 
roster of batch commands and enhanced file- 
management commands that 4DOS provides. 
Among Take Command’s most-useful features 
is its ability to accept several commands on a 
single line. For example, you can use the fol- 
lowing command to copy and rename files at 
the same time: 


COPY *XT De REN Ds\*. TXT *.D0C 


Take Command’s command set also includes 
a file finder that lets you hunt down files by 
name or by content. This command, for 
instance, produces a list of all the hidden files 
on your hard disk: 


FFIND *.* /AtH 


This one checks for files containing the phrase 
Dear John: 


FFIND *.* /T"Dear John" 


The program also includes a HISTORY com- 
mand, which can display a list of the com- 
mands you've issued during the current com- 
puting session and a set of ANSI drawing 
commands. The software’s batch language lets 
you draw message boxes, feed keystrokes to a 
DOS or Windows program, perform IF... 
THEN. ..ELSE conditional loops, clear the DOS 
environment space on the fly, and use aliases. 

More impressive still is the array of options 
the batch language offers for running Windows 
programs. You can open them full-screen or 
minimized, manipulate window titles, send 
dynamic data exchange (DDE) commands to 
another application, and check memory. Want 
to back up data files automatically when your 
disk space runs low, run programs only if 
another program is open, or search for files 
containing a certain phrase and load them into 
a word processor? Batch commands make all of 
that possible. Plus, the program’s pull-down 
menus let you create a toolbar of buttons that put 
these tasks into motion. (See Photo 1, above.) 


ake Command/32 1.028 Win95 4.6 DRLUGEY 


opyright 1988-1996 Rex Conn & J 
“N 996624, shareware version, u 
ou may try Take Command/32 for u 


Volume in drive H is WINDRIVE 
Hi\x 


Photo 1. Take Command’s pull-down menus let you create a toolbar full of buttons 


to put specialized tasks into motion. 


e Windows Command. A command-line sub- 
stitute designed for Win3.x, Windows Com- 
mand also runs under Win95, although it 
doesn’t support long filenames. Its batch lan- 
guage is less substantial than Take Com- 
mand’s, but you can use almost any command 
at the Windows Command prompt that you 
can use at the MS-DOS prompt. And, like Take 
Command, Windows Command lets you save 


command histories, stack several commands 


on a single line, and reset Win3.x file associa- 
tions while working at the command prompt. 
Another handy feature is the addition of four 
function-key commands that make it easier to 
manage your files. For instance, if you need to 
find a file, you can type its name at the DOS 
prompt, press F2 to display a list of potential 
matches, and browse through other directories 
and drives for more names. When you select a 
file, Windows Command displays its path. Or 
you can enter two or three letters and press F9; 
Windows Command searches the directory for 
a file starting with those letters and, when it 
finds a match, fleshes out the remainder of the 
filename. (If several files meet your criterion, it 
displays the first filename in the directory.) 
Another series of built-in commands gives 
you greater control over both DOS and Win- 
dows screen elements (see Photo 2, page 54): 


v ACTIVATE [windowname] brings the designated 
window to the foreground on your desktop. 
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ndows Command 


Windows Command also includes a set of 
pull-down menus from which you can launch 
Win3.x accessories, Program Manager, and 
Control Panel; copy the contents of your screen 
to the Clipboard; or display all available DOS, 
Windows, and batch-file command options. 

è WinOne. This command-line utility is 
inize yp designed for Win95 and Win3.x installations 

that include Microsoft’s 32-bit extensions to 
Windows—special code that provides compati- 
bility with some 32-bit Windows applications. 
WinOne combines the alias, history, batch-file, 
and desktop-display commands of the other 
packages. (See Photo 3, below.) Plus, it offers 
a bar for hopping from drive to drive, a set of 
internal DOS commands, and a host of extras. 
These are some of the highlights: 


Enp 


sociated as 


ccess” 6x ete( Y/N)? 


Photo 2. Windows Command’s built-in commands give you greater control over 

both DOS and Windows screen elements. v ARCH displays the contents of files compressed 
in ZIP, LZH, ARJ, or ARC format. 

v DDEXEC sends an execute command to an 
application, which lets you send DDE com- 
mands to an open Windows application. For 
example, you can go to the text of an open 
document bookmark in Microsoft Word and 


highlight the text using this command: 


DDEEXEC WinWord Document1 
"TEditGeto "mark" p" 

p eommanas v DESCRIBE lets you add a directory description 
containing as many as 128 characters and 
view descriptions automatically when you 
display a directory. 

v FINDREG searches the system’s Registry for a 
designated string, making it easier for you to 
change the setup of a Windows application 
already installed in your system. 

y TASKS displays a list of currently active 
Windows tasks and lets you minimize, maxi- 
mize, restore, or hide a specific task. 

v UVENCODE and UUDECODE convert files to and 


a Standard 


= DELBUT ;} 
= DESCRIBE ; 
PO Sak x] 


file¢s> found that contain 2 file¢s> 


Photo 3. WinOne includes alias, history, batch-file, and desktop-display commands, 
plus a bar for hopping from drive to drive and a set of internal DOS commands. 


v RUNMAX opens a program in a maximized win- 


dow on screen. 

v RUNMIN opens an application and minimizes it. 

v CLIPLOAD [filename] places the entire file on 
the Windows Clipboard (provided it doesn’t 
exceed 64K). 

v ASSOC [list] lets you see a list of currently 
assigned Windows and DOS file extensions 
and their associated programs (only the ones 
specified in SYSTEM. INI, not those listed in 
the system’s Registry). Or you can use it to 
remove an existing file association or create 
a new one. 
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from standard text and binary formats so 
that you may send and retrieve binary files 
via the Internet. 

Vv WALLPAPER [filename] sets up or removes 
Windows’ desktop wallpaper. 

v WHERE searches your disks for files. 


Another option, one that batch-file program- 
mers will appreciate, is SEND, which passes key- 
strokes or data to an application. This tech- 
nique lets you execute batch files that open 
specific menus or execute certain commands 
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REINSTATING WIN3.X 


hat if you installeded Win95 over Win3.1, and now you 

regret it—can you set up dual booting after the fact? Sure 
you can. If you don’t mind running Win3.1 under Win95’s version 
of DOS, retrofitting is easy. 

Start by pressing F8 when you see the “Starting Windows 
95...” message, and selecting the option Command Prompt Only 
from the boot menu. Then insert Setup Disk 1 from Win3.1 into 
your boot-up floppy drive, and type SETUP to run Win3.1’s 
installation program. 

When the program asks you to specify a directory, be sure to 
name one different from the one in which Win95 resides. When 
Win3.1’s Setup asks to modify your AUTOEXEC.BAT and CONFIG 
. SYS files, say no. Your Windows 95 start-up files will also 
support Windows 3.1. 

If you plan to use Win3.1 extensively, you may want to change 
your DOS PATH statement to point to the Win3.1 directory before 
running WIN. You can do that by placing this short batch file in 
your \WIN31 directory: 


PATH=[...]3C:\WIN31 
WIN.COM 


The ellipses represent any other directories you want to make 
available. 2 

Run WIN31.BAT instead of typing WIN to ensure that the DOS 
PATH statement points to WIN3.1 while you’re using it. There- 
after, you may run Win3.1 by choosing the Command Prompt 
Only option and typing CD directory (where directory is the 
name of your Win3.1 directory) and WIN. 

Reintroducing DOS 6.x and the dual-boot option on a computer 
that currently runs only Win95 is more involved: 


1. Boot Win95 as you normally would. 

2. If you haven't created a Win95 start-up disk, do so now by 
opening Control Panel, choosing Add/Remove Programs, 
clicking on the tab labeled Startup Disk, and choosing Create 
Disk. Label the disk, and put it away. 

3. Next, open a DOS command prompt in Win95 by choosing - 
Start/Programs/MS-DOS; then insert a bootable DOS 6.x 
floppy disk into drive A. You may use the first setup disk in 
Microsoft's DOS 6.x upgrade package if you don’t have a 

custom boot disk. 

4. Type these commands to create versions of 10.SYS, 
MSDOS . SYS, and COMMAND . COM that Win95 will recognize as 
belonging to your old DOS: 


XCOPY A:\10.SYS C:\10.D0S /H 
XCOPY A:\MSDOS.SYS C:\MSDOS.DOS /H 
COPY A:\COMMAND.COM C:\COMMAND.DOS 


(The /H switches tell XCOPY to find and transfer hidden system 
files.) If XCOPY asks whether the target is a file or a directory, 
choose F, for file. 


5. If you have backup copies of your CONFIG.SYS and 


AUTOEXEC.BAT files from DOS 6.x, copy them to the root direc- 
tory of drive C as CONFIG.DOS and AUTOEXEC.DOS: 


COPY A:\CONFIG.SYS C:\CONFIG.DOS 
COPY A:\AUTOEXEC.BAT C:\AUTOEXEC.D0S 


When dual booting is fully enabled, Win95 looks for files with 
a DOS extension when you boot up in your previous DOS 
version. Win95 renames the files at that time. 


6. Use DOS’s ATTRIB command to unhide and unprotect 


MSDOS. SYS: 


ATTRIB -H -R -S C:\MSDOS.SYS 


7. Open the program and make sure its [Options] section 


contains a BootMulti=1 command. Save any changes, 
and add the protection attributes again: 


ATTRIB +H +R +S C:\MSDOS.SYS 


8. To create a directory called C:\D0S on your hard disk, type 


MD C:\DOS. 


9. Copy any EXE or COM files from your DOS 6.x setup disks to 


C:\DOS: 


XCOPY A:\*.EXE C:\DOS 
XCOPY A:\*.COM C:\DOS 


10. Use commands such as this to expand compressed EXE files 


and copy them to drive C: 
EXPAND A:\PRINT.EX_ C:\DOS\PRINT.EXE 


To see a list of all compressed EXE files, type A:\DIR *.EX*. 


11. After copying and decompressing all the DOS 6.x utilities 


you think you need, remove any disks from the floppy drive, 
restart your computer, and press F4 to boot to the version of 
DOS you just copied to your hard drive. 


12. Once you're in DOS 6.x, create new versions of your 


AUTOEXEC.BAT and CONFIG. SYS files, unless you have backup 
copies. (See step 5.) Also install a copy of Windows 3.1. 
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within an application. For example, this com- 
mand opens Microsoft Word’s File menu and 
selects Open: 


SEND 'MICROSOFT WORD' [MENU, FO] 


But that’s not all WinOne has on tap. Click 
on the Title icon in the upper-left corner of the 
program’s window to see even more options, 
including a menu listing all your program 
groups. 

On the down side, WinOne’s DIR and COPY 
commands are weak. For instance, its COPY 
command doesn’t support multiple filenames. 


e Tessler’s Nifty Tools. Gary Tessler’s “Swiss 
Army Knife” of command-line utilities for 
Win3.x users takes a slightly different tack. 
First, it’s a collection of utilities rather than a 
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command-line environment; second, it’s not 
one product but three. Pack 1, the Windows 3.1 
power-user package, contains utilities for set- 
ting up multiple Windows configurations and 
editing INI files. Pack 2, the DOS program- 
ming package, includes utilities for checking 
the status of a network printer, chasing down 
duplicate EXE and COM files, and so on. Among 
Pack 3’s safer-computing and multimedia 
offerings are improved versions of DOS’s COPY 
and DEL commands and a sound-file player. 

For system administrators, TNT’s most use- 
ful Windows feature is the inclusion of two pro- 
grams designed to help manage Win3.x pro- 
gram groups and configuration files: 


v CFGCTRL (short for configuration control) 
helps set up a single computer to accom- 
modate several users with differing levels of 
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sophistication or several network configura- 
tions. Ordinarily, to restrict access to advanced 
Program Manager features such as the abil- 
ity to create new program groups, you have 
to create separate copies of PROGMAN.INI for 
each user. Similarly, you have to keep sepa- 
rate INI configurations for each local-area 
network and video configuration. That can 
mean giant headaches when users install 
new applications or make cosmetic changes 
to their desktops, because you must update 
each configuration manually. CFGCTRL elimi- 
nates the hassles by letting you selectively 
edit one set of INI files. You add specific 
information to or delete it from these files as 
necessary. Instead of keeping multiple sets of 
an INI file’s alternate Program Manager 
restrictions or network information, you 
systematically edit one set of INI files that 
covers everyone. 


y The other Win3.x management tool is actu- 
ally a pair of programs: GRP2INI and INI2GRP. 
They convert your Program Manager groups 
(GRP files) to ASCII format for editing, then 
convert the edited text back to GRP format so 
that Windows can use the new information. 
This feature can be useful if, for instance, 
you want to move your entire Win3.x instal- 
lation from one hard-disk partition to another 
containing more space. To avoid losing the 
associations to your Program Manager 
groups, you can use these two tools to replace 
all references to C:\WINDOWS in your GRP files 
to D: \WINDOWS. 


Another noteworthy Tessler’s utility, Wrap- 
up, lets you add a “shutdown” group (a.k.a. a 
shutdown folder for you Windows 95 users) 
analogous to your StartUp group. To run cer- 
tain programs automatically after quitting 
Windows, you simply place icons for those 
tasks in the ShutDown folder. Think of the 
convenience: You can use this feature to back 
up files to a floppy disk or to a network drive, 
log off a network, or deliver a raft of e-mail 
messages. 

To get all four Windows utilities—GRP2INI, 
INI2GRP, CFGCTRL, and Wrapup—you must pur- 
chase Pack 1 and Pack 3. (Pack 3 contains both 
Win3.x and Win95 versions of Wrapup.) Limited 
trial versions of most TNT utilities are avail- 
able for download on CompuServe. (See the 
“Product Information” box, opposite, for details; 
BBS dialing instructions are on page 68.) 


Photo 4. 95 Ultimate Booter lets you set up your system to start off in the Win95 
boot menu, go to a Win95-compatible (DOS 95) command prompt, start a previous 
version of DOS, or go to the standard Win95 desktop. 


Easy DOS It 

Microsoft is so sure that Windows users prefer 
a graphical interface over a bare-bones com- 
mand prompt that in Win95 the Windows 
desktop is your primary destination. You don’t 
see a C:> prompt unless you take the trouble to 
find your way there. If you’re not satisfied with 
this arrangement, you have plenty of com- 
pany—and plenty of options for integrating 
DOS into Win95 more seamlessly. Two that I 
like are 95 Ultimate Booter and IconDos. 


è 95 Ultimate Booter. Ordinarily, if you want 
to start Win95 in DOS, you either have to 
watch for the “Starting Windows 95...” mes- 
sage and press a function key or edit the sys- 
tem file MSDOS.SYS. One way to broaden your 
start-up options is to use 95 Ultimate Booter. 

This freeware program lets you set up your 
system to start in the Win95 boot menu (which 
you'd normally accomplish by pressing F8), go 
to a Win95-compatible (DOS 95) command 
prompt, start up a previous version of DOS, or 
go to the standard Win95 desktop. 

The program, which installs under the 
Win95 interface, automatically presents you 
with a simple menu. (See Photo 4, above.) 
When you select a start-up option, your choice 
becomes permanent until you change it. If you 
select the Win95/DOS 95 option, you can still 
load Win95 at start-up by placing the com- 
mand WIN in your AUTOEXEC.BAT file, just as you 
did with previous versions of Windows. The 
advantage here is that when you exit Win95, 
you go back to the DOS 95 prompt, where you 
can continue your computing session. You 
won't see the message “Please wait while your 
computer shuts down” or “It is now safe to turn 
off your computer.” 

To start 95 Ultimate Booter in a previous 
version of DOS, you must have set up Win95 to 
permit dual booting: booting to either DOS 5 or 
6.x (from which you can load Win3.1) or boot- 
ing to Win95. If you installed Win95 over your 
old DOS and Windows, all is not lost. The 
accompanying sidebar, “Reinstating Win3.x” 
(page 55), explains how to set up dual booting 
after installing Win95. (For details on setting 
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Dos Configuration #1 


D:\WINDOWS\COMMAND.COM 


Photo 5. When you install IconDOS and add it to your StartUp folder, it places an 
MS-DOS prompt icon in the Taskbar’s system tray. 


up dual booting during installation of Win95, 
see the feature in which the sidebar originally 
appeared, “Das Dual Boot,” Practical Windows 
#1 [DOS World Special Issue #11], October 
1996, page 26.) 

When you want 95 Ultimate Booter to return 
to Win95’s usual boot options, simply run a 
command-line program called 95B.COM. Just be 
sure to follow the author’s admonition to not 
run 95B.COM (or the menu system, 95BOOTER 
.EXE) under Win3.x. Ignoring this warning will 
mess up your entire start-up system. 


e IconDOS. It’s a pain that Microsoft hid the 
DOS prompt in Win95—but not a major pain, 
because you can go into My Computer or 
Explorer and drag it out onto your desktop. If 
your desktop gets crowded during the course of 
an average workday, however, that probably 
won't be as efficient a solution as pressing 
IconDOS into service. 

When you install this shareware program 
and add it to your StartUp folder, it places an 
MS-DOS prompt icon in the Taskbar’s system 
tray—the rectangular area on the right side of 
the Taskbar that also contains a digital clock 
and, on multimedia PCs, a pop-up volume con- 
trol. (See Photo 5, above.) From then on, you 
can open a DOS session by moseying on over to 
the Taskbar and clicking on the miniature MS- 
DOS icon. (Until you register the program, 
you'll have click again to get past a reminder.) 

If you ever need to adjust the properties for 
your DOS session after launching it, you can 
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do so by right-clicking on the open-application 
label on the Taskbar and selecting Proper- 
ties. This brings up the standard five-tab MS- 
DOS Properties box. Your changes go into 
effect the next time you start a new DOS 
session by clicking on the MS-DOS icon in 
the system tray. 


ironing Out Other Wrinkles 


95 Ultimate Booter and IconDOS help you find 
your way to DOS 95 faster, but once you get 
there you'll hit at least a couple more snags: 
limitations on Recycle Bin and long filenames 
that can make file-management tasks down- 
right unpleasant. Until you add Venkata 
Rangan’s Delete and D.J. Murdoch’s DOS- 
LFNBK to your DOS 95 toolkit, that is. 

Win95’s Recycle Bin is supposed to make it 
easier for you to recover the files you delete 
accidentally. If you dispose of a desktop icon 
and subsequently change your mind, you can 
double-click on the Recycle Bin, fish out the 
file, and drop it onto the desktop or into any 
folder. But, alas, Win95 sends deleted files to 
the Recycle Bin only if you’re working in 
Windows. The files you delete at the DOS 
prompt disappear into limbo; retrieving them 
from no-man’s-land requires a third-party util- 
ity such as Protected Recycle Bin in Norton 
Utilities for Windows 95, UnErase in Norton 
Utilities for DOS, or the Undelete utility 
included in MS-DOS 6.2. DOS 95 doesn’t offer 
its own undeletion command. 


@ Delete. If you don’t have UnErase or 
Undelete, or would prefer to spare yourself the 
trouble of digging them out, add Venkata 
Rangan’s freeware program Delete to your 
repertoire, placing it in your \WINDOWS\COMMAND 
folder or another folder listed your PATH state- 
ment. (To find out which folders are in your 
path, type PATH at a DOS 95 prompt.) There- 
after, you can erase a file by typing a command 
such as this one at the DOS 95 prompt: 


DELETE [filename.ext] 


The file you specify will go straight to 
Recycle Bin, just as though you’d dragged it 
there with your mouse. 


e DOSLFNBK. If you’ve made the upgrade to 
Win95 but have yet to update your backup 
software, DOSLFNBK is for you. This share- 
ware package lets you use Win3.1 and DOS 
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backup programs to create archive files and 
still preserve all your long filenames. 

The Win95 CD includes a long-filename 
backup utility, LFNBK, but to use it you must 
enter a series of cumbersome Control Panel 
changes under Win95. Furthermore, you must 
run Microsoft’s LFNBK from a Win95 DOS ses- 
sion to back up and restore long-filename infor- 
mation. That makes it useless for people who 
want to perform an emergency restoration by 
booting a real DOS session from a floppy disk. 

DOSLFNBK overcomes this limitation. 
Because it can successfully back up and restore 
the Win95 long filenames on your hard disk 
from a real-mode DOS session (the DOS to 
which you boot if you bypass Win95 entirely), 
you can boot to a command prompt from any 
MS-DOS system disk and use a DOS backup 
program, such as Norton Backup 2.0 or 
Central Point Backup, to archive or restore a 
Win95 system. Here’s the drill: 


1. Run DOSLFNBK at a command prompt, 


2. Use your DOS backup software to archive 
selected disk partitions or directories. Be 
sure to include a backup file called BACKUP 
.LFN in the root directory of each partition. 

3. If your Win95 system becomes corrupted, 
boot to a real DOS command prompt from a 
floppy disk. Perform any necessary disk 
maintenance on your hard disk. (You can 
even completely reformat the drive and 
create a blank partition.) 

4. Copy your DOS backup software to the hard- 
disk partition. 

5. Run your DOS backup program and restore 
the drive with the archive you created in 
step 2. 

6. Run DOSLFNBK at a DOS prompt to re- 
store the Win95 long filenames to the drive. 


This procedure isn’t exactly as easy as pie, 
but neither is it rocket science. If you’re 
methodical, you won’t have any trouble, and 
you'll manage to hang on to a bit of your com- 
puting past. 


And that’s what working in DOS and Win- 
dows is all about: embracing the new without 
abandoning the old. E 
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Windows on the Web 


Quick reviews of ten sites and access products 


that'll help you get the news, tips, software tools, 


and resources you need to boost Windows’ power. 


My Yahoo! News Ticker 
IBM NewsTicker 
WorldFlash News Ticker 


re you one of those type-A 
personalities we thought 
we'd left behind in the ’80s? 
Obsessed with news, but not a 
journalist? Crazy about the stock 
market, but don’t have a direct 
satellite link to Wall Street? 
Have we got some software for 
you: My Yahoo! News Ticker, 
IBM NewsTicker, and World- 
Flash NewsTicker. These pro- 


wW Microsoft Word - Declar” 1 doc 


He has refused his assent to laws, the most wholesome and necessary for the public good 

He has forbidden his Governors to pass laws of immediate and pressing importance, unless 
suspended in their operation till his Assent should be obtained, and when so suspended, he has utterly 
neglected to attend to them. 

He has refused to pass other Laws for the accommodation of large districts of people, unless those 
people would relinquish the right of representation in the legislature, a right inestimable to them and 
formidable to tyrants only. 

He has called together legislative bodies at places unusual, uncomfortable, and distant from the 
depository of their public records, for the sole purpose of fatiguing thern into compliance with his measures. 

He has dissolved Representative Houses repeatedly, for opposing with manly firmness his invasions 
on the rights of the peanle... ee s 
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conditions of new appropriations of lands. 

He has obstructed the administration of justice, by refusing his assent to laws for establishing 
judiciary powers. 

He has made judges dependent on his will alone, for the tenure of their offices, and the amount and 
payment of their salaries. 


grams constantly refresh a por- 
tion of your screen with up- 
to-the-second news in business, 
sports, entertainment, and so on, 
using resources accessible via an 
Internet connection. The effect is similar to an 
all-news cable-TV channel’s scrolling bar 
across the bottom of the picture; the difference 
is that you get to select the news you want to 
see. 
My Yahoo! is easily the least obtrusive of the 
three. It parks its narrow little view window by 
default in the Windows 95 Taskbar, but you 
can undock it so that it floats always atop 
whatever program you're running. There’s no 
“floating” option, so the undocked version of 
My Yahoo! is always at the top, which may re- 
quire reconfiguration of other toolbars (such as 
Office 95’s). Double-click on any news headline 
in the scrolling window to dispatch your brows- 
er to the corresponding story. 

The name refers to the popular Web search 
engine Yahoo!. One unique feature of this ticker 
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Photo 1. You can configure the IBM NewsTicker dashboard to always sit on top 
or hide in the background. 


program is that it lets you sign up for a free 
subscription to My Yahoo!, a customizable Web 
“newspaper.” (You don’t have to subscribe to 
the paper to use the news-ticker program, 
though.) Other configuration options let you 
set news topics (business, politics, sports, and 
so on) and weather preferences (enter the 
three-character airport codes for cities you 
need to keep tabs on), symbols of stocks to 
track, and various interface-related controls. 
IBM’s NewsTicker entry sits in a slick-look- 
ing dashboard-style window of its own. (See 
Photo 1, above.) At the top right of the default 
window, a tiny green dot toggles the window 
between full-size and a narrow ribbon, which 
hides the Control Panel across the bottom. 
What’s in the Control Panel? One button 
here sends your browser to the home page of 
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IBM InfoMarket, a searchable archive of news W Microsoft Word - Declar™1 do 
stories on various topics. One button opens a 
browser page of information on the sources of 
the news stories showing up on the ticker, such 
as Reuters, C | Net, and Nando Times. There’s 
a Help button, which unfortunately continues 


the deplorable trend (thanks, Netscape) of 


When in the course of human events, it becomes necessary for one people to dissolve the political bands 
which have connected them with another, and to assume among the powers of the earth, the separate and 
equal station to which the laws of Nature and of Nature's God entitle them, a decent respect to the opinions 
of mankind requires that they should declare the causes which impel them to the separation. 

We hold these truths to be self-evident, that all men are created equal, that they are endowed by 
their Creator with certain unalienable rights, that among these are life, liberty and the pursuit of happiness. 


posting software help on the Net rather than 
building it into the program. 

Other buttons let you configure the ticker’s 
behavior (for example, always on top and 
scrolling direction) and view the current list of 
news articles in a simple scrollable list, in case 
you're distracted by the moving target pre- 
sented by the ticker format. 

Interestingly, versions of IBM’s product are 
available for Windows 3.x, Windows 95, and 
IBM’s AIX flavor of Unix—but not for OS/2. A 
disclaimer posted on the home page reassures 
you, unconvincingly, that it “may run under 
other configurations.” No guarantees, though. 

Finally, the WorldF lash news ticker presents 
a distinctive look of its own. Chief among the 
obvious differences between it and the other 
two products is that WorldFlash shows you 
four tickers at the same time, which in the 
default arrangement are stacked one atop the 
other, with a two-ticker-size window at the 
bottom, where sponsors’ ads are displayed. 
(See Photo 2, above.) You can change this so- 
called “tall window style” to a “wide window,” 
however, which arranges the screen in two 
columns of two tickers each (with the sponsor 
ad between the two columns). 

Other unusual touches include a “Fast- 
Search” feature: Click anywhere on the World- 
Flash window, start typing, and press Enter; 
WorldF lash initiates a Yahoo! search on the 
word or phrase. If your reading speed jumps 
ahead of or lags behind the ticker, you can drag 
the ticker forward or back to see upcoming or 
recent news items. Also, unlike the other two 
ticker programs reviewed here, WorldFlash 
includes a plethora of international news 
sources as well as the ubiquitous Reuters. 
Finally, optional sound effects are available, 
adding still another dimension to the news- 
ticker experience—for good or ill. The “swish, 
swish” as you drag the ticker left or right is 
fun, but the sonorous announcements— 
“En-ter-tain-ment!”—get old fast. 

Probably WorldFlash’s major flaw is that you 
can view it only in always-on-top mode. You 
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Photo 2. WorldFlash is one of several ticker programs that continuously scroll 
the latest news and stock-market quotes, even if you’re using another program. 


can’t tuck it into the Taskbar, you can’t mini- 
mize it, and you can’t hide it behind any other 
windows. Given the amount of screen real 
estate occupied by the four-ticker format, this 
counts as a significant annoyance; you'll be 
moving it constantly to avoid looking at the 
thing. Also, at press time, many features hinted 
at in the beta version weren’t functional. 

So which news ticker should you select? If 
you want to check news only occasionally, or if 
your monitor’s kind of small, Pd recommend 
My Yahoo!. (If your Taskbar isn’t already over- 
crowded, leave the ticker down there.) If you’re 
running a version of Windows other than 95, 
check out IBM’s NewsTicker. And if you’d pre- 
fer to see multiple news items from various 
sources simultaneously, including many inter- 
national ones—and can live with the always- 
on-top window—WorldFlash is the ticker pro- 
gram for you. 

Of course, if you’re really an information 
junkie, you can run all three programs simul- 
taneously. Just set your attention span to “off.” 

—John Simpson 


The SlaughterHouse 
http://www.slaughterhouse.com/ 


alk about killer apps—this site is a bloody 
gold mine of must-have software updates, 
browser plug-ins, toolkits, Windows utili- 
ties, and programming tools. Yet there’s noth- 
ing evil about this site. In fact, since its humble 
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Photo 4. The PCWin Resource Center offers lots of software and is easy to use, 
but a plethora of ads and spinning doohickeys can overwhelm the page. 


. Photo 3. Web of the Living Dead? Actually, despite its macabre theme, 
The SlaughterHouse offers a host of useful Windows programs and utilities. 
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beginnings in early 1996, the weirdness factor 
(depending on what you were looking for, you 
would click on one of four serial killers) has 
been progressively replaced by less-antisocial 
menus and options. 

Several sections—Internet applications and 
utilities, Windows programs, DOS/Windows 
games and entertainment, and program- 
ming—lead to hundreds of downloads to bulk 
up your system. Most programs are 32-bit, 
although now and then you'll find a 16-bit 
throwback. Within these sections, you'll find 
comprehensive offerings for each type of pro- 
gram (say, HTML editors, browsers, compres- 
sion utilities, and Windows 95 shell enhance- 
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ments). Charts present each product, listing 
file size, computer requirements, alternative 
download sites, pricing (if not freeware), a 
hands-on description of the game or applica- 
tion, and links to the file or the company’s 
home page. And all programs are awarded 
skulls—five being the best—based on ease of 
use, functionality, stability, and comparison to 
similar products. (See Photo 3, left.) 

The SlaughterHouse is updated several 
times each day, but you won’t miss news of the 
next great mail program or 3D game if you 
sign up to receive The Autopsy Report, a brief 
summary of everything added in the past 24 
hours. If you do, rest assured that your name 
and e-mail address will never be sold—not 
even to the Devil. 

—Hilory Wagner 


PCWin Resource Center 
http://www.pcwin.com/ 


indows users looking for resources will 
find plenty of them at this site: soft- 
ware libraries, discussion groups, news, 
and tips and tricks. 

PCWin’s software libraries are organized for 
easy access. Categories include latest addi- 
tions, on-line tools, system tools, file-manage- 
ment software, entertainment programs, pro- 
ductivity tools, and system enhancements. 

Navigation is smooth, with icons at the bot- 
tom of each page linking you to key locations at 
the site. A search feature helps you find what 
you're looking for by using keywords. If the site 
is busy when you log on, you can access a list of 
mirror sites—locations echoing the content at 
pewin.com—from the home page. 

By and large, the site’s links are current and 
accurate, but you'll find some strange leads. 
The Easter Egg page, for example, gives you 
instructions for setting up a folder on your 
desktop as a gateway to a surprise secretly 
included in Windows 95 by its design team. 
But after following the instructions on this 
page to the letter, I came to a dead end. 

Be forewarned that the site designers are a 
bit Java-obsessed. You'll find lots of spinning 
and rotating doohickeys wherever you go, 
which can be a tad distracting. (See Photo 4, 
above.) Advertising at the site is also intrusive, 
with several items on some pages. Neverthe- 
less, this site is well worth a bookmark for 
Windows users. 


—John Mello 
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ape - [The Ultimate Collection of Winsock Software] 


Software Listings for: 
Windows 95 | Windows 3.x 
Macintosh 


What's Moo at TUCOWS! 


SOFTWARE... | 
COWNNAISEUR! 


Photo 5. Downloading software from TUCOWS can be a moo-ving experience. 


Voice of the Shuttle: Net Tools Page 
http://humanitas.ucsb.edu/shuttle/tools. html 


oice of the Shuttle is subtitled “Web Page 
for Humanities Research,” and its main 
purpose is to provide an extensive collec- 
tion of links on various academic subjects. But 
its Net Tools Page merits special attention as a 
resource for Internet information. 

The site’s Web-page authoring section really 
shines. In addition to including links to most 
HTML editors, it offers excellent beginning 
and advanced sections on HTML authoring, as 
well as filter, form authoring, and Java areas. 

If you’re a newcomer to the Internet, be sure 
to check out Voice of the Shuttle’s Beginners’ 
Page (http://humanitas.ucsb.edu/shuttle/ 
beginner.html) for excellent introductions to 
the World Wide Web and graphical and text 
browsers. 

The site is also a good overall guide to the 
Internet, featuring well-organized links to 
other informative Internet-related sites, 
including software archives, toolkits, search 
tools, FAQs, papers, and books. General topics 
encompass search engines, connecting to the 
Internet, Net-nanny software, and Net tools for 
people with disabilities. 

In addition to Web-page authoring, World 
Wide Web topics include browsers and connect- 
ing to the Web. And finally, Voice of the 
Shuttle offers links to sites for DOS, Windows, 
OS/2, Mac, and Unix software, as well as a lim- 


ited list of computer hardware vendors. 
—Lynda DeTray 
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TUCOWS: The Ultimate Collection 
of Winsock Software 
http://ftp.ameritel.net/mirrors/tucows/ 


he other day I looked out at our rural New 
Hampshire landscape, and two of our 
neighbor’s cows had wandered over and 
were grazing in our yard. I glanced back at my 
computer monitor and two cows were grazing 
across my screen. 

At least the computer cows have something 
useful to offer. TUCOWS: The Ultimate Collec- 
tion of Winsock Software is a shareware center 
with a sense of humor and an incredible collec- 
tion of programs. (See Photo 5, left.) 

Winsock stands for Windows sockets—a set of 
specifications for programmers creating 
TCP/IP applications for use with Windows. In 
English, that means Windows software you 
use to access the Internet. 

TUCOWS is divided by platform, with sec- 
tions for Windows 95 and Windows 3.x. Within 
each platform, shareware is further broken 
down by category. To find software, you have 
the option of using menus and tables or 
TUCOW%N’s search feature. Once you find the 
platform and category of software you're look- 
ing for, you'll see a helpful entry for each indi- 
vidual piece of shareware, including the ver- 
sion, revision date, size, and a brief descrip- 
tion. If there’s a home page, TUCOWS lists it 
and links to it, and notes any other platforms 
on which the software is available. Finally, it 
rates the shareware programs listed, using (of 
course) cows. 

Another helpful feature is the site’s What’s 
New page, where you can check daily to see 
what software has been added or updated. 
Overall, as TUCOWS itself says, it’s an “udderly 
incredible” collection. 

—Lynda DeTray 


WUGNET: Windows User’s 
Group Network 

CompuServe: GO WUGNET 

Web: http://www.wugnet.com 


he Windows User’s Group Network, or 
WUGNET as it’s affectionately known, is 
a clearinghouse for Windows help, share- 
ware, and gossip. WUGNET offers the homey, 
welcoming atmosphere of a neighborhood 
meeting, which isn’t surprising. It’s an organi- 
zation founded and maintained by dedicated 
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WUGNET on 
COMPUSERVE 


The Windows Users Group Network (WUGNET) 
is the World’s premier independent online support 
organization for all operating systems in the 
Microsoft Windows environment and related 
products and technology. Launched officially on 
CompuServe in 1989, WUGNET's CompuServe 
Windows comprehensive support and premier 
resource forums include: 
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Basic Languages Forum [GO MSBASIC] 
Windows Benelux Forum, [GO MSBF 
Developer Relations Forum, 


Photo 6. For now, WUGNET on the Web consists of a shareware library and 
information on the user group; when its CompuServe forums are converted to Web 
pages, the site will be a first stop for many Windows aficionados. 


Windows users, all of whom are devoted to 
helping each other out. The guiding principal 
seems to be “Were all in this together, so let’s 
do what we can to make the experience less 
burdensome.” 

WUGNET on CompuServe consists of dozens 
of forums, covering topics ranging from utili- 
ties to games. (See Photo 6, above.) The Win- 
dows Users forum is WUGNET’s heart, with a 


-PRODUCT INFORMATION 


My Yahoo! News Ticker 1.3 
Yahoo! and Net Controls Corporation 
http://my.yahoo.com/ticker.html 
or http:/Awww.netcontrols.com/ 
freeware 


IBM NewsTicker 2.1 
IBM Corporation 
http://www.infomarket.ibm.com/ht3/ticker.shtml 
freeware 


WorldFiash News Ticker 
_ WorldFlash Software 
kensh @well.com 
http://www.scroller.com/index.html 
freeware 


InterGO CD-ROM 
InterGO Communications 
903 East 18th Street 
Plano, TX 75074 
972-424-7882 
http:/Awww.intergo.com/wow 
$49.95 


66 Special Issue #13 * February 1997 


REVIEWS: WINDOWS ON THE WEB 


host of busy message threads on every possible 
problem, plus a library of shareware utilities 
and add-ins for downloading. WUGNET also 
maintains a site on the World Wide Web, with 
a smaller shareware library and no message 
threads. Plans are now in the works to convert 
the CompuServe forums to Web home pages. 

WUGNET on the Web suffers from the 
absence of message boards. They're the soul of 
the CompuServe forums and constitute the 
liveliest and most-helpful exchanges of Win- 
dows information anywhere. Questions posted 
to a message section are answered promptly 
and authoritatively, which sets WUGNET 
apart from most user groups. Forums are man- 
aged by people who really know Windows; 
WUGNEHT staffers aim to answer posted ques- 
tions within 24 hours, and they’re not shy 
about sharing their knowledge. Nor do you find 
the sarcasm meted out to newbies in some 
newsgroups and forums; courtesy is the rule, 
and nonexperts shouldn’t hesitate to post their 
queries and problems. 

The shareware library is comprehensive and 
includes utilities like VuePrint, a program that 
solves the problem of viewing the myriad types 
of graphics files you’re likely to come across on 
the Net. You'll also find add-ins to enhance 
Windows, such as PowerDesk, which makes 
Explorer far easier to use. 

For now, only CompuServe users can take 
full advantage of WUGNET. Once the Compu- 
Serve forums are converted to Web pages, the 
WUGNET Web site will be the first stop for 
Net surfers looking for Windows help and 
shareware. 

—dJoshua C. Nossiter 


Microsoft Works Home Page 
http://www. microsoft.com/msworks 


f you’re a Microsoft Works user, don’t miss 
this home page. You'll find tons of resources at 
this well-designed Web site, including addi- 
tional clip-art images (65 at the time of this 
writing); advice and tips from desktop-publish- 
ing expert Roger C. Parker (author of Looking 
Good in Print); tips and tricks from the Cobb 
Group, which publishes a monthly journal for 
Works users; and a complete on-line tutorial, 
called In and Out of the Classroom, for teach- 
ers who want to use Works with their students. 
Best of all, the Works home page features 
more than 70 new templates you can down- 
load, including the following at press time: 
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e Automotive repair: a set of ten templates 
for professionals, including databases to 
maintain customer information, print repair 
estimates and invoices, and track auto-parts 
inventories 

ə Business: ten general-purpose business 
templates, such as break-even analysis and 
cash-flow statements 

e Construction: a complete solution, with a 
set of 17 templates covering basic accounting 
statements, project estimates, schedules, and 
payroll 

e Home management: five templates for 
keeping track of stuff around the house, such 
as books, credit cards, and videotapes 

è Real estate: 17 templates for professionals, 
including loan analysis, various types of 
flyers, a buyer’s cost estimate, and followup 
letters 

@ Restaurant and bar management: 12 
templates, including an address book, cater- 
ing estimates, inventory control, and menu 


Works tips change monthly, and Microsoft 
periodically adds new templates to the collec- 
tion of freebies. Check it out. 

—Doug Lowe 


DOS World/Practical Windows BBS 


Typing and debugging a long listing or hunting 
through on-line archives for shareware programs is 
time-consuming. If you have a modem, our listings 
and most of the shareware discussed in each issue are 
available on DW/Practical Windows’ bulletin-board 
system (BBS) at 603-924-3181. There are no connect- 
time charges; you pay only for the phone call. Set your 
communication program to 8 data bits, no parity, 1 
stop bit (8, N, 1). Dial the number and wait for the 
“Connect” message. If youre a first-time user, the 
system will ask you to enter your name and choose a 
password. Then it will display a general information 
screen, followed by a questionnaire requesting your 
address, phone number, and so on, so that we may set 
up your account. From this point, on-screen prompts 
are the same for all users. A series of messages pre- 
sent the latest BBS news; press Enter after each mes- 
sage to go to the next screen. From the Bulletin menu, 
Bulletin #1 offers information on navigating the Main 
and File menus, with instructions for listing, marking, 
searching for, and downloading files. Shareware items 
listed on the DW/ Practical Windows BBS are products 
protected by copyright law. You’re welcome to try these 
programs. If you find them useful, please register and 
pay the applicable fees to the programs’ owners. 
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InterGO 

ow will you get all the fast-breaking news 
4 about Windows on the Web as it’s hap- 

pening? InterGO, a new set of programs 
on CD-ROM, complete with browser, telnet, 
FTP, e-mail, and virus protection, can auto- 
matically grab the latest on-line news on any 
topic you choose. 

The product is filled with useful Net short- 
cuts. For example, if a friend sends you e-mail 
with the name of a great new site, all you do is 
highlight the URL in the message, click on the 
shortcut menu, open the browser, and you’re 
there. InterGO’s e-mail program not only 
includes a spelling checker (why is this so 
rare?) but also lets you sort incoming mail into 
folders according to e-mail address or full name. 

Originally designed for teachers, InterGO 
offers big graphics controls and is wildly user- 
friendly. A plus for parents is KinderGuard, 
the product’s blocker, which allows full Net 
access for adults while protecting children from 
inappropriate sites, newsgroups, and e-mail 
addresses. Check out Library Scene to adding 
searchable reference books to your personal 
collection of on-line Windows resources. 

—Renée Bacher 
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BTX 1.60. More great menu capabilities. Features 
include context sensitive help screens, full mouse 
support, on-screen date and time, control over margins, 
borders, and shadows, 43 and 50 line display support, 
special effects, and more. Simple menus require only 

a single line in your batch file. 
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Windows Tips 


These 31 tips and shortcuts will help you run 
Windows 3.1, 3.11, and 95 better and faster. 


compiled by the Practical Windows staff 


PLEASE RELEASE ME 

It’s important to defragment your 
hard disk periodically, because doing 
so reduces the time it takes to re- 
trieve information from your disk. Defrag- 
menting your hard disk to preserve large areas 
of contiguous file space is also beneficial to 
DOS applications that run in a permanent 
swap file under Win3.x—disk space perma- 
nently allocated for use as memory. A severely 
fragmented hard disk greatly reduces the effi- 
ciency of a swap file. 

To thoroughly defragment a hard disk in 
Windows 3.x, first use Control Panel’s 386 
Enhanced icon to release the area Windows 
allocates for a permanent swap file. After 
defragmenting your hard disk, reactivate your 
permanent swap file. 


| WHAT’S MINE IS MINE 
-f If one of your DOS applica- 
-f tions uses some of the same 
=e shortcut keys as Win3.x— 
AltsTab, Aie, Ctrl+Esc, and so on—you 
can prevent Windows from responding to them 
while yowre in that particular DOS app. Just 
load the program’s program-information file 
(PIF) into PIF Editor and change a couple of 
settings. (Usually, a DOS program’s PIF hangs 
out in the same directory as the program itself.) 
PIF Editor’s Standard-mode PIF dialog box 
includes five keyboard combinations you can 
set aside for your DOS applications; the 386 
Enhanced-mode Advanced Options dialog box 
contains seven reserved key combinations. 
When you return to Windows, the restrictions 

will no longer apply. 
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=a EXPORT BUSINESS 

Windows’ Cardfile applet doesn’t 
offer a feature for exporting its 
data to other programs, but you 
can still use its data for mail merge. Here’s 
how to go about it: 


1. Choose Control Panel/Printer, click on the 
Add button, and select the Generic/Text 
Only option from the list box. Follow Win- 
dows’ instructions to add the appropriate 
driver from the Setup disk. 

2.To configure the generic printer driver to 
send data to a file instead of to the printer 
port LPT1, click on the Connect button and 
choose File from the list of available ports. 

3. Next, open the Cardfile database you want 
to export, choose File/Print Setup, and select 
Generic/Text Only. | 

4. Choose File/Page Setup, erase the header 
and footer information, and set the margins 
to zero. 

5. To begin exporting data, choose File/Print 
All. Cardfile will then create the text file, 
prompting you to name the output file. 

6. Open the output file in Notepad, Write, or 
any other PC application that can accept 
and read text files. 


A BOLD NEW LOOK 

| FOR ICON LABELS 

| To display its icon labels, Windows 
3.x uses the font MS Sans Serif, but 
you can specify a different font, such as MS 
Serif, Courier, or New Times Bold, if you pre- 
fer. To make the switch to 10-point Times Bold, 
for example, here’s what to do: 


WINDOWS TIPS 


1. Choose File/Run and type SYSEDIT. 

2. Bring WIN.INI to the top of the stack of files. 

3. Add these two lines to the program’s [desk- 
top] section: 


IconTitleFaceName=Times Bold 
IconTitleSize=19 


4. Save your changes and restart Windows to 
see the new fonts. 


To reduce eyestrain, consider increasing your 
icon labels’ point size to 12. 


TEMPORARILY OUT OF COMMISSION 
To get the best performance under 
Windows for Workgroups, create a 
large permanent swap file. Before 
tinkering with the size of your swap file, how- 
ever, be sure to disable 32-bit file access by 
choosing Control Panel’s Enhanced icon, click- 
ing on Virtual Memory and then Change, and 
editing the value in the new Size box. Then 
restart Windows. After modifying your swap- 
file setting and restarting Windows, it’s safe to 
reactivate 32-bit file access. 

If you try to alter your swap-file settings 
with 32-bit file access in force, a general protec- 
tion fault (GPF) will freeze Windows. 


EXCLUSIVELY YOURS 

Thirty-two-bit file access also gets in 
the way if you try to use DOS’s SUBST 
command to assign one (or more) 
directories to a drive letter. Either the system 
will hang or you'll see an error message. The 
moral? If you really need SUBST, you'll have to 
forgo 32-bit file access; if you really need 32-bit 
file access, you'll have to forgo SUBST. Don’t use 
SUBST in AUTOEXEC.BAT and don’t type it ina 
DOS window running under Win3.x. 


OFF DUTY 

If you want to disable Windows’ 32-bit 
disk-access feature, follow these 
steps to access the System Editor: 


1. Make a backup copy of SYSTEM. INI; then load 
the original copy into a text editor. (Use 
Notepad or choose File/Run and type SYSEDIT.) 


2. Find the section labeled [386Enh]. 

3. Deactivate the line 32BitDiskAccess=ON by 
preceding it with a semicolon (;). 

4. Find the line Device=*WDCTRL and deactivate 
it, as well. 

5. Save your changes and restart Windows. 


é UP AND DOWN 
Ar To maximize an application window 


in Win3.x or Win95 so that it fills the 
HINDOHS entire screen, double-click on its title 
bar. If the window is already maximized, 
double-clicking on it will restore the window to 
its previous size. 


=] TAILORMADE TOOLBAR 

Win3.11’s File Manager toolbar isn’t a 
take-it-or-leave it proposition; you can 
choose which buttons you want to 
appear. To get a peek at these items, choose 
Options/Customize Toolbar. Relocate the Move 
Customize Toolbar dialog box so that you can 
see the effect of adding and deleting various 
tool buttons. 

To move a button to another spot on the tool- 
bar, highlight the item in the Toolbar Buttons 
window and use the Move Up and Move Down 
buttons to reposition a toolbar button. 


LOST AND FOUND 

From time to time, you’re bound to 
push a Windows 3.x application win- 
dow outside the boundaries of your 
ET The next time that happens to you, 
try this simple fix: 


1. Minimize all the open windows. 


2. Press Ctrl+Esc (or double-click on an empty 
spot on your desktop). 

3. Choose Tile or Cascade to bring the missing 
window back into full view. 


YOU DON’T SAY 

If you always run your DOS sessions 
under Windows, there’s really no 
need to keep displaying Win3.x’s 
reminder about typing EXIT to return to Win- 
dows. To turn off the message, choose File/Run 
and type SYSEDIT. Bring SYSTEM. INI to the top 
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of the stack, scroll down to the section labeled 
[386Enh], and add this line: 


DOSPromptExitInstruct=0ff 


Now save your changes and exit Windows’ 
System Editor. 


|. HANDS-ON HELP 

If you’d prefer to tap your way 
- through Win3.x’s and Win95’s help 
files rather than mousing around, 
youre in luck. Press Shift+Tab to highlight the 
first hot spot or bulleted item. If that’s not the 
choice you want, keep pressing Shift+Tab until 
your choice is highlighted. Press Enter. 


PEAK CD PERFORMANCE 

Is your CD-ROM drive running at 
peak efficiency under Windows 95? 
Maybe it’s time to check. You gener- 
ally can improve performance by ensuring that 
your cache is an optimum size. To get a look at 
the current setting, follow these steps: 


1. Save all open documents; then quit all open 
programs. 

2. Choose Start/Settings/Control Panel and 
click on the System icon. The System Prop- 
erties dialog box will appear. 

3. Click first on the Performance tab and then 
on the File System button. 

4. Open the File System Properties box by 
clicking on the CD-ROM tab. 

5. Make sure the setting in the “Optimize 
access pattern” list box matches the speed of 
your CD-ROM drive. 

6. Slide the “Supplemental cache size” marker 
to the appropriate location. These are Micro- 
soft’s recommendations: 


e For a single-speed drive with 8MB or less of 
RAM, choose a 64K cache size. 

@ For a double-speed drive with 8 to 12MB of 
RAM, choose a 626K cache size. 

è For a quad-speed or faster drive with 12MB 
or more of RAM, choose a 1238K cache size. 


To put the new settings into effect, click on 
Apply, OK, and Close. Answer yes to Windows’ 
“Do you want to restart your computer now?” 
prompt. 
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TURN DOWN THE SOUND 

+1! If the phone rings while you’re 
Ks playing your favorite game under 
# Win95, you'll probably want to turn 
off the sound. You can reach for the volume 
control for your speakers or double-click on 
Win95’s Volume Control icon (if you can find 
it). The whole job would be easier if you added 
Volume Control to the Taskbar’s tray—right 
alongside the time. Here’s how: 


1. Choose Start/Settings/Control Panel/Multi- 
media; the Multimedia Properties box will 
pop up. 7 

2. If the Audio panel isn’t on top, just click on 
its tab. 

3. In the Playback area, click on the check box 
“Show volume control on the Taskbar.” 

4. Press Enter or click on OK. 


Win95 will add a tiny loudspeaker to the 
Taskbar’s tray. From then on, you can moder- 
ate volume by clicking on the volume-control 
icon and moving the slider to an appropriate 
level. 


FULL SPEED AHEAD 

| Printing will go faster under Win95 

' if you set it up to spool (stack up) 
a your print jobs. To ensure that the 

operating system is configured to do that, 

follow these steps: 


1. Choose Start/Settings/Printers. 

2. Right-click on the icon for the printer you're 
checking up on and choose Properties. 

3. Choose the Details tab and click on the Spool 
Settings button at the bottom of the panel. 

4. The first radio button in the Spool Settings 
dialog box should be bulleted. 


JUMPING THE QUEUE 
If spooling is on, your printer is 
doing the best job it can to churn out 

“ * documents under Win95. But that 
may not be fast enough if you’ve changed your 
mind about the order in which you want to 
print the documents in the queue. 

No problem—you can send an important doc- 
ument to the head of the class. First, double- 
click on the printer icon that appears in the 
Taskbar’s tray (next to the time display) when 
print jobs are stacked up. When Win95 dis- 
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plays its print-queue window, click on the file 
you want to move, drag it to its new location, 
and drop it. 


GET REGULAR CHECKUPS 

Want to check up on your hard 
disk? It’s easy in Win95. Open My 
Computer or Explorer (right-click on Start and 
choose Explore), right-click on the drive’s icon, 
and choose Properties from the menu. The 
drive’s Properties dialog box will appear. When 
you click on the Tools tab, Win95 tells you 
when you last checked the disk for errors, per- 
formed a backup, or defragmented the disk to 
ensure that all parts of your files are stored in 
contiguous sectors. 

You should check your disk for errors every 
day or every few days. If it has been longer 
than that since you last scanned your disk, 
click to choose the Check Now button. You 
should back up crucial files regularly—once a 
day is good. The number of days that have 
elapsed since you last ran Defrag doesn’t mat- 
ter. What’s important is what percentage of 
your files are fragmented (stored in noncon- 
tiguous sectors). When you reach the 8- to 10- 
percent mark, take Win95’s advice and defrag- 
ment your disk. Fragmented files slow down 
disk accesses. 


RULES OF THE NAME 

Win95 has dramatically changed the 
by rules of the filename game. Gone are 
HIMDOHS the old eight-character/three-charac- 
ter filename and extension limits. Now file- 
names can contain as many as 255 characters, 
and you may add as many periods as you like. 

Although you still can’t use an asterisk (*) or 
a question mark (?) in a filename, you can use 
several symbols that aren’t valid in Win3.x or 
DOS 6.22 and earlier: a plus sign (+), a comma 
(,), a semicolon (;), an equal sign (=), an open 
bracket ([), and a close bracket (]). In addition, 
spaces are now legitimate. 

Use these symbols sparingly if you exchange 
files with users running Win3.1 or DOS. The 
filenames may be very different—and perhaps 
too cryptic—when translated into the 8/3 pat- 
tern. To get a look at the translated filename, 
right-click on the file in My Computer or 
Explorer, and choose Properties. Check out the 
entry “MS-DOS name” about halfway down the 
dialog box. 


san] SECRET FILES 

loncerr Windows 95 contains two “secret” 
HIMNGOHS files—files that it tucks out of sight 
and protects from being overwritten by desig- 
nating them as hidden, read-only, system files: 
SYSTEM.DAT and USER. DAT. 

The SYSTEM.DAT file keeps track of all the 
information Windows 95 needs to know about 
your hardware and software; the USER. DAT file 
stores information about your personal set- 
tings—things such as wallpaper, mouse speed, 
and so on. 

Because these files are so important, Win95 
creates backup copies of them every time 


a WIN95 HIDEAWAYS: 


 Win95 boots successfully: C:\WINDOWS\SYSTEM 


.DAØ and C:\WINDOWS\USER.DAQ. (A third file, 
C:\SYSTEM.1ST, preserves your hardware and 
software information as it existed after you 
first installed Win95.) 


ten ROOTING OUT 

A H SYSTEM CORRUPTION 
witaocoer If your primary system and user files 
HIMDOHS become corrupt, Win95 starts you up 
in Safe mode and doesn’t copy USER.DAT and 
SYSTEM.DAT over your backup copies of these 
files. You'll know that has happened because 
you'll see the word safe displayed in the 
screen’s four corners. 

One way to get Win95 running again is to 
use DOS to execute the commands to copy your 
backup system and user files over your main 
copies. Follow the steps: 


1. Restart your system, and press the F8 key 
when you see the “Starting Windows 95...” 
message; then choose the option “Command 
prompt only.” 

2. Type CD C:\WINDOWS to switch into the folder 
in which your backup files reside. (If your 
Win95 folder has a different name, substi- 
tute it for WINDOWS.) 

3. Change the attributes of SYSTEM.DAT and 
SYSTEM.DA® so that Win95 will let you copy 
the backup system file over the primary 
system file: 


ATTRIB -H -R -S SYSTEM.DA? 


4. Do the same for USER.DAT and USER.DA® by 
typing this: 


ATTRIB -H -R -S USER.DA? 


February 1997 © Practical Windows 75 


5. Copy the backup version over the primary 
copy of the SYSTEM. DAT file: 


COPY SYSTEM.DA® SYSTEM.DAT 


6. Do the same for USER. DAT: 


COPY USER.DA® USER.DAT 


7. Issue the following commands to reinstate 
file protection: 


ATTRIB +H +R +S SYSTEM.DA? 
ATTRIB +H +R +S USER.DA? 


8. Reboot your computer. 


DIFFERENT STROKES 

FOR DIFFERENT FILES 

When you're dragging files from var- 
ious folders to the desktop, Windows 
95 sometimes treats program files (those with 
extensions such as EXE or COM) differently from 
data files (those with extensions such as PCX 
and DOC). The following list summarizes the 
differences: 


@ Drag a document to move it. 

® Drag a program to create a shortcut to it. 

@ Ctrl+drag a document to copy it. 

e Ctrl+drag a program to copy it. 

e Shift+drag a document to move it. 

e Shift+drag a program to move it. 

e Ctrl+Shift+Drag a document: Windows 
asks you whether you want to copy or move 
the file, or create a shortcut. 

e Ctrl+Shift+Drag a program: Windows 
asks you whether you want to copy or move 
the file, or create a shortcut. 


One big problem with Windows 3.x is 
aeeasoer “leaky” Windows applications: pro- 
HINDOUNS crams that don’t relinquish memory 
when you shut them down. You have to quit all 
other applications and restart Win3.x to get 
that memory back. 

Programs written for Win95 shouldn’t have 
the same problem, but leaky Win3.x applica- 
tions will still leak when you use them under 
Windows 95. Fortunately, the solution is a 
little simpler: Close all non-Win95 programs 
and then restart them. You don’t have to quit 
and restart Win95. 


76 Special Issue #13 e February 1997 


WINDOWS TIPS 


‘feel TIME TO CHANGE PARTNERS 


F} 
Win95 lets you open a seemingly end- 


less number of windows and dialog 
HINDOHS boxes on screen. As you probably 
know, you can switch among open application 
windows by holding down the Alt key and 
repeatedly pressing Tab until you see the 
name of the program you want. Then release 
both keys. If you’ve got a mix of dialog boxes 
and application windows open, use Alt+Esc; it 
lets you cycle through all open tasks, including 
dialog boxes and application windows. 


IN THE DRIVER’S SEAT 

If you have a hard drive as well as a 
CD-ROM drive and you add a sec- 
ond hard drive, Win 95 designates it 
as drive E. If you’d prefer to have your second 
hard disk as drive D and your CD-ROM as 
drive E, follow these steps: 


1. Click on the Start button and choose Settings/ 
Control Panel/System. 

2. Click on the Device Manager tab. 

3. Click on the plus sign next to your CD-ROM, 
highlight the name of your CD-ROM, choose 
Properties, and click on Settings. 

4. In the section of the panel labeled “Reserved 
drive letters,” type E in the “Start drive 
letter” and “End drive letter” boxes. 

5. Click on OK and restart your computer. 


Just remember: If you’ve installed CD-ROM- 
based programs using the old drive letter, you 
may have to install them again after changing 
the drive letter. 


THE ROOT OF THE MATTER 

When you start Win95’s Explorer, it 

takes you to your Start Menu folder 
# automatically. If you’d like to start 

in your root folder instead, follow these steps: 


1. Right-click on Start and choose Explore. 

2. Open your C:\WINDOWS folder in the left pane, 
navigate to EXPLORER.EXE in the right pane, 
right-drag the program onto your desktop, 
and choose Create Shortcut(s) Here. 

3. Double-click on your new shortcut. 


To rename your shortcut so that its function 
is clear, highlight it, press F2, and type a 
name, such as EXPLORER C:. 
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AT YOUR COMMAND 

To create an Explorer shortcut that 
starts you at another location in 
your folder tree, first create a short- 
cut as described in the previous tip. Now right- 
click on this shortcut, choose Properties, and 
study the Target line. The command in this 
box determines what your Explorer window 
looks like. The command’s syntax is as follows: 


C:\WINDOWS\EXPLORER.EXE [/N],[/E], [options], 
[folder] 


/N tells Explorer to open a new window rather 
than use the existing Explorer window if one is 
open already. /E tells Win95 to use Explorer 
view rather than a folder view. For [options], 
you may use /ROOT, which selects a folder as 
the starting point (root) of your folder tree, or 
/SELECT, which highlights a folder and selects 
the folder above it (its parent). For [folder], 
you may substitute a folder and path, such as 
C:\WP\LETTERS. 


EXPLORING OTHER OPTIONS 

Here’s a sampling of the kinds of 
commands you can use to control the 
appearance of Explorer windows: 


@ C:\WINDOWS\EXPLORER.EXE starts you off at 
drive C. 

@ C:\WINDOWS\EXPLORER.EXE /N,/E, /ROOT,C:\WP 
\LETTER displays only C:\WP\LETTERS and its 
subfolders in the left pane. In the right pane 
are the folder’s subfolders and files. 

@ C:\WINDOWS\EXPLORER.EXE /N,/E,/SELECT,C: 
\WP\LETTER opens C:\WP (in the left pane) and 
highlights C:\WP\LETTERS (in the right pane). 

@ C:\WINDOWS\EXPLORER.EXE C:\WP\LETTERS 
opens a folder (My Computer) view of the 
contents of C:\WP\LETTERS. 

@ C:\WINDOWS\EXPLORER.EXE /E,C:\WP\LETTERS 
opens an Explorer view of C:\WP\LETTERS. 
The folder is open and its contents appear in 
Explorer’s right pane. 


Be sure to use a comma to separate param- 
eters you include on the command line. 


FIT TO PRINT 

my Win95 printing woes got you down? 
There’s help to be had on the Win- 
dows 95 CD-ROM. Put the disc into 


your drive, call up Explorer, navigate to D: 
\OTHER\MISC\EPTS, and copy the five folders you 
see there to a folder on your hard disk. (Micro- 
soft calls this feature its Enhanced Print 
Troubleshooter, so any variation on that 
name—C:\EPTS or PRINT TROUB—is a good 
choice.) When a problem arises, go to the folder 
where you stored the program, and double- 
click on EPTS.EXE. It will walk you through the 
procedure for setting things straight. 


GETTING THE WORD OUT 
If you exchange files with Micro- 
N a Word users but don’t happen 
= o have a copy of the program your- 
self, you need one of Microsoft’s freebies, Word 
Viewer. It lets you view, copy, and print files 
created with any version of Word. Put your 
Win95 CD-ROM into its drive, navigate to 
\OTHER\WORDVIEW, and run SETUP. EXE. 


CLIP AND SHARE 

Another program worth pulling off the 
Win95 CD-ROM is its ClipBook alter- 
native. Unlike the stock Win95 Clip- 
Book Viewer, this version lets networked users 
employ the Clipboard to share tidbits of infor- 
mation with other users. 

You can install the feature by using Control 
Panel’s Add/Remove Programs option, select- 
ing the Windows Setup tab, and clicking on the 
Have Disk button. Choose the Browse button 
and navigate to D:\OQTHER\CLIPBOOK. Click on 
OK to return to the Have Disk panel. Click in 
the box next to ClipBook Viewer, and choose 
the Install option. 


LOOK BEFORE YOU CLIP 

Before you can use Microsoft’s new 
ClipBook module in Windows 95, the 
program Network Dynamic Data 
Exchange (NETDDE.EXE) must be running. To 
see whether it is, open ClipBook’s File menu; if 
its only options are Open, Save As, and Exit, 
the program isn’t running. Exit ClipBook and 
run NETDDE.EXE. When you reopen ClipBook, 
you should see these options: Share, Stop Shar- 
ing, Connect, and Disconnect. 

You can avoid the bother of this procedure 
next time by adding the NETTDDE.EXE program 
to your StartUp folder so that it runs whenever 
you start Windows 95. E 
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News and reviews of DOS and Windows enhancements, 


upgrades, and products 


400 Years in the Making 


who remember the old blue-covered 

Baltimore Catechism will be surprised to 
see how much the teaching of the Church’s 
tenets has changed in the Information Age. 
New from the United States Catholic Con- 
ference’s Publishing Services division is 
Catechism of the Catholic Church for 
Personal Computers (301-209-9020, 800- 
235-8722), an electronic version of the 803- 
page print edition, which was developed by a 
Vatican commission between 1986 and 1992 
and published in the U.S. in 1994. 
According to USCC Pub- 
lishing Services, it’s the first 
official revision of Catholic 
doctrine in four centuries. 

Clergy, teachers, students 

and their parents, writers, 
retreat directors, and anyone 
who wants to learn more 
about Catholicism will find 
this material more accessible 
than ever. The text is arranged 
into four parts (summaries and 
explanations of Catholic creed, 
the sacraments, the Ten 
Commandments, and Christian 
prayer) and includes an index of 
citations (documents, Biblical 
references, canon law, and so 
on) and a subject index, with 
each entry hyperlinked to the 
paragraph(s) in the main text 
containing that item. Numbered 
footnote and cross-reference 


2 arochial-school alumni and CCD grads 


78 Special Issue #13 * February 1997 


hyperlinks take you to 
additional related 
material; the software 
also offers multiple 
search features, full 
help screens, an anno- 
tation and bookmark 
capability, and pull- 
down menus. You may 
also print the results of your search or any por- 
tion of the catechism’s text for personal study 
or use in lesson plans, homilies, and so on. 

The catechism is avail- 
able on floppy disk in 
English, Spanish, and 
French editions for either 
DOS (version 3.3 or later) 
or Windows 3.1/95 (priced 
at $39.95), or on CD-ROM 
(containing all platforms 
and languages, $69.95). 

PC system require- 
ments include a 486- 
based computer or later, 

3MB of free hard-disk 

space, 8MB of RAM, a 

3.5-inch floppy drive or a 

double-speed CD-ROM 

drive, a mouse, anda 

VGA display. 

Technical support is 
available between 8 
a.m. and 8 p.m. East- 
ern time, Monday 
through Friday, at 
410-576-8957. 


PC RESOURCES 


Get It Right 
the First Time 


o doubt you'd never mail a letter, particu- 

larly your business correspondence, with- 

out proofreading and spell-checking it 
first—but how do you know the address is 
absolutely correct? Misspelled street or city 
names, incorrect address formats, and typos in 
your ZIP codes can slow down delivery consid- 
erably. For users of Microsoft Word, an incor- 
rect ZIP code is an extra headache, because 
that program can also attach the correspond- 
ing PostNet bar code to your envelope or 
label—and the Postal Service will have to 
rescan it if it’s wrong. 

Address Fixer for Microsoft Word and 
Office, on CD-ROM from CoStar Corporation 
($19.95; 203-661-9700, 800-426-7827, cust- 
serv@costar.com) combats this problem by 
adding a Check Address command to Word’s 
Tools menu. It will compare any 
address you select against its U.S. 
database, correct any misspellings 
or other errors, and adds the com- 
plete nine-digit (ZIP+4) code. In the 
office, time is money, and timely 
correspondence is bound to be more 
effective than any communication 
that comes too late. 

Address Fixer requires Windows 
3.1 or 95, Microsoft Word 6 or 7 or 
Office 4.2 or 95, and a CD-ROM 
drive. A special network version is 


also available. Note that the U.S. 
Postal Service modifies its database 
continually to account for new 
streets, buildings, and ZIP-code 
assignments. CoStar recommends 
that you use the current version of 
Address Fixer for no longer than a 
year; the software contains built-in 
reminders that will periodically 
alert you after a year has elapsed to 
contact the company for an update. 
CoStar also produces an informa- 
tion manager called AddressMate 
Plus ($79.95, $39.95 for Address 
Fixer owners), which organizes and corrects 
entire lists of addresses, also within Microsoft 
Word. With AddressMate Plus, you can order 
the most-current postal databases directly 
from Pitney Bowes whenever you need them. 
AddressMate Plus adds a pull-down menu to 
Word, providing printing, correction, retrieval, 
and save options. You can maintain one 
address book or several (business, personal, 
club, and so on); each contains fields 
for name and address, plus user- 
definable areas for phone numbers, 
fax numbers, e-mail addresses, and 
other data. You can sort lists on 
any criterion; the program also 
offers mail-merge for individual 
addresses or entire lists into let- 
ters, labels, envelopes, and forms. 
One bonus is the program’s collec- 
tion of more than 100 templates for 
designing mass-mailing pieces and 
custom envelopes and labels. 


Teaching an Old Dog New Tricks 


ven if your office or home business has 

limited resources and older equipment, 

you can still stay competitive while keep- 
ing up with the fast-paced world of mobile 
communications. 

PAM (PC card Adapter for Mobitex modems), 
from PEP, Inc. (714-348-1011; http://www 
-pepinc.com), is an RS-232 serial-port inter- 
face add-on that permits remote communica- 
tions while eliminating the need to purchase 
new computers with proprietary comm cards. 
The palm-sized PAM weighs in at slightly over 


five ounces and carries a price tag of $179. It’s 
compatible with the Erricson wireless modem, 
and will soon be available for other brands of 
Mobitex modems. PAM is equipped with a 
built-in charging system (powered by a 
rechargeable battery pack) that allows up to 
four hours of trouble-free 
communications. An LED 
displays modem status, 
battery charge, network 
contact and transmission 
in progress. 
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A Raft of Good Ideas 


ecent books for hands-on types and 
Win95 hopefuls include the following: 


@ The second edition of The 
Indispensable PC Hardware 
Book ($39.95, Addison-Wesley 
Publishing), by Hans-Peter 
Messner, sports expanded fea- 
tures and many revisions, 
including detailed explanations 
of hardware topics ranging from 
CPUs and coprocessors to RAM 
and ROM. It’s an exhaustive, 
1300-page resource for anyone 
who wants answers to those 
burning questions about his or 
her machine. Other enhance- 
ments to the newest release 
are coverage of 386 and 486 clones, 
descriptions of PC architectures, an explo- 
ration of mass storage and hard-drive inter- 
faces, a new chapter on multimedia hardware, 
and expanded appendices. 


SECOND EYHTIONN 


@ Tay Vaughan’s Multi- 
media: Making It Work 
($39.95, Osborne/McGraw- 
Hill), now in its third edition, 
teaches you how to build cool 
presentations with graphics, 
animation, and video, and 
also helps you put the best 
sights and sounds into your 
Internet projects. This PC/ 
Macintosh-based book isn’t 
just for the advanced user; 
in fact, it’s written for any- 
one who’s 
interested in 
learning how multimedia 
works and how to begin planning 
projects both simple and extrava- 
gant. Making It Work comes with 
two demo CD-ROMs featuring 
multimedia experiences, utilizing 
such tools as Director, Shock- 
wave, Action, and many more. 


ULTI « 
MEDIA 


M ot a 


@ For Microsoft Office users who 
don’t need lots of info on rarely 
used features, there’s Microsoft 
Office Essentials ($24.95; Mann- 
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RONNY RICHARDSON 


ing Publications Co./Prentice-Hall), by Ronny 
Richardson, an associate professor at Quincy 
University and a “how-to” computer-class 
instructor. It unabashedly “covers the things 
you really need to know and skips over all 
those esoteric features that 99 out of 100 
readers never use.” 

Highlights include how to use Microsoft 
Office Manager and Shortcut Bar, Word’s for- 
matting tools, and Word as a basic desktop 
publisher. You'll also learn how to create sim- 
ple workbooks in Excel for tasks such as bal- 
ancing a checkbook or preparing a budget, and 
how to use PowerPoint to design a lively pre- 
sentation combining text and clip art. 


@ Another Ronny 
Richardson 
“essentials” con- 
tribution is Win- 
dows 95 Liferaft 


Publications 
Co./Prentice- 
Hall), designed 
to quickly and 
simply give you 
the basics for 
getting started. 
This pocket 
guide is loaded 
with screen shots to fur- 
ther simplify the learning process. In slightly 
more than 100 pages, you'll launch programs 
and deal with the Start menu, icons, and 
folders; run multiple programs and switch 
among them; perform file main- 
tenance; and use the help sys- 
tem. As the author notes, “I am 
not going to tell you how to do 
any of the following: install 
Windows 95, tweak Windows 
95 to get it to perform some 
little-known trick of question- 
able value, or make Windows 
95 do something it was never 
designed to do in the first 
place. If you are looking for 
a book on any of these topics, 
you should immediately put 
this book down and grab 
another one.” 


Your Guide to the Best Sites 


Each issue of Web Now features co 
cise, insight reviews ef 500 top at ea 


movies and 


television 


30 Categories 


| +» Cool Free Goodies to Download 
» Internet Resources PC Suppo 
‘Free Demos Video Clips Tip 
_ And Much, Much Moret — , 
y Unti J 


Windows NT 


Solaris 


Linux 


Windows 95 


OS/2 PC-DOS 


Run more than one OS on your PC! 


We make it safe 
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and easy to add as 
many OSes to your 
PC as you want! 


S Y = T E M 
i I This eliminates any 
l possible clash 
between System 


Commander and 
your OSes or software programs. 
System Commander also identifies boot record 
and master boot record viruses and deletes 
them. It provides tamper proof, system securi- 
ty. Your private password protects any or all of 
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Easy Automatic Installation 

e Prepares your PC for new OSes in minutes 

e Simply select the OS you want and 
System Commander does the rest 


T = 10 Se ees OS simply reboot your operating systems from unauthorized 
ae a ne e another ease. 
tO) selection 
System Commander is 

= Money Saving “Highly recommended” ee $99.95 and 

Flexibility John C. Dvorak-PC Magazine ame we ain 

e Minimize hardware unconditional 60 da 

expenses oy ”...version 2.0 is sensational” money back ee 
Ma putting up to 100 Nicholas Petreley - InfoWorld x | | 
O OSes on one PC OO Order it now and 
ay ° Use any combination | “System Commander is a blooming miracle” jA a 
q l tomorrow morning! 
b of hard drives Jerry Pournelle - BYTE 

e Use any Intel 

compatible OS or 

combination of 800e. 648808266 = 
x OSes, in English or www.v-com.com ; ree i 
5 any other language DS overnight shipping 
mA Completely Safe + _V Communications, Inc. when you mention 
OM Unlike drivers and TSRs, a n i this ad. 
(ad) 1 
fem System Commander uses NO 408.296.4224 fax 408.296.4441 
Psy resident memory. 

* When ordered before noon PST. No Saturday 4ciiveiy. Stag CA res. add $7.25 sales tax. Offer subject to change without notice. 
All 'sgus and product na ctive companies. VISA/MC/Amex ©1996 
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